AJIMUHUCTPAIINA
HOJIUTOTAEJBCKOI'O CEJIbCKOI'O HOCEJEHUSI
HUKOJIAEBCKOI'O MYHUIIMITAJIBHOI'O PAVMIOHA

BOJITOI'PAJICKOM OBJIACTH

IHOCTAHOBJIEHUE
ot 28.12.2020r. Ne 104

OO0 yTBEp>KIECHUH aIMUHUCTPATUBHOTO periiaMeHTa

10 MPEJOCTABICHUIO MYHHUITUIIAIBHOW YCIyTH

«Bp1gaya cripaBoK, BBIIMCOK U3 IMOXO3SIMCTBEHHBIX KHUT
Ha Tepputopuu [[oTUTOTAETBCKOTO CETBCKOTO MOCEIECHUS
HuxoraeBCkoro MyHUIIUIIAIBHOTO paiioHa
Bonarorpanckoit o6mactuy

B nensix moBblIEHUsT KayecTBa MPENOCTABIECHUS U JIOCTYIHOCTH MYHHUIIMIAIBHBIX YCIYT U
co3MaHuss KOM(OPTHBIX YCIOBUW [UIsl TONy4yaTelled MYHHIIMITANBHBIX YCIYr, B COOTBETCTBUU C
®enepanpubivMu 3akoHaMu 0T 06.10.2003 Ne 131-®3 «O06 o0mmx IpUHIIMIAX OpTraHU3AIMH MECTHOTO
camoynpapneHuss B Poccuiickoit ®@enepammm», ot 27.07.2010 Ne 210-®@3 «OO6 opraHuzanuu
MPEAOCTABICHNUS] TOCYIAapCTBEHHBIX MW MYHHMIMNAIBHBIX YCIYI», PYKOBOJCTBYACH Y CTaBOM
[TonuTOTAENBCKOrO CENbCKOro nocesieHuss HuKkomaeBckoro MyHUIMIIAIbHOrO paiioHa Bosrorpaackon
o6nactu, [IOCTAHOBJIAIO:

1. YTBepauTh agMUHUCTPATUBHBIN PETJIAMEHT MO MPEIOCTABICHUI0O MYHUIUMIAIBHOW YCIyrd
«BBII[a‘Ia CIIPpaBOK, BBIIMUCOK U3 MOXO3SIMCTBEHHBIX KHHUT Ha TCPPUTOPUU HOJII/ITOTI[CJIBCKOFO
cenbCcKoro nocenenus HukomaeBckoro paiiona Bosirorpaackoii 0651actuy, COrIacHO MPUIIOKEHHUIO.

2. ITocranoBnenne agmuuucTpanuu [lomuroTaensckoro cenbckoro noceneHus HukomaeBckoro
MYHUIIUTIIATBEHOTO paiioHa Bonrorpanckoit oomactu ot 14.12.2015r. Ne 103 «O0 yTBepx’aeHUN
AJMUHUCTPATUBHOTO PErjaMeHTa UCIOJHEHUsI MyHUIIUTIATbHON ycayru «Bblgaua JOKyMeHTOB
(BBIMIMCKH U3 TOMOBOM KHUTH, KOITUY JINIIEBOTO CUETA, BHITUCKH U3 MOXO3ICTBEHHON KHUTH,
crpaBok)» (B pegakuuu oT 25.06.2019r1. Ne 55) - npusHaTh yTpaTUBIIUM CHITY.

3. KoHTpOJIb 32 UCTIOTHEHUEM HACTOSIIETO OCTAHOBJICHHUS OCTABIISAIO 32 COOOM.

4. Hacrosiee MOCTaHOBJIEHUE MOATISKUT OQUIIHATILHOMY 00HAPOIOBAHHUIO.

I'naBa IlomuroTaensckoro
CEJILCKOI'0 OCEJIEHUS N.H. Tonouéx



YT1BepxkaeH
ITIOCTAaHOBJICHUEM aJIMUHUCTPALIMHI
[TomUTOTIENBCKOTO CENBbCKOTO MOCEIECHUS
HuxoraeBckoro MyHMIIUIIAIBHOTO paioHa
ot 28.12.2020 r. Ne 104

AJIMUHHCTPATHUBHBIN perjiaMeHT
MO NMPeI0CTABIEHHI0 MYHHIMNIAJIbHON YCIyTH
«Bbl1a4a CIPaBOK, BHINMCOK U3 NMOX03SCTBEHHBIX KHUT HA TEPPUTOPHH
MomMToTAEIBCKOTIO CeJIbCKOro nocejieHuss HukosiaeBCkoro MyHMIUnajibLHOro paioHa
Bouarorpaackoii odsacTm»

1. O01He moJ10KeHu s

1.1. Ilpeamer perynupoBaHusl perijiaMeHTa.

AJIMUHUCTPATUBHBIN pErIaMEHT MPEIOCTaBICHUS MYHUUIMNAIBHON yciayru «Beigaya crpaBok,
BBIMIMCOK W3 TIOXO3SUCTBEHHBIX KHUT Ha TEpPUTOPUU [lOTUTOTIAENBCKOTO CENBCKOTO TOCEICHUS
HuxonaeBckoro MyHuUIunaapHOTO paiioHa Bosrorpaackoi obOnmactu» (manee — aaIMUHUCTPATHUBHBIN
permamMenT) pa3paboTaH B IEJISX MOBBIIICHHS KAauyecTBa WCIIOJHEHUS M JOCTYITHOCTH PE3YJIbTATOB
UCIIOJIHEHUSI OpraHaMHM MECTHOTO CaMOYIpPaBJICHHUS JAaHHON MYHUIMNAIBHOM yciayru (naiee -
MYHHIIMITABHAS  YCIIyTa), CO3JaHUs KOM(OPTHBIX yCIOBHHA Ui YYaCTHUKOB OTHOIICHUH,
BO3HUKAIOMIMX TMpPH TPEJOCTAaBICHUM MYHULUINAIBHOW YCIYI'M, W OIpeaeiseT CpOKU U
MOCIIE0BATENHHOCTh ACUCTBHMA (A IMUHUCTPATUBHBIX MPOLIETYP).

1.2. Kpyr 3asBureneil.

[TomydarensiMu MyHUITUTIAIBHON YCTYTH (Jajiee — 3asBUTENb WU 3asSBUTENH) SBIISIOTCS:

- (u3nyUeckre W IOPUIUYECKHE JHIa, a TaKKe JIMLA, YHNOJHOMOYEHHbIE MPEACTaBIATh HX
WHTEPECHI MPU HATMYNH IOBEPEHHOCTH, 3aBEPEHHON HOTAPUATHHO;

- TOCYIapCTBEHHbIE OPTaHbI;

- cyaeOHbIe U TPABOOXPAHUTEILHBIE OPTaHbL;

- OpraHbl MECTHOTO CaMOYIIPaBJICHHUS.

1.3. TpebGoBanusi K MOPSAKY WHOOPMUPOBAHHS O TMOPSIKE MPEIOCTABICHUS MYHUIIUIMATHHON
YCIIyTH.

Nudopmanus o mopsake NPeaoCTaBICHUS MYHUIUMATBHOW YCIYTH SIBISETCS OTKPHITOH H
00IIe0CTYITHOI.

Nudopmanus o TOpsAKe TMPEJOCTABICHUS MYHHIMIAILHOW YCIyTrd pa3MemaeTcss Ha
opunManbHOM caiiTe agMUHHUCTpauud [lOTUTOTAENBbCKOrO CEIbCKOTO TIOCETeHMs, a Takke
MPEIOCTABIISETCS:

- HETIOCPEJCTBEHHO CIEIHAIIMCTOM aqMUHUCTpaluu [1oJUTOTAENbCKOTO CENbCKOTO MOCENIEHUS;

- C UCTIOJIb30BAHUEM CPEJICTB TeNe(OHHON CBS3H U JIEKTPOHHOMN TOUTHI;

- 1o To4Te (10 MUCHMEHHBIM OOpAICHUSM 3asIBUTEIICH ).

1.4. CBeneHusi 0 MECTOHAXOKICHUH aMUHUCTpAlUU [IOMTUTOTIENBCKOTO CENBCKOTO MTOCEICHUS,
rpaduke paboThl, TenedoHaX IS COPABOK U KOHCYJIbTAIlUHA, a TakkKe 00 WHTEpPHET-CaiTe, aapece
ANEKTPOHHOU MOYTHI AIMUHHUCTPAIH [ [0 TOTAETBECKOTO CENbCKOTO MOCENECHUS:

MOYTOBBIK  ajpec: 404043, Bonarorpanckas ~ o6macts, HuxonaeBckuii  paiioH,
c. [lonuroTaensckoe, yi. Mupa, 36.

tenedon/ daxc: 8(844-94)5-54-64, 8(844-94)5-53-89;

CalT aIMUHUCTPALIUU: TIOTUTOTAEIIbCKOe34. pd;

aZpec AMEKTPOHHOM mouThl: politotdel.adm@yandex.ru.;

rpaduK paboOThl aIMUHUCTPALNHN:

noHeaenbHUK — naTHUNa ¢ 8.00 4. o 16.00 4.;

nepepbiB Ha 00ex: ¢ 12.00 4. 7o 13.00 u.;

BBIXOJIHBIE JTHH: Cy000Ta, BOCKpPECEHBE.



1.5. 1ns monyderuss uHGOpMaUK TO TPOLEAYPE NPEIOCTABICHUS MYHHUIIUTAIBHOW YCIyTH
UCTIOJB3YIOTCS cleaytomue GopMbl HHPOPMUPOBAHUS:

NunuBuayanbHoe ”HGOPMUPOBAHKE JTUYHO.

NunuBuayanpHoe ycTHOE WH(MDOPMHUPOBAHWE JIMI, 3aWHTEPECOBAHHBIX B  IOJTYYCHHUH
MYHHUIMIIATBHOM YCIyTH, OCYHIECTBIISAETCS CIELMATUCTOM aJMUHUCTpAlUU (Janee - JAOHKHOCTHOE
JUII0) TI0O MECTY HAXOXJACHUS aJMIUHUCTPAIUH.

NunuBunyanpbHO€ HHPOPMHUPOBAHUE B MUCBMEHHOU (hopMe.

IIpu wuHbOpMUPOBAHMM IO NHCHMEHHOMY OOpAIlEHUIO 3asBUTENS OTBET Ha oOpaleHue
3aMHTEPECOBAHHOTO JIMIA HANpaBJISETCS MOYTON B ajapec, yKa3aHHBIM 3aMHTEPECOBAHHBIM JIUIIOM B
oOpamieHnu, B CpOK, He mpeBbimaomuii 30  KaleHJapHBIX JHEH C MOMEHTa IOCTYIUICHUS
MMUCbMEHHOTO OOpaIICHHUS.

Jlaroii momyyeHus oOpalieHus SBJSETCS 1aTa PETUCTPAlUH BXOISIIET0 00paIieHusl.

NunuBuayansHOe HHGOPMHUPOBaHHUE 110 TeleoHy.

IIpu ocymecTBieHUn HHOOPMUPOBAHHUS 1O TeledoHYy MO BOMNPOCY TMPEAOCTABICHHS
MYHUIIMIIAIBHON ~ YCIYyTd  JOKHOCTHOE JIMIIO O00s3aHO TMOAPOOHO, B KOPpeKTHOW (opme
UH()OPMHUPOBATH 3aWHTEPECOBAHHOE JIUIO O MOPSAKE U YCIOBUSX MPEIOCTABICHUS MYHHUIIUIATBEHOMN
YCIIyTHU, OOBSICHUTH MPUYMHBI BO3ZMOXKHOIO OTKa3a B MPEAOCTaBICHUM MYHUIMNAIbHOW ycinyru. B
KOHIIEe MH()OPMHUPOBAHMS JOHKHOCTHOE JIUIIO, OCYHIECTBISIONIee HHPOPMUPOBAHUE, TOIDKHO KPATKO
MOJIBECTH UTOTH M MEPEUYUCINUTh MEPhI, KOTOPbIEe HAJAO MPHUHATH (KTO UMEHHO, KOT/Ia M YTO JOJIKEH
caenath). Bpems pasroBopa He 10JKHO NpeBblIaTh 10 MUHYT.

[Io Bompocam mpenocTaBieHUS MYHHUIMNAIBHOW YyCayrd, MHGOPMALUI0 MOXHO TOITYYHUTh
MOCPEJICTBOM MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT».

1.6. Ha uH(pOpMaMOHHOM CTEHJE B TMOMEIICHUHM AJIMHHHCTPAIMM, HA CAWTe TOCEJICHUS
pa3MerarTCs:

- W3BJICUEHHUS W3 3aKOHOJATENIbHBIX M MHBIX HOPMATHBHBIX IMPABOBBIX AKTOB, COJECpPKAIIMX
HOPMBI, PETYJIUPYIOIINE ACATEIbHOCTD MO MPEJOCTaBICHUI0 MYHHIIMIIATBHOMN YCIyTH;

- TEKCT HACTOAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTa;

- Onok-cxema (mpuiokenue Ne 1 k HacToslleMy perjaMeHTy) M KpaTKO€ OINMCaHHe MOopsaKa
MPEIOCTABIICHUS] MyHULIUTIAILHON YCITYTH;

- TepedYeHb JOKYMEHTOB, HEOOXOAMMBIX Jisi MPEIOCTABICHUS MYHHUIIUIAIBHON yCIyrd U
TpeOoBaHUs, MPEAbIBISIEMbIE K TUM JJOKYMEHTaM;

- 00pasubl ohopmIteHUs 3asBICHUS U TPEOOBaHUS K HEMY,

- OCHOBaHMsI JUIsl OTKa3a B MPEIOCTABICHUN MYHUIIMITAIbHOM YCIIyTH;

- OCHOBAHHSI JIsl IPUOCTAHOBJICHUS U TIPEKPAICHUS MPEJOCTABICHIS MYHUIIUTIAIBHON YCITYTH,

- MECTOHAXOXJCHUE, HOMEpa TeJIe(OHOB /I KOHCYJIbTAMK (CIIPaBoOK), HOMep ¢akca u rpaduk
paboThI TpHieMa 3ampoCcoB, IPEIOCTABICHUSI KOHCYIbTAIMI U HH()OPMALINK;

- aJipec AIEKTPOHHOU MOYTHI IMUHUCTPALUY;

-TIOPSIIOK  O0KAJIOBAaHUSI PpEIICHWH JeWCTBUA WM Oe3NeHCTBUI  JOHKHOCTHOTO JIHIIA,
OTBETCTBEHHOTO 32 MPEJ0CTaBICHINE MYHUIIUTIAIBHON YCIYTH.

2. CTanaapr npeaocraBjieHUus] MyHUIUNAJIbHON YCJIYTH.

2.1. HaumMmeHoBaHHME MYHHUIMINAIBHOW yciayru - «Bblmadya copaBoOK, BBIIIHCOK U3
HOXO03SMCTBEHHBIX KHUT Ha TCPPpUTOPUA HOJII/ITOTI[CJIBCKOI‘O ceJabcKoro moceneHus HwukoimaeBckoro
MYHUITUIIAILHOTO paiiona Bonrorpaackoit o6macTu.

2.2. HaumeHOBaHME OpraHa, IpeJOCTaBISAIOLIET0 MYHULMIAIBHYIO YCIYTy - aJIMUHUCTPALUS
[TonuTOoTAEIBCKOTO CeNbCKOro nocesneHus HukomaeBckoro MyHUIIMIIaIbHOTO paioHa Boirorpanckoi
06HaCTI/I. Hp€I[OCTaB.HeHI/IG MyHHHHHaHBHOﬁ yCiayru OCYHECCTBIACTCA HOJDKHOCTHBIM  JIMIIOM
YIOJHOMOYEHHBIM aaMuHUcTpanuen [1omuToTaenbckoro cenbeKoro noceyieHusl.

IIpu npenocraBieHUMM MYyHULUIIAIBHOM YCIYI'M yd4acTHE€ B KAadyeCTBE HCTOYHHMKOB IIOJIYyYEHUS
JOKYMEHTOB, HEOOXOAMWMBIX JUIsl MPEAOCTABICHUS MYHHUIMIAILHOM YCIyTH, WIM HCTOYHUKOB
npeaoCTaBJICHUA I/IH(bOpMaI_II/II/I IJid TIPOBCPKU CBeﬂeHHﬁ, MpeaoOCTaBISACMBIX 3asdABUTCIIAMU, HWHBIC
OpraHbl, YUpeKICHUS U OpraHU3allKi He TPUHUMAIOT.



3anpemaercs TpeOOBaTh OT 3asABUTENS OCYIISCTBICHUS NEHCTBHM, B TOM YHCJIE COTJIACOBAHHM,
HEOOXOMUMBIX JUISI TIOMYYCHHs] MYHUIIMINIATBHOW YCIYTM W CBSI3aHHBIX C OOpalleHHEeM B HWHBIC
rOCyJapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CaMOYIPABICHUS W OpraHU3alMH, 3a HUCKIYEHUEM
MOJIYYEHUsI YCIYT, BKJIIOYEHHBIX B MEPEUYEHb YCIYT, YTBEPKACHHBIX MYHULIUMAIBbHBIM IPABOBBIM
AKTOM aJMUHHUCTpALUU.

2.3. Pe3ynpTaToM npenocTaBiICHUs MyHUIIUIIAIBHON YCIYTH SBIISIOTCS:

- IPEIOCTaBJIEHUE CIIPABOK U BBIMHUCOK;

- MOTUBUPOBAHHBINA OTKA3 B MPEIOCTABICHUU MYHUIIUTIATBLHON YCIIYTH.

2.4. Cpoxu NpeIoCTaBICHUS MYHUITUTTAIBHOW YCITYTH.

[TpoaomKUTENFHOCTh AAMUHUCTPATUBHON MPOIEIYpPhI COCTaBisieT 2 pabouumx JHS CO JHS
IIpUEMA U PETUCTPALUU 3asBIICHMUS.

2.5. [lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIMPYIOIIMX OTHOLICHUS BO3HHUKAIOIIHUE B
CBA3U C MPEJOCTABICHUEM MYHHUIIMIIAIBHON YCIYTH:

- @enepanbubiii 3akoH oT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHsI OOpaleHuin
rpaxxaan Poccuiickoii denepannn;

- @enepanbHblii 3akoH oT 27.07.2010 Ne 210-d3 «OO6 opraHu3anuu MperoCTaBICHUS
roCyAapCTBEHHBIX U MyHULIUIIATIBHBIX YCIIYI»;

- ®epepanbubiit 3akoH 0T 07.07.2003 Ne 112-D3 «O Au9HOM MOJICOOHOM XO3SHCTBE;

- ®enepanpubiii 3ak0H oT 06.10.2003 Ne 131-®3 «O06 oO0mmMx NPUHIUIAX OpPraHU3AINH
MECTHOT'O caMoyIpaBiieHus B Poccuiickont @enepanun»;

- ®enepanphbiii 3akoH 0T 06.04.2011 Ne63 —D3 «O0 >MEeKTPOHHOM TOITTHUCHY;

- YcraB [1oaUTOTAEIBCKOTO CEeNbCKOro mnoceneHuss HukomaeBCkoro MyHHIMIIAIBHOIO paiioHa
Bonarorpanackoit o6nactu;

- Hacrosmuii perimaMeHr.

2.6. UcuepnbiBaronuii mepedyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C HOPMaTHBHBIMH
MPAaBOBBIMU AaKTaMU ISl TPEJOCTABJICHUS MYHULMIIAIBHOM YCIYTH U YCIYT, KOTOpBIE SIBJISIOTCS
HEOOXOIUMBIMU U 00s3aTeIbHBIMU JI TPENOCTAaBICHUS MYHUIMIAIBHON YCIYTH, MOAJIEKALIUX
MPEJICTABICHHUIO 3asBHUTEIEM, CIIOCOOBI WX TOJMYYCHHs 3asBUTEIEM, B TOM YHCJIEC B JJIEKTPOHHOM
dbopMe, NOPSAAOK UX MPEACTABICHUSI.

HcuepnpiBaromuii nepeueHb JOKYMEHTOB, HEOOXOIUMBIX JJIs MIPEIOCTABICHUSI MYHUIIUTIATHLHON
YCIIYTH:
a) JIJIsl TOJIYYeHUS BBIMUCKH U3 TTOXO3SIMICTBEHHON KHUTH:

- 3asiBJICHHE O BblJaue BBIMUCKHU (IIPUJIOKEHUE 2 K HACTOSIIEMY pErjlaMeHTy);

- JOKYMEHT, VyJOCTOBEPSIOIIMNA JIMYHOCTh 3asBUTENsA  (MPEICTABUTENS  3asABUTEIS),
MPEACTABIISIETCS 3asIBUTEIIEM KONUS MTPHU NPEIbIBICHUN OPUTHHAIIA;

- JIOKyMEHT, YIOCTOBEPSIOMUN TpaBa (TOJTHOMOYHS) TMPEACTABUTENS (UIUUECKOTO WIIN
IOPUANYECKOTrO JIMIIA, €CIIU C 3asBJICHIEM 00paIiaeTcs MpeICTaBUTeNb 3asiBUTENS;

- TPaBOYCTAHABIMBAIONIAE ITOKYMEHTHl Ha JIOM M 3€MEJbHBIA YYacTOK MOJIMHHUKU, OO
3aCBUJIETENILCTBOBAHHBIE B HOTAPHAILHOM TOPS/IKE KOITUH YKa3aHHBIX JOKYMEHTOB (TIpY HATUYHH);

0) JUIs TOJTyYeHUs CIIPABKU O HAJTMYUU JIMYHOTO MOJACOOHOTO X03sICTBA:
- 3asiBJICHUE O BbIaue CIpaBKH (IMPUIIOKEHUE 2 K HACTOSILIEMY PETJIaMeHTY);

- JOKYMEHT, VyJOCTOBEPSIOIIMNA JIMYHOCTh 3asBUTENsA  (MPEICTABUTENS  3asABUTEINS),
MIPEACTABIISIETCS 3asIBUTEIIEM KONUS MIPU NPEIbIBICHUN OPUTHHAIIA;

- IOKYMEHT, yIOCTOBEPSIONINH MpaBa (TIOJTHOMOYHS ) TPEICTABUTENS (PU3UIECKOTO JIHIA, ECITH C
3asiBIIEHHEM OOpalaeTcsi peCTaBUTENb 3asBUTEIS.

3asiBUTEINb MIPEICTABIISIET YKA3aHHBIE B IIYHKTE 2.6. TOKYMEHTHI CAMOCTOSITENIBHO.

HenpencraBnenue 3asBuTEneM yKa3aHHBIX JOKYMEHTOB SBISETCS OCHOBAaHHMEM Ui OTKasa
3asIBUTEIIIO B MPEJOCTABICHUN MYHUIIUTIATBHOU YCITYTH.

2.7. 3anpemaercst TpeOOBATh OT 3asIBUTEIIS:

- MPENOCTABICHUS JOKYMEHTOB U MH(OPMALINK, KOTOPhIE HAXOAATCS B PACIOPSHKEHUH OPTaHOB,
MIPEIOCTABIISAIOIINX TOCYAAPCTBEHHBIE YCIYI'M, UHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABIICHUSI, OPTaHU3aLUi, B COOTBETCTBUM C HOPMATHMBHBIMHU MPABOBBIMH akTaMu Poccuiickoin



@denepanuy, HOPMATHBHBIMHU TPaBOBBIMU aKTaMu Bomrorpaiackoil o6mactu, W MOTYT OBITh
MpeICTaBICHbl aIMUHUCTPALIUH.

2.8. WcuepripIBaroIIuii mepeyeHh OCHOBAHUM ISl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSl IPEIOCTaBICHUSI MyHULIMIIATILHON yCIyTH:

- OTCYTCTBHE Yy 3asBUTENS IIpaBa M COOTBETCTBYIOLIMX IIOJJHOMOYMM Ha TOJyYEHHE
MYHULUINIAIBHON YCIYTH.

- 3asiBUTEJIEM MPEACTABIEHbI JOKYMEHTHI, UMEIOIINE MOTYUCTKH JTUOO MPUMTUCKHU, 3aUEPKHYTHIE
CJIOBA WJIM MHBIE HE OrOBOPEHHBIE B HUX HCIPABJICHHS, JOKYMEHTHI, UCIIOJHEHHbIE KapaHJAIIoOM, a
TaKXe JOKYMEHTHI C CEPbE3HBIMU MOBPEKACHUAMHU, HE MO3BOJISIIOIIUMHU OJJHO3HAYHO HCTOJIKOBATh UX
COJIEp/KaHueE.

2.9. HcyepnplBaomuii mepedyeHb OCHOBAHWHN MJii TPHUOCTAHOBICHHMA W (WIM) OTKa3a B
IIPEIOCTABIIEHUN  MyHUIMNAIbHON  yciayru. OcHOBaHUS [ OTKa3a B NPEAOCTaBICHHUM
MYHUIIMTIAJTBHOW YCITYTH:

- HECOOTBETCTBHE IOKYMEHTOB, IPE/ICTABICHHBIX 3asBUTENIEM, TPEOOBAHUSAM 3aKOHOIATEIBCTBA
O MPEJOCTABICHUN MYHUIIMIIAIBHOW YCIIYTH;

- MUCBMEHHOE 3asBJICHHE 3asBUTEIIS 00 OTKa3€ B NMPEAOCTABICHUHN MYHUITUIIAIHON YCIIYTH;

-OTCYTCTBUE  OCHOBAaHHUH, MPEAyCMOTPEHHBIX  3aKOHOAATEIbCTBOM, I  IOJIYy4YEHHUS
MYHUILUIIAJIBHON YCIIYTH.

3asBUTENb, B OTHOUIEHMHM KOTOPOTO NPHUHATO pelieHHe 00 OTKa3e B MPeAOCTaBICHUU
MYHUIMIIATBHON YCIYTH, BIpPaBe MOJaTh MOBTOPHYIO 3asBKY /10 MCTEUEHHUS CpPOKa MpUEMa 3asiBOK,
eclii 00CTOSITENLCTBA, MOCTYKUBIINE OCHOBAHUEM I IPUHSTHS pelieHns 00 0TKa3e, yCTPaHEHBI.

[IpnocranoBiieHNs B IPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH HE IPEAYCMATPUBAIOTCSL.

2.10. TlepeueHb ycCayr, KOTOpBIE SBJSIOTCS HEOOXOMAMMBIMU U O00S3aTEIBHBIMU IS
NPEJOCTaBICHUSI MYHHMIMIAIBHOM YCIYrd, B TOM 4YHCIE CBEICHHUS O JOKYMEHTE (JOKYMEHTaXx),
BbIIaBa€MOM (BbIIaBA€MbIX) OPTaHU3ALMSIMH, YYaCTBYIOUIUMHU B MPEJOCTABICHUU MYHHUIIMIIAIBLHON
YCIIyTH.

Jis  mpedocTaBieHHMsT ~ MYHULUIAIBHOW  yCIYyTM  HEoOXoauMble U oOs3aTeNbHbIE
rOCy/1apCTBEHHBIE YCIYTU OTCYTCTBYIOT.

2.11. Ilopsimok, pasMep ¥ OCHOBAaHUSI B3UMaHHS TOCYJAPCTBEHHON MOIUIMHBI MJIM UHOW IUIATHI,
B3MMAaeMOH 3a NPEJOCTABICHUE MYHUIIUTIIAIBHON YCIIYTH.

MyHununagpHas yciyra npeaocTaBisiercs 0ecIuiaTHo.

2.12. Ilopsaok, pa3Mep U OCHOBaHMS B3MMaHMs IUIAThl 33 MPEJOCTABICHHUE YCIYT, KOTOpBIE
SBIIAIOTCSI HEOOXOIUMBIMH M 00513aTENbHBIMU JIS1 IPEOCTABICHUS MYHUIIMTIATBHON YCIYTH, BKIIOYAst
MH(OPMAIIMIO O METOJUKE pacueTa TaKOH IIaThl.

[Topsnok, pa3mep U OCHOBaHUS B3UMaHMS IUIAThI 32 MPEJOCTABICHUE YCIYr, HEOOXOAMMBIX U
00s13aTeNBHBIX ISl IPEOCTABIICHUSI MYHUITUTNIAILHON yCIyTH, BKIIIOYash METOAMKY pacdyera pasmepa
TaKOW IUIATHI, YCTAHABIMBAETCS HEMOCPEACTBEHHO OpPraHU3ALMAMU U OpPraHaMH, Y4YAaCTBYIOIIMMH B
IIPEIOCTABIIEHUHU TAKOTO POJia yCIYT.

2.13. MakcumanbHbIH CPOK OXHUJAHHS B OYEpPEAW IpH IOJaye 3ampoca O MPEIOCTABICHUU
MYHULUNIAJIBHON YCIIYTH, YCIYTH IIPEIOCTaBIAEMON OpraHU3aluel, y4acTBYIOIIEH B IPEIOCTaBICHUU
MYHULUIIAIBHON YCIyTH, U IPU NOJYYEHUH pe3yiIbTaTa IPEeIOCTaBICHUS TAKUX YCIIYT.

MakcumanbHBI CPOK OXHMJIAaHMS B OYEpelMd MpHU Tojaye 3asBJICHHUS O MPEAOCTaBICHUU
MYHULUIIAIBHON YCIYTU U NIPU MOJYYEHHUH pe3yibTaTa MpPeJIOCTaBICHUS MyHULUIIAIbHON YCIyru He
MO>KET IpeBblaTh 30 MUHYT.

2.14. Cpok ¥ MOPAIOK PETUCTPaALMK 3ampoca 3asgBUTENS O MPEAOCTABICHUU MYHULIMIAIbLHON
YCIYyTH, YCIYTH  IPEAOCTaBIAEMOM OpraHu3aluel, Y4YacTBYIOLIEW B  IPEAOCTABICHUHU
MYHUITUIIAIEHON YCIyTH, B TOM YHCIIE B AJICKTPOHHOU popme.

Perucrpanus 3anpoca (3asBKH) IPOU3BOJUTCS B IEHD €TI0 MOCTYIIJICHUS.

2.15. TpeboBaHus K OMEIIEHUSAM, B KOTOPBIX IIPEIOCTABISAETCS MYHUIIATIAIbHAS
yclyra.

[Tomemienusi, B KOTOpPBIX MPENOCTABISAETCS MYHMIMIIAIbHAS yCayra, OOECHeurnBalOTCs
HEOOXOAUMBIMU JUISI TIPEAOCTABICHUS MYHUIMIAIBHON YCIyrd oO0OpydoBaHHEM (KOMIIbIOTEpPAMHU,



CpEICTBAaMHU CBSI3U, OPITEXHHUKOM), KaHUEISIPCKUMH MPUHAAJICKHOCTIMH, HWH(DOPMALMOHHBIMU U
CIPaBOYHBIMHU MaTepUaIaMu, HarJIJHONH HHPOPMAIUEH, CTYIbIMU U CTOJIAMH).

Bxon u BbIX0a 13 momenieHuit 000py1yrOTCSl COOTBETCTBYIOIIUMU YKa3aTEISIMHU.

Bxon B ymnoiaHOMOYEHHBIM opran o0Oopyayercss MH(POPMAMOHHOW TaOIMYKOM (BBIBECKOIN),
cofieprkariei nHpopmalnio 0 HANMEHOBAHUHU, MECTE HAX0XACHUS U PEKUME pabOTHI.

Kabunerst  oOopynyrorcs  MHQOPMAlMOHHOW — TaOnW4Kkoi  (BBIBECKOM),  coneprKarieit
nHpOpMaNUI0 O HAUMEHOBAaHWU YIIOJHOMOUYEHHOTO OpraHa (CTPYKTYpPHOTO TMOAPAa3ACIICHUS),
OCYIIECTBISIONIETO MPE0CTaBICHNE MYHULIUTTAIBHONW YCITYTH.

[Tomemienue B 31aHUU aAMUHHUCTPAIMK, B KOTOPOM OCYIIECTBISIETCS MPUEM Ipa)KAaH, JOJKHO
o0ecreynBaTh:

- KOM(OPTHOE PACIIONIOKEHHE TPaXTaHUHA U JTOJKHOCTHOTO JIMLIA;

- TesIe(hOHHYIO CBSI3b;

- BOBMOXHOCTh KOTUPOBaHUS JOKYMEHTOB;

- HAIMYKE MUCHbMEHHBIX MPUHAIeKHOCTEeH U Oymaru popmata A4.

Bxon B momemieHue o00pyAyeTcss MaHIycOM, CHEHMUANbHBIMU OTPaXIEHUSMU U TEpPUIIaAMH,
obecrieunBaeTcsi OeCpensATCTBEHHOE NEPEABIKEHIE U Pa3BOPOT MHBATUIHBIX KOJISCOK.

2.16. TpeboBaHUsI K MECTaM OXXHUIAHUSI.

Mecta OXHUJaHUS, 3aloJIHEHUS HEOOXOAMMBIX JJs TOJIyYEHHS MYHHIMIIAIBHOM YCIyrH
JOKYMEHTOB JOJDKHBI OBITh OOOPY/IOBaHBI CTYJbSIMH, CTOJIaMU (CTOMKAaMH) JIJii BO3MOXKHOCTH
oopmieHHsI JOKYMEHTOB, 0OecrieueHbl KaHIEIIPCKUMH MTPUHAIIC)KHOCTIAMH, OJTaHKaMH 3asBICHUN U
oOpa3uamu ux 3anojHeHus. KonuuecTBO MeCT 0XHIaHUS OIpeaesseTcsl UCXOols U3 (PaKkTHYeCKOU
Harpy3KH U BO3SMOXXHOCTH UX pa3MeIleHHs B TOMEIICHUU.

Mecta oxunanusa 1 ”HOOPMUPOBAHUSI TOJKHBI COOTBETCTBOBATH YCTAHOBJIEHHBIM CAaHUTAPHBIM
TpeOOBAHUAM JIJIs 3asIBUTENICH U ONTHMAJIBHBIM YCIOBHSIM PaOOThI CIICIIHATUCTOB.

2.17. TpebGoBanus K 00ECNEYEHUIO JOCTYIMTHOCTH MPEIOCTABICHUS MYHHIIUTATBHOW YCIYTH IS
WHBAJINIOB.

PykoBoauTeneMm yupexaeHus, MpeAoCTaBISIIONIET0 FOCYIapCTBEHHYIO YCIIYTy, 00eCcTIeYnBalOTCs
yCIOBHS Uil O€CIPENATCTBEHHOTO AOCTYIa HHBAIMIOB B 37JaHHE, B KOTOPOM OKa3bIBaeTCs YCIyra, u
MOJIyYEHUs YCIIYTU B COOTBETCTBUH C TPEOOBAHUSAMHU, YCTAHOBICHHBIMU 3aKOHOAATEIbHBIMUA U HHBIMU
HOPMAaTHUBHBIMU MTPABOBBIMU aKTaMH, BKIIFOYAs:

- BO3MOXHOCTh OECIpEensTCTBEHHOIO BXOJa B TIOMEUIEHHS M BbIXOJAa W3 HUX;

- COJIEHCTBHE CO CTOPOHBI JOJDKHOCTHBIX JIMIL YUPEXKACHUS, IPH HEOOXOAUMOCTH,

MHBAJIMAY PU BXOJE B OOBEKT U BBIXOJIE U3 HETO;

- o0opynoBaHME Ha MPWICTAIOUIMX K 3JaHUI0O TEPPUTOPUSAX MECT Ui HapKOBKU
aBTOTPAHCIOPTHBIX CPE/ICTB MHBAJIHN/IOB;

- BO3MOXXHOCTb IIOCAJKM B TPAHCIHOPTHOE CPEACTBO M BBICAIKM W3 HErO Mepel BXOAOM B
yupexJieHue, B TOM YHCIIe C HCIOJIb30BaHUEM Kpecaa-KOJSCKU U, TPU HEOOXOIUMOCTH, C TTIOMOIIbIO
NepCOHAaNa YUPEKACHUS;

- BO3MOKHOCTbh CaMOCTOSITEJIbHOTO MEPEIBHKEHHSI MO OOBEKTY B LEJSIX JOCTyNa K MECTy
NPEJOCTABICHUSI YCIYTd, a TaKXe C IMOMOIIbIO JODKHOCTHBIX JIMI, IMPEIOCTABISIOMINX YCIYTH,
ACCHCTHUBHBIX U BCIIOMOTATeNIbHBIX TEXHOJIOTH, a TAK)Ke CMEHHOM Kpecia-KOoJsCKH;

- COIPOBOXKJCHHE HMHBAJIUIOB, HMEIOIINX CTOHKHWE paccTpoiicTBa (YHKUMU 3pEHUS U
CaMOCTOSITENILHOTO MEePEABUKECHHUSI, [10 TEPPUTOPUN YUPEIKICHHUS;

- TpPOBEIEHUE HWHCTPYKTaXKa MOJDKHOCTHBIX JIMI[, OCYIIECTBIIAIONINX MEPBUYHBI KOHTAKT C
MOJIy4aTeNsIMU YCIIYTH, IO BOIIpOcaM pabOoThI C UHBATTUAAMHU

- pa3MeleHHe HocuTesled MH(OpMaIMK O MOPSAIKE NMPEIOCTABICHUS YCIYIM WHBAIMAIAM C
Y4€TOM OTpaHMYEHUH UX >KU3HENEATEIbHOCTH, B TOM YHUCIE, NMPU HEOOXOIUMOCTH, AyOJIHpOBaHHE
HEOOXOAUMOM JUIsl TIONyYEHHUs] YCIYT'M 3BYKOBOM M 3pHUTEIbHON MH(POpPMALMHU, a TAKXKe HAAMHUCEH,
3HAKOB M HHOM TEKCTOBOM M rpaduueckoid MH(GOpMalMK 3HAKaMH, BBIIOJHEHHBIMU pelibedHO-
TOUYEYHBIM MIpUGPTOM bpailinst u Ha KOHTpacTHOM (oHe;

- oOecrieyeHre JOMycka Ha OOBEKT COOAKHW-TIPOBOJHHMKA TIPH HAJUYUH JOKYMEHTa,
MOJITBEPKIAIOLIETO €¢ CIelHnaIbHOe 00yUeHHe, BBIJAHHOTO 110 (hopMe, YCTaHOBIIEHHOHU (heaepanbHbIM
OpPraHOM HCIIOJIHUTEIBHONW BJIACTH, OCYLIECTBISIIOIIMM (YHKIUU 1O BBIpaOOTKE M peanu3aluu



roCy/lapCTBEHHOW TMOJIMTUKA W HOPMAaTHUBHO-TNIPAaBOBOMY PpETyJIUMPOBAaHHIO B cdepe COLUaTLHOM
3allIUThI HACCIICHUA,

- OKa3aHWE€ [OJDKHOCTHBIMHM JIMIIAMU HHBAJIWJIAM HEOOXOJUMOM TIOMOIIM, CBSI3aHHOM C
pa3bsCHEHUEM B JOCTYNMHOH [UIsi HUX (opMe MopsaKa TMPeNoCTaBICHUS W TOJYYEHHUS YCIYTH,
oopmileHHeM HEOOXOIUMBIX ISl €€ MPENOCTaBICHUS JTOKYMEHTOB, O3HAKOMJICHHEM WHBAJIUAOB C
pasMCIICHUEM Ka6I/IHeTOB, IIOCICA0BATCIIbHOCTHIO HCﬁCTBHﬁ, HCOGXO,Z[I/IMBIX AJId TIOJTY4YCHUA YCIIYT'U;

- obecreyeHue AOIMYyCKa CypIONepeBOAUrKa, TH(IOCYpAONEPEBOIUNKA, a TAK)KEe WHOTO JIHIIA,
BJIaACKOLICTO KCCTOBBIM A3BIKOM;

- obecrieueHue YCIOBUM JOCTYIHOCTH JJisi WHBAJIUAOB IO 3pPEHUIO0 OQPUIIMAIBHOTO caifta
yapexIeHus B HH(HOPMAIMOHHO-TEIIEKOMMYHUKAITMOHHOH ceTu «HTepHeTY;

- TpenocTaBiICHHE WHBAIMJIAM BO3MOXHOCTH IIOJIyY€HUS TOCYAapCTBEHHOM yCIyru B
QJICKTPOHHOM BHJIC C YHCTOM OFpaHI/I‘-IeHI/Iﬁ HUX XKXU3HCACATCIBHOCTH,

- TpeNoCTaBlIEHUE, MPU HEOOXOIUMOCTH, YCIYI'M IO MECTy >KMTEJIbCTBA HMHBAIUIA WIH B
AUCTAHIUOHHOM PCKUMC,

- OKa3aHHE JTOJDKHOCTHBIMM JIMLIAMU YUYPEKACHHUS MHOM HEOOXOAMMOW MHBAJIWJIAM IMOMOIIHU B
IIPEOI0JIEHNH 0apbepoB, MEIIAIONINX MOTYICHUIO UMH YCIIYT HapaBHE C APYTUMHU JHILIAMHU.

2.18. Tlokazarensimu JOCTYITHOCTH M Ka4eCTBAa MYHUIMNAIBHOW YCIYTH  SBJISIIOTCS
npeaoCTaBJICHUC MyHHHHHaHBHOﬁ YCIyru Wi OCYIICCTBIICHUC OTACIbHBIX AIMUHUCTPATHBHBIX
MpoLEAYyp B 3JEKTPOHHOU (opme, ModydyeHHe 3asBUTENeM HH(GOpMalUU O XOJE MPEeAOCTaBICHUS
MYHUIIUNIATBHOW  yCIYIM C  HUCIOJb30BAHUEM CPEICTB TEIC(POHHOW CBS3HM, DIIEKTPOHHOTO
nH()OPMHUPOBaHUS, COOJIOJIEHUE CPOKOB MPEJOCTABICHUS MYHULMIMAIBHOW YCIyTH, OTCYTCTBHE
)KaJ'IO6 n HpCTCH?;Hﬁ CO CTOPOHBI 3a4BUTCIIA, a TAKIKC Cy,[[€6HI>IX AKTOB O MNPU3HAHUH HC3aKOHHBIMH
pemeHuit, gelcTBuil  (0e3ACHCTBHSA)  YIMOJHOMOYEHHOTO OpraHa MW JOJDKHOCTHBIX  JIHII
YIOOJHOMOUYCHHOT'O OpraHa.

2.19. OcymiecTBiieHUE OTAEIBHBIX AAMUHUCTPATUBHBIX MPOLEAYP NPH MNPEIOCTABICHUU
MYHUIIUTIATBHON YCIIYTH BO3MOXHO B 3JICKTPOHHOM (hopme.

Oco0eHHOCTH TPENOCTaBICHUS MYHUIMNAIBHON YCIYIM U OCYIIECTBJIEHUS OTIEJIbHBIX
aJIMUHUCTPATUBHBIX MpPOIEAYp B 3JCKTPOHHOH (opMe YCTaHOBJIECHBI B pa3lene 3 HaCTOSIIEro
aJIMMHHUCTPATUBHOTO PErjaMeHTa.

3. CocraB, noc/1€10BaTeILHOCTh U CPOKH BBINOJTHEHHSI AIMHHUCTPATHBHBIX NMPOLEAYP
(nelcTBHIl), TPeOOBAHUS K MOPSIAKY HX BBINOJHEHHUS, B TOM YHCJe 0COOCHHOCTH BbINOJTHEHUS
aJIMMHUCTPATUBHBIX Mpoueayp (neicrBuii)

B JJICKTPOHHOM (popMe

3.1.IlpenocraBnenne MyHHLMIIAIBHON YCIyrH BKIIOYaeT B ceOs CIEOYIOUIMA IepedyeHb
aIMHHHUCTPATUBHBIX NPOLIEYP:

- IPUEM U PETUCTpaLUs TOKYMEHTOB 3asBUTENS, U Ilepeada JOKYMEHTOB JODKHOCTHOMY JIMILY
aIMHHHCTpPALMK, OTBETCTBEHHOMY 3a IIPEIOCTABICHUE MYHUIIMIIAJILHON YCIIyTH;

- pPacCMOTpEeHHE NOJDKHOCTHBIM JIMLIOM aJMHHHUCTPALMH, JTOKYMEHTOB 3asBUTENS O(pOpMIICHHUE
pe3ynbTaTa MpeJoCTaBICHUs] MyHUIIUITAJIbHOW YCIIyTH;

- IOATOTOBKA U BbIJa4a UTOTOBBIX IOKYMEHTOB;

- o(popMIIEHHE OTKa3a B IPEJOCTaBICHUN MYHULIUIIATBHON YCIyTH.

bnok-cxemMa mnpenocTaBieHHs MYHULUNAIBHONW YCIYTM NPUBOAMTCS B MNPUWIOKEHMH | K
HACTOALEMY aJMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. OcHoBaHue 715 HaYala aAMUHUCTPATUBHOM MIPOLIEYPHI:

OcHoBaHMEM MJIs HavaJla IPEJOCTaBICHUS MyHUIUIIAIBHON YCIIYTHU SIBIISIETCS  IIOCTYIMBILEE B
aJIMMHHCTpPALIMIO 3asBJICHUE OT 3asBUTEISL.

K 3asBieHuto npukiaapBaeTcss HEOOXOAUMBIN MaKeT JOKYMEHTOB, IPEyCMOTPEHHBINH TyHKTOM
2.6. HACTOSAIIETO AIMUHUCTPATUBHOTO pErJIaMEHTa.

CopepxaHue Ka)KI0ro aAMHUHHCTPATUBHOTO JEHCTBHSA, BXOMAIIEIO B COCTaB
aIMMHHUCTPAaTUBHONW MpOLEAYpPbl, MPOJOKUTENBHOCTh U (MJIM) MaKCHUMaJbHBIH CpPOK €ro
BBITIOJTHEHUS.



[Ipu oOpamenun 3asBUTENs] B QJAMUHHUCTPALMIO JODKHOCTHOE  JIMIO
aJIMUHHUCTPAIINH, YIOJHOMOYCHHOE Ha MPHUEM 3asBIICHWH, yCTaHABIUBAET MpPEIMET OOpalleHus,
YCTaHABIMBAECT JIMYHOCTh  3aBUTENS, MPOBEPSIET JOKYMEHT, YAOCTOBEPSIOIINNA JIMYHOCTD,
MTOJIHOMOYUS 3asBUTEINS, HAJTMYKUE JOKYMEHTOB, HEOOXOTUMBIX JIJIsl TIOJJA4X 3asIBICHUS.

@dopma 3asgBIEHUS MPUBEICHA B IPWIOKEHMHM 2 K HACTOAIIEMY aJAMHUHUCTPaTUBHOMY

perylaMeHTy.
JIOJDKHOCTHOE JIMLO aAMHMHMCTPALMM, YIOJHOMOYEHHOE HA IIPUEM 3asBICHMS, IPOBEPSET
COOTBETCTBHUE NPEJCTABICHHBIX JIOKYMEHTOB TpPEOOBaHMSAM, ONpEACNsIeMbIM IMYHKTOM 2.6.

HACTOAILETO aIMAHACTPATUBHOIO PETIAMEHTA.

[IpenBapuTenbHas OlleHKa BKIIOYAET B ce0sl COMOCTABICHHE MOUIMHHUKA U KOIMU JOKYMEHTA.
IIpy HamMuuM HE 3aBEPEHHBIX KONUN JOKYMEHTOB KOIIMH 3aBEPAIOTCA JOJDKHOCTHBIM JIMLIOM
aJIMMHHCTpALMH, YIIOJTHOMOUYEHHBIM Ha IPUEM 3asIBJICHUS.

IIpu ycraHoBineHMHM (DAKTOB OTCYTCTBHS HEOOXOAMMBIX JIOKYMEHTOB, HECOOTBETCTBHUS
NPEJCTABICHHBIX JOKYMEHTOB TPeOOBaHUSIM, YBEAOMIISET 3asBUTEN O HAJTUYWU HPENSATCTBUU IS
paccMOTpeHHsI BONpOca O MPEJOCTABICHUNM MYHHMLIMIAIBHOM YCIYrH, OOBACHSAET 3asBUTEINIO
COJIEp’KaHUE BBISBICHHBIX HEJIOCTATKOB B MPEJCTABIEHHBIX JTOKYMEHTAX U IPEUIaracT NpUHATh MEpbI
10 UX YCTPAHEHUIO.

JIOKHOCTHOE JIMIIO aIMUHUCTPALMY, YIIOJIHOMOUEHHOE Ha IIPUEM 3asBIICHUH,

BBIIACT 3asBUTEIIIO PACIIUCKY C TaTOW U BPEMEHEM IIpHeMa TOKyMEHTOB.

MakcumanbHbeli  CPOK  BBIIIOJIHEHMS ~ aJAMUHUCTPATUBHOM  NPOLEAYpPbl  COCTAaBIIACT
1 pabGounii eHb.

CBenieHus O OJPKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJIHEHHE KaX10I0 aIMUHUCTPATUBHOIO
JEUCTBHS, BXOAAILErO B COCTaB aIMUHUCTPATUBHON ITPOLIEAYPBI.

IIpu oOpamennu 3asgBUTENS B  AAMUHUCTPAIMIO TPHEM W PETHCTPALUIO  3asBICHHS
OCYILIECTBIISET CIENUAIUCT aAMUHUCTPALINY, YIIOJJHOMOYECHHBI Ha IPUEM 3asBICHUM.

Kpurepun npuHsATHS pEILIEHUN.

IIpu ycraHoBineHMM (akTa HAIMYUSA HEOOXOOUMBIX JOKYMEHTOB, HX COOTBETCTBHSI
TpeOOBaHUAM, YKa3aHHBIM B IyHKTE 2.6. HACTOSIIEr0 aIMUHUCTPATUBHOTO PErIaMeHTa, JOKHOCTHOE
JULO, YIOJTHOMOYEHHOE Ha NPUEM 3asBICHHN, INPUHUMACT PEIICHHE O NPUHATHU 3asBICHHUS WIU
3arpoca 1 HalpaBJIEHUS €r0 Ha OKa3aHUE yCIyTH.

[Ipy HamuuuM OCHOBaHUWM, YyKa3aHHBIX B NYHKTE 2.8. HACTOSIIErO0 aJIMHHUCTPATUBHOTO
periaMeHTa, JO0JDKHOCTHOE JIUIO, YIOJHOMOYEHHOE Ha MPHEM 3asBJICHUH, MPUHUMAET pElIeHue 00
oopMIeHNN MOTUBUPOBAHHOTO OTKa3a B IPHEME 3asIBJICHHUS.

Pe3ynpTar aqMUHUCTPATUBHON NpOLEAYpHl U MOPSAIOK MEPENAYN PE3ybTaTa, KOTOPBIH MOXKET
COBIIAJIaTh C OCHOBAHMEM JUIsl HaYaJla BBITIOJIHEHUS CIEAYIOMEN aIMUHUCTPATUBHON NPOLIEAYPHI.

Pe3ynbrarom aiMUHUCTPATUBHOMN MPOLIEAYPHI SIBIISIETCS:

— NPUHATHUE 3asBICHUS;

— MOTUBHUPOBAHHBIN OTKa3 B IpUEME 3asIBJICHUS.

Crnioco® Qukcanuu pe3ysibTara BBINOJIHEHUS aAMUHUCTPATHUBHOM MpPOLENyphbl, B TOM 4YHCIE B
AJIEKTPOHHOW  (opMme, cojaepkamuMid  ykazaHue Ha @opmar o00s3aTeIbHOTO  OTOOpaKEeHUs
aMMUHHUCTPaTUBHON IIPOLEAYPBI.

IIpu  Hanuuun HEOOXOIUMBIX JIOKYMEHTOB crocodoM ¢dukcanuu  pesyipraTa
BBINIOJIHEHUS. aJAMWHHUCTPATHBHON IPOLEAYPHI SIBIISETCA Bbllaya 3asBUTENIO PACIHUCKU C JATOH H
BPEMEHEM IIpUEMa 3asIBJICHUS U JOKYMEHTOB.

3.3. PaccmoTpenue 3asBiieHUs.

OcHoBaHue U1 Hayajla aAIMUHUCTPaTUBHON IPOLEAYPBI:

3aperucTpupoBaHHOE 3asBICHHE, SIBIISETCS IOPUINYECKUM (PAKTOM Ul Hayajla pacCMOTPEHMS
3asIBJICHUS.

CopepxaHue KaXI0ro afMUHUCTPATUBHOIO NECHCTBUSA, BXOAAILEIO B COCTaB aMUHUCTPATUBHOU
IIPOLEAYPBI, IPOAOIKUTEINBHOCTD U (MIM) MAKCUMAaJIbHBIA CPOK €r0 BHIIIOJHEHUS.

JIOJDKHOCTHOE  JIMIIO aAMUHUCTPALUH, YIOJHOMOYEHHOE Ha IPOU3BOJCTBO IO 3asBJICHHIO,
MPOBEPSAET ACHCTBUTEIBHOCTh HEOOXOAMMBIX JJISl OKAa3aHUS YCIYTH JOKYMEHTOB M IPUHUMAET 110 HUM
perieHre 00 UCTIOIHEHUH 3asIBJICHMSL.



IIpy noArOTOBKE CIPAaBKM WM BBINMCKH JOJLDKHOCTHOE JIMLO aIMUHHUCTPALMK, YIIOJIHOMOYEHHOE
Ha IPOU3BOJCTBO IO 3asBJICHHUIO, MWCIOIb3YeT CBEIEHUA, COIEp)KalMecs B JOKYMEHTax,
IIPEJCTABICHHBIX 3asiBUTENEM WM €ro IpeJacTaBUTeneM, B 0a3ax [JaHHBIX aJMUHUCTpaLUU
[TonUTOTAEABCKOTO CENBCKOTO0 IMOCEJCHHS, B MYHHIMIAIbHBIX, OOJNIACTHBIX U (QenepaabHbIX
HOPMAaTUBHBIX IIPABOBBIX aKTaX.

CropaBka, BBINHCKa, MPEICTAaBIsAET COOOH OJAaHK YCTAHOBJICHHOTO o00pasla, ¢ yKa3aHUEM
HAaMMEHOBAHMSI CIIPAaBKH, BBIMCKHU, OPraHa, BBIIABILIETO CIPABKY, BBIIUCKY, €0 ITOYTOBBIM aIpecoM,
KOHTAKTHBIX Te€JIe(OHOB OTBETCTBEHHBIX paOOTHUKOB, HAUMEHOBaHMs MOJydaTelsl CIPaBKH,
CIELUANbHBIX JaHHBIX, YCTAHOBICHHBIX CIEIU(HUKON CIPaBKH, BBIMUCKU. BIaHK CIpaBKH, BHIMHCKH,
3aIOJIHSIETCS OTBETCTBEHHBIM CIIELMAIMCTOM aJMUHUCTPALMU IIOCEJIEHUS JMYHO B IHCbMEHHOU
dopme mIM B 3JIEKTPOHHOM BHJE, 3aIOJHSIOTCS Bce HeoOxonumble rpadel. CrpaBka, BBINKCKA,
MOAINCHIBACTCA TIaBOW anMuHHCTpanuu llomuroraensckoro cenpckoro moceneHus. Ha cmpasky,
BBIIIMCKY, CTABUTCS MeYaTh aIMUHACTpAnyH [10IUTOTAEIBCKOTO CETBCKOTO TIOCETICHHUS.

CrpaBka, BBIIUCKA, PETUCTPUPYETCS B JKYPHAJIE IO YYETY 3aKa30B Ha MYHUIUNIAIBHYIO YCIYTY U
3JIeKTpOHHOU Oa3e maHHbBIX. [IpM perucrpauuy CTaBUTCS OTMETKa O JaTeé U BPEMEHHM OOpaIleHus
3aKa34MKa MM €ro NpEeACTaBUTENs Ha NMPENOCTaBICHUE MYHULUNAIBHON yCIyTH, OTMETKA O JaTe U
BPEMEHM BbIJJaUU CIIPABKH, BBIUCKH, 3aKa3YMKY MYHULIUIIAIBHOMN YCIIYTH UJIU €70 MPEACTABUTEIIIO.

MaxkcuManbHBIH CPOK BBITIOIHEHUS aIMUHUCTPATUBHOTO JCHCTBUS cocTaBiseT | pabouuii 1eHb.

CeeneHus 0 TOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJIHEHUE KaXI0I0 aMUHUCTPATUBHOIO
NEMCTBUS, BXOASILETO B COCTaB aIMUHUCTPATUBHON IPOLIEAYPBHI.

PaccmoTpenue 3asBieHHs U NaKeTa JOKYMEHTOB OCYIIECTBISET CIEHUAINCT aIMHHHUCTPALVH,
YIOJTHOMOYEHHBIN Ha IPOU3BOJICTBO 110 3asBJICHUIO.

Kputepun npuHATHS pelieHUH.

B cayuae eciiu 0TCYTCTBYIOT Ompe/ieJIeHHbIE MYHKTOM 2.9. HACTOSLIErO periaMeHTa OCHOBAaHUS
IUIA  OTKa3a B IPENOCTABICHUM MYHHMLIMIAIBHOM YCIYI'M, CIIELHAIUCT, MNPEAOCTaBIISIONINN
MYHUIIUTIATBHYIO YCIYTY, TOTOBUT BBIMHUCKY MM HEOOXOIMMOT'0 BH/Ia CIIPABKY.

[Ipy HanMUMM OCHOBAHMM JUIsI OTKa3a B MPEAOCTABICHUA MYHHUIUMIAIBHOW YCIyTH,
JOJKHOCTHOE JIMLO aJMUHHUCTPALMH, YIIOJJHOMOUEHHOE Ha IIPOU3BOJCTBO IO 3asBJIEHUIO, IPUHUMAET
peweHre 00 0hopMIEHUN MOTUBUPOBAHHOTO OTKa3a B IPEIOCTABICHUN MyHHUIIUIIAIbHON YCIIyTH.

Pe3ynpTar aqMUHUCTPAaTUBHON NpOLEAYpHl U MOPAIOK MEPENAYN PE3ybTaTa, KOTOPBIH MOXKET
COBIIAJIaTh C OCHOBAHMEM JUIsl HaYaJla BBITIOJIHEHUS CIEAYIOMEN aIMUHACTPATUBHOMN MPOLIEAYPHI.

JIOIDKHOCTHOE JIMII0 aIMUHUCTPALMHU, YIOJHOMOYEHHOE Ha IPOU3BOJCTBO IO 3asBIICHHUIO,
OCYILLECTBIISET MOATOTOBKY HEOOXOAMMOT0 BUJIa CIIPABKH MJIM BBIMHMCKU U MEPEIacT €€ Ha MOIICAHNE
rJ1aBe aAMMHHUCTpauu [10IMTOTAEIBCKOTO CENBCKOIO TOCENEHUS.

Crioco6 ¢ukcanuy pe3ysbTaTa BbITOJHEHHs aJMUHUCTPAaTHBHOM HpOLETyphl, B TOM YHCIE B
AJIEKTPOHHOW  (opMme, cojaepkalMid  ykazaHue Ha Qopmar o00s3aTeIbHOrO  OTOOpaKEeHUs
aIMHHHCTPaTUBHOU IIPOLEAYPBI.

Crniocobom (pukcanuu pe3yabTaTa BBIITOJIHEHHUS aMUHACTPATUBHOTO JACHCTBHS SABISETCA:

- IOJITOTOBKA HEOOXOAMMOT0 BU/Ia CIIPABKH MJIM BBIMHMCKH;

- oopMIICHHE MOTUBUPOBAHHOTO OTKa3a B MPEAOCTABICHUH MYHUIUIIATIBHON YCIIYTH.

3.4. [ToarotoBka u BbI1a4a UTOTOBBIX JOKYMEHTOB.

OcHoBaHue 151 Hayajaa aAMAHUCTPATUBHON MPOLIEAYPHI:

OcHoBaHMeM JUIsl Hayana MpOLEAYpbl SABJISETCS MOATOTOBKA HEOOXOAWMOTro BHJA CIPABKH WIN
BBIIIMCKM M TIepefada Ha MOANMCAHME IJIaBe aIAMHMHHMCTpauuu I[lOIMTOTAENIBCKOrO CEeNbCKOro
IIOCEJIEHUS.

Copepxanue KaKI0ro aAMUHUCTPATUBHOIO AEUCTBHS, BXOJALIETO B COCTAaB aIMMHUCTPAaTUBHOU
IIPOLEAYPBI, IPOAOIKUTENBHOCTD U (MIM) MAKCUMAaJIbHBIA CPOK €r0 BHIIIOJHEHUS.

CnpaBka, BBINNMCKA MOJIUCBHIBACTCA INIABOM aIMHUHHCTpanMH IlOJMTOTAEIBCKOTO CEIBCKOTO
nocenenus. Ha crpaBky, BBIIMCKY CTaBUTCA Ie4YaTh aAMUHHUCTpauuu [10JMTOTIENBCKOrO CEIBCKOro
nocenenus. CrpaBke, BBINIMCKE IPUCBAUBACTCS MNMOPSAAKOBBIM HOMep M gAara Bblgaud. Crpaska,
BBIIIMCKA PETUCTPUPYETCS B JKypPHAJE, COINIACHO MPUIIOKEHUIO 3 K HACTOSIIEMY aJIMUHUCTPATUBHOMY
perIamMeHTy.

[locne mnoanucaHus cHopaBKM WIM BBIIMCKM IJ1aBoWd aaMuMHHUcTpanuu [lonurornensckoro
CEJIBCKOTO MOCEJICHUS CIEIUAIINCT, IPEAOCTaBIISIIOIINN YCIIYTY, IPOU3BOAUT PETUCTPALMIO TOKYMEHTA



U HampaBlieT Bpy4yaeT JIMYHO 3asBUTENIO, €CJIM MHOW MOPSAIOK BbIIAYU JOKYMEHTa HE OIpeJeseH
3asBUTEJIEM IIPU MOJ1a4€e 3asBJIICHUH.

MakcuManbHbIi ~ CPOK  BBINOJHEHUS ~ AAMUHUCTPATUBHOM  TPOIEAYpPHl  COCTABIISET
1 paGouwnii neHb.

CBenieHus O TOJKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIMOJHEHHE KaXJI0r0 aJIMUHUCTPATHBHOTO
NENCTBUS, BXOISIIETO B COCTAB aJIMUHUCTPATUBHOMN MPOLETYPHI.

[ToaroToBKy ¥ BbLIaYy CHPAaBKM HIJIM BBIMUCKH OCYIIECTBISET CIEUUATUCT aIMHUHHCTpAIUH,
YIOJIHOMOYEHHBIM Ha MPOU3BOJCTBO IO 3asBJICHUIO.

Kputepun npuHATHS pelIeHUH.

JIOMKHOCTHOE JTUIO0 aAMUHUCTPALIUH, YIIOJTHOMOUYEHHOE Ha TPOU3BOCTBO 10
3asBIICHUIO, TIO PE3YJIbTaTaM PaCCMOTPEHUS 3asBJICHUS IPUHUMAET PEIICHHE:

— 0 BbIJIaye HEOOXOAMMOTO BU/Ia CTIPABKH WUJTU BBIMTUCKH;

— 0 BblJIaye MOTUBHPOBAHHOI'O OTKa3a.

Pe3ynbrar agMUHUCTPATUBHOMN MpOLEAYPHl U MOPSAOK MEepeAadynd pe3ysibTara, KOTOPhI MOXKET
COBIIAJIaTh C OCHOBAHHMEM JIJIsl HayaJla BBITIOJHEHUS CIeAYIONe aIMUHUCTPATUBHOMN MPOIEAYPHI.

PesynbraTroM ajiMHHHCTPATHBHOW MPOLEAYPHI SBISETCS MOJITOTOBKA HEOOXOIMMOTO BHUAA
CIPaBKH WM BBIMKUCKH U MIepesiadya ee 3assBUTEIIIO.

Cnoco0 ¢ukcanmmu pe3ynbrara BHIIOTHEHHUS aJMHUHHCTPATHBHOW MPOLEAYpHI, B TOM YHCIE B
JJIEKTPOHHOUW  (opMme, coaepkammii ykazaHue Ha QGopMar 0053aTeTbHOTO  OTOOpaKeHUS
aAMUHUCTPATUBHOMN MPOLETYPHI.

[locne mnonamucaHusi CHOPAaBKM WM BBIMUCKU TIJIaBOM agmMuHHUCTpanuu [lomuToTaenbekoro
CEJIbCKOTO TOCEJICHUS CHEIUATNCT, MPEJOCTABISIIONIUN YCIyTy, MPOU3BOJAUT €€ PErHCTPaAlUi0 U
BpYyYaeT JIUYHO 3asBUTEIIIO.

3.5. OopmiieHne MOTUBHPOBAHHOTO OTKAa3a B IPEIOCTABICHUU MYHUIIUTIATHBHON YCIyTH.

OcHoBaHue 151 Hayajaa aAMUHUCTPATUBHOM MPOLIETYPHI:

OcHoBaHueM I Hayajda NpPOLETYpbI 0o(OpMIICHHSI MOTHUBHUPOBAHHOTO OTKa3a B
MPEOCTABIIEHUN MYHULMIAJILHOW yCIAYyTrd SBJSETCS HaJW4YMe OCHOBAaHMWM JUIs OTKaza B
MPEAOCTABIEHUH MYHULIMTTAIbHON YCITYTH.

Copep:kaHue KaXJJ0T0 aIMUHUCTPATUBHOTO JEUCTBHUA, BXOJSIIETO B COCTaB
aAMUHUCTPATUBHOMN MpOLEAYpPhl, MNPOAOIIKUTEIHLHOCTh W (WJIM) MAaKCUMAJbHBIH  CPOK €ro
BBITIOJTHEHUSI.

JIOMKHOCTHOE JIMIIO aJMUHHMCTPALIUM, YMOJIHOMOYEHHOE Ha MPOM3BOJCTBO IO 3asBICHUIO,
MPUHUMAET peleHre 00 0TKa3e U TOTOBUT MOTUBHUPOBAHHBIN OTKa3 B popMe MUChMa.

Pemenne 00 oTkaze B MNPEAOCTAaBICHHH MYHHIIMIIATBHOW  yCIYTHd  CICHHUATHUCTOM
aJIMMHHCTPALINH 3asBUTEIIO0 BpyUYaeT JINYHO J1O0 HAMPaBISETCS TIOYTOBBIM HAMIPABICHHUEM.

MaxkcuManbHBIN CPOK aJMUHUCTPATUBHOTO AeHCTBHS | pabounii 1eHb.

CBenieHus O TOJKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIMOJIHEHHE KaXJI0ro aJIMUHUCTPATHBHOTO
NENCTBUS, BXOISIIETO B COCTAB aJIMUHUCTPATUBHOM MPOLETYPHI.

[ToAroToBKY MOTHBHPOBAHHOTO OTKa3a OCYIIECTBIIAET OJKHOCTHOE JIMIO aJMHUHUCTPAIUH,
YIOJIHOMOYEHHOE Ha MPOU3BOJICTBO IO 3asIBJICHUIO.

Kputepun npuHATHS pelieHUH.

[Ipu Hanm4MKM OCHOBAHMM NJIsl OTKa3a B MPEAOCTABICHUH MYHULIMITAIbHON YCIIYTH JIOKHOCTHOE
JUIO aJMUHHUCTPAIMH, YIIOJHOMOYEHHOE Ha MPOU3BOJCTBO IO 3asBICHUIO, IPUHUMAET pEIICHHUE O
MOTHUBHUPOBAHHOM OTKa3€ B MPEIOCTABICHUU MYHUIIUNIATBLHON YCIIYTH.

Pe3ynbrar agMUHHCTPATUBHOW MPOLEAYPHl M MOPSIOK Iepeadyn pe3yabTaTa, KOTOPBIA MOKET
COBIAJaTh C OCHOBAHUEM JIJIsl HayaJla BBITIOJIHEHUS CJIEIYIOLIEH aIMUHUCTPATUBHON NPOLETYPHI.

Pe3ynbraTom agMUHUCTPATUBHOM NMPOLEAYPHI SBISETCS pelleHrne 00 0TKa3e B BbIaye CIPAaBKU
WJTU BBITTUCKH.

Pemenne 06 oTkase B Mpe10CTaBIEHUN MYHULIUIIATBHON YCIyTH HAMpaBiseTcs
CHEIHATMCTOM aIMUHUCTPAIIUU BPYYAET JIMYHO 3asIBUTEIIO TUOO TOYTOBBIM HAIPABICHUEM.

Pe3ynbrar agAMUHHCTPATUBHOW HPOLEAYPHl M MOPSIOK Iepeadyn pe3yabTaTa, KOTOPBIA MOKET
COBINAJaTh C OCHOBAHUEM JIJIsl HayaJla BBITTOJIHEHUS CJIEIYIOLIEH aIMUHUCTPATUBHON NPOLETYPHI.



Oukcamueil pe3ynbTaTa UCIIONIHEHUS 3asBICHUS SIBIsIeTCA peructpanus Ne v 1aThl OTIIPaBICHUS
MOTUBHUPOBAHHOI'O OTKa3a.

4. ®opMBbI KOHTPOJISI 32 HCNIOJHEHHEeM MYHHIIUNIAJIBHON yCJIyrH

4.1. TIpenmeTroMm KOHTpOJIS SIBJISIETCS BBIABICHHE W yCTpaHEHHE HapyIIEHUH NpaB 3asiBUTEICH,
MOpSAJIKA PACCMOTPEHHS 3alpocoB, OOpalleHUN 3asBUTENEH, OICHKAa IOJHOTHl PACCMOTPEHHUS
oOparieHnii, 0ObEKTUBHOCTh M TIIATEIBHOCTh MPOBEPKU CBEICHHM, 00OCHOBAHHOCTh U 3aKOHHOCTh
npeaaraeMblX JJis IPUHITUS PEIIeHUH 10 3ampocaM U 0OpalleHUsIM.

B mensx ocymiecTBiIeHHS KOHTPOJS 3@ IMPEIOCTaBICHUEM MYHUIUNAIBHOW YCIYTH, a TaKxke
BBISIBJICHMSI M YCTpaHEHHUs HapylleHUH mpaB 3asBuUTeNedl aaMuHUCTpauuu [loauToTaenbeKoro
CEeITbCKOTO MOCEICHHUS IPOBOATCS TUIAHOBBIE M BHEIUIAHOBBIE IIPOBEPKHU.

[1naHOBbIE U BHETJIAHOBBIE MTPOBEPKU MPOBOJAATCS YIOJTHOMOYEHHBIMHU JTOJKHOCTHBIMU JINLIAMU
YIIOJTHOMOYEHHOT'O OpraHa Ha OCHOBAaHUH PACIIOPSKEHUSI PYKOBOAUTENS YIOJTHOMOYEHHOTO OpraHa.

4.2. IIpoBepka MOJTHOTHI M Ka4yeCTBa MPEIOCTABICHUS MYHULIUNIATBHON YCIYTH OCYIIECTBISAECTCS
MyTeM MPOBEICHHUS:

- MJIAHOBBIX MPOBEPOK COOJIIOICHUS U UCIIOJIHEHUS JAOKHOCTHBIMU JIMIIAMHU YIOJHOMOYEHHOTO
OpraHa, y4yacTBYIOIIMMH B IPEJOCTaBICHUH MYHHULUNAIBHOW YCIYTH, IOJIOXKEHUI HACTOSIIEro
aJIMMHHUCTPATUBHOIO PErjiaMeHTa, HOPMATHUBHBIX MPABOBBIX aKTOB, PETYIHUPYIOIIUX JIEATEIbHOCTh MO
MPEJOCTABICHUI0 MYHUIUIAILHON YCIYTH HpPU OCYILECTBIEHUH OTACIbHBIX aIMHHUCTPATHBHBIX
MPOLEAYpP U MPEIOCTABICHNUS MYHUIIUIIATILHOM YCIYTH B LIETIOM.

- BHEIUIAaHOBBIX MPOBEPOK COONIONEHUS M  HCIOJHEHHUS JOJDKHOCTHBIMH  JIMIAMH
YIOJTHOMOYEHHOI'O OpPraHa, y4acTBYIOIIMMH B MPEAOCTaBICHUH MYHULIUNIATBHONW YCIYTH, MOJIOKEHUMN
HACTOSIIETO aJIMHUHUCTPATUBHOTO periaMeHTa, HOPMATUBHBIX TPABOBBIX AaKTOB, PETYIUPYIOLIUX
NEeSTeNbHOCTh MO MPEJOCTABICHUI0 MYHUIMNANBHONW YCIYTM TPU OCYIIECTBICHUHM OTHAEIbHBIX
aJIMUHHUCTPATHBHBIX MPOIIETYP U MPEAOCTABICHIS MYHUIIUTIAIBHON YCIIYTH B IIEJIOM.

4.3. TlopsA0K U IEPUOIUYHOCTh OCYILIECTBICHHS TUIAHOBBIX M BHEIUIAHOBBIX TPOBEPOK MOJTHOTHI
Y KavyecTBa MPEJIOCTABICHUS MyHULIUIIAIBHON YCIyTH, B TOM YHCIE MOPSIIOK U (POPMBI KOHTPOJIA 32
MOJIHOTON M Ka4€CTBOM MPEAOCTaBICHHS MYHUIIUIIAIBHON YCIYTH.

KoHTponb 3a MOJHOTONH M KAaueCTBOM IPEJOCTABICHUS MYHUIIUNAIBLHONW YCIYT'H BKIIIOYAeT B
ce0s mpoBeJIeHNEe TUIAHOBBIX M BHEIIJIAHOBBIX IIPOBEPOK, HAMPABICHHBIX HA BBISIBICHUE U YCTPAHEHUE
NPUYUH U YCIIOBHH, BCIEACTBUE KOTOPHIX OBLIM HAPYIICHBI MpaBa 3asBUTEIIS, & TAKXKE pAaCCMOTpPEHHE,
MPUHATHE DPELIEHUI W TMOArOTOBKY OTBETOB Ha OOpallleHHs TpaxkIaH, COAEpKalluX >KalnoObl Ha
peLIeHHs JOJDKHOCTHBIX JIMI] OPraHOB MECTHOTO CAMOYIPABICHHs, OpraHM3alUi, y4acTBYIOIIMX B
MPEIOCTABIIEHUN MYHULIMMAIBHOU yciyru. [lepuoIudHOCTh OCYIIECTBIEHUS MIAHOBBIX MPOBEPOK 3a
MOJTHOTOW M KQ4eCTBOM IPEAOCTABICHHUS MYHUIIUITAIBLHON YCIYTH OCYILECTBIAETCS HE pexe | pas3a B
roJ.

BHemuianoBbIe TPOBEPKH MPOBOJATCS MO 0OpaIieHusIM (GU3NIECKUX JIUI ¥ IOPUINYECKUX JIMI C
*anobaMy Ha HapylIEHUE X MpaB M 3aKOHHBIX MHTEPECOB B XOJI€ MPEAOCTABICHHS MyHHUIIUIATBLHOM
YCIIyTH, a TaK)K€ Ha OCHOBAHUU JOKYMEHTOB U CBEJCHMI, YKA3bIBAIOIIUX HA HAPYLICHUE HCIIOJIHEHHS
MOJIOXKEHHUS PerjaMeHTa.

4.4. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIML[ YIIOJTHOMOUYEHHOTO OpraHa 3a pelIeHUs U JEeHCTBHS
(6e3neiicTBrE), TpUHUMAaEMble (OCYIIECTBISIEMbIE) UMH B XOJI€ MPETOCTABJICHHUS MYHHUIIUIIATBLHON
YCITYTH.

OTBETCTBEHHBIN MCIOIHUTEINb, OCYIIECTBISIONIUN IPUEM, PACCMOTPEHHUE 3asBJICHUS U BblIady
OTBETa 3asIBUTENIO, HECET MEPCOHATLHYIO OTBETCTBEHHOCTD 32 COOJIIO/ICHHE TIOPsI/IKAa U CPOKOB ITpHeMa
U PErucTpalMy 3asBICHHUs M BBIJAYM OTBETAa 3asBUTENI0 B COOTBETCTBHUM C HACTOSIIUM
aJIMUHHUCTPATHUBHBIM PETIIAMEHTOM.

[lepconanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI, Y4YacTBYIOUIMX B MPEAOCTaBICHUU
YKa3aHHOW B HACTOSIIEM aIMUHUCTPATUBHOM DPETVIAMEHTE MYHHIIMITAILHOW YCIYTH, 3aKPETUIIeTCs B
JOJKHOCTHBIX HMHCTPYKIUSX B COOTBETCTBHM C TpeOOBaHUAMHU 3aKOHOJaTenbcTBa Poccuiickoii
denepanuu.



B cnydae BBIBICHHBIX HApyIIEHWH JIOKHOCTHBIE JIMLA, HECYT JUCLUUIIMHAPHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C TpynoBeiM kojaekcoM Poccuiickonn denepanuu, dDenepaibHbIM
3akoHOM OT 02.03.2007 Ne 25-®3 «O myHnununanbHou cinyx06e B Poccuiickoit deneparumy, a Takke
aMUHUCTPAaTUBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

4.5. TlonoxeHus, XapakTepu3yIOlIue TPeOOBaHUA K TMOPSAKY M QopMaM KOHTPOIS 3a
MPEIOCTaBIIEHNEM MYHHUIIMIAIBHON YCIYT'H, B TOM YHCJIE CO CTOPOHBI IPaXKAaH, UX OObEIUHEHUN U
OpraHu3aLui.

@OopMBI KOHTPOJIS 33 IPEIOCTABICHUEM MYHULMIIAIBHON YCIYIHM M MOPSIAOK €ro MpPOBEICHUS
YCTaHOBJICHBI HACTOSIIIUM aJIMUHUCTPATUBHBIM PETIIAMEHTOM.

JIOOIHUTENBHBIE TOJO0KEHNS IMPOBEACHUS KOHTPOJSA 3a NMPEJOCTABICHUEM MYHHUIIMNAIbHOU
YCIIyTH, MOTYT OBITh OINpeAeNieHbl HMHBIMH HOPMATHBHBIMU IPaBOBBIMH akTamu Poccuiickoit
Oenepanun, cyosektoB Poccuiickori  denmepanyd, OpPraHOB  MECTHOTO  CaMOYIPaBJICHUS,
PETYIHUPYIOMUMH TPABOOTHOIICHUSI B JaHHOW cdepe. s OCYIIECTBICHHS CO CBOECH CTOPOHBI
KOHTPOJIS 33 MPEJOCTaBICHHEM MYHULIUIAIBHON YCIYTH TpaxklaHe, uX OObeAMHEHUS MMEIOT MpPaBo
HAMpPAaBIATh WHANBUAYAIbHBIC WM KOJUIEKTUBHBIE OOpAIeHHsI ¢ MPEATIOKEHUSIMHU, PEKOMEHIAIHSIMH
[0 COBEpPUICHCTBOBAHUIO MOPSAAKA MPENOCTABICHUS MYHHUIUMNAIBHOM YCIYIM, B TOM 4YHCJIE IO
BOIIPOCAM YIPOLIEHUS aJAMUHUCTPATUBHBIX MPOLEAYp M TOBBIIIEHUS KayecTBA M JOCTYIHOCTHU
MPEAOCTABIICHUS] MyHUIIMTIAIBHON YCIIYTH.

B mo6oe BpeMsi ¢ MOMEHTa 1O/Iaul JJOKYMEHTOB Ha MPEIOCTABIICHUE MYHHIIMITATLHOW YCIyTH
3asiBUTENIb MOXKET y4acTBOBATh B KOHTPOJIE 32 OKa3aHUEM YCIyTd IIyTeM MHCbMEHHOTO (B TOM YHCIIE B
ANIEKTPOHHOM BHUJIE) UM YCTHOTO OOpaIieHusl.

5. HocyneOHblii (BHecy1eOHBIIT) MOPSA0K 00:KAJ0BAHUS PellIeHUi U JeiicTBUI
(0e3neiicTBusA) agMuHUCcTPpaun [1oIMTOTAEIBCKOIO €EJILCKOr0 MOCeJIeHUsl, OPraHUu3aMi,
yka3aHHBbIX B yacTH 1.1.ctatbn 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 « O0
OPraHu3alU MPeJI0CTABIEeHHUS IrOCy1apCTBEHHbIX H MYHUIIMNAJIBHBIX YCJIYD», a TAK:Ke X
AOJKHOCTHBIX JIMI, MyHUIIMNAJIbHBIX CJIYKAIIUX, PAOOTHUKOB

5.1. 3agBuTenp MOXET 0OpaTUThCA € >KanoOoil Ha pemeHus W AeWcTBus (6e3neicTue)
agMuHUCTpanuu [loTUTOTAEIBRCKOTO CEIbCKOTO TMOCETEHUs, OpraHu3alui, yKa3aHHbIX B yactu 1.1
crateu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzalmu HpPegOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUILMIAIBHBIX YCIYI», a Tak)K€ UX JOJDKHOCTHBIX JIUI, MYHUIIUIAIbHBIX
CIIy’)Kamux, pabOTHUKOB, B TOM YHCJI€ B CICIYIOIIUX CIIydasX:

1) HapymieHue cpoka pPEerucTpaldy 3amnpoca 3asBUTENs O MPEJOCTAaBICHUU MYHULUIMAIbHOU
yCIIyTH, 3alpoca, ykazaHHOTro B crathbe 15.1 ®depepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 "O6
OpraHU3aIHK MPEIOCTABICHHUS TOCYIapCTBEHHBIX M MYHUIIMIAIBHBIX yeayr" (manee — denepanbHbIil
3aKOH No 210-D3);

2) HapylleHHE CpOKa TMPEJOCTABICHUS MYHUIUIAIbHONW yCiIyrd. B ykazaHHOM ciiydae
nocyneOHoe (BHecyneOHOe) o0O0kaloBaHHME 3asBHTENIEM pEIICHUW U JedCcTBUil  (Oe3aeiicTBus)
aaMuHHUCTpalu [loJUTOTAENBCKOTO CEIbCKOTO MOCETIeHHS, JTOJDKHOCTHOTO JIHIa aJIMUHUCTPALUU
[TonMTOTENBCKOTO CENbCKOTO BO3MOXKHO B CiIydae, €CIU Ha aaMuHUcCTpauuio IlonmTornenbckoro
CEIbCKOTO TIOCEJICHMS, pelIeHus W JeHCTBUS (0Oe3/1eliCTBHE) KOTOPOro OO0KAIYIOTCS, BO3JIOXKEHA
(GyHKIHS 110 TPEAOCTaBICHUIO MYHUITUIIAIBHON YCIYT'H B MTOJTHOM 00BeMe B MOPSAKE, ONPEACTICHHOM
yacTbio 1.3 cratbu 16 denepanbroro 3akoHa Ne 210-D3;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB WM HH(QOPMAIMK JTUOO OCYIIECTBICHUS ICHCTBHIA,
MPEJICTaBJICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPAaBOBBIMU
aktamu Poccuiickoit deneparyy, HOPMATUBHBIMU IPABOBBIMH akTamMHu Bousrorpaackoit obmactu,
MYHHIIMITATBHBIMU [TPABOBBIMU aKTaMH JIJIsl IPEJOCTABICHUS MYHUIIMTIANBHON YCIIYTH;

4) oTKa3 B MpueMe JOKYMEHTOB, IPEIOCTaBIE€HUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMHU
MpaBoBbIMU akTaMu Poccuiickoit ®denepannivi, HOPMaTUBHBIMM MPABOBBIMM akTamMu Bosrorpaackoi
00JacTi, MYHUIIUTIATHHBIMU TPABOBBIMH aKTaMU JJIsl MPEAOCTABICHHS] MYHHUIIUIAIBLHON YCIYTH, Y
3asIBUTEIS;




5) oTka3 B TNPENOCTaBICHUM MYHUIMNAIBHON YCIYr'M, €CIM OCHOBaHMS OTKa3a He
MpeIyCMOTPEeHBl (hefiepadbHbIMA 3aKOHAMH M TMPUHSATBIMA B COOTBETCTBUM C HHUMH WHBIMH
HOpPMAaTUBHBIMU TMPaBOBbIMU akTamMu Poccuiickoit denepanuu, 3aKkOHaMH U UHBIMH HOPMAaTHBHBIMU
MPaBOBBIMU aKTaMu Bonrorpaackoil 001acTv, MyHUIIUTIAIEHBIME TPAaBOBBIMH akTamu. B ykazaHHOM
cimydae nocyneOHoe (BHecyneOHoe) oOkajJoBaHUE 3asBUTEIIEM PEIICHWH U AeHCTBUN (Oe3aeicTBus)
aaMuHucTpauu [1oIMTOTAENBCKOTO CENbCKOro MOCENECHHS, JOJKHOCTHOTO JIMIA aAMUHUCTpAIuu
[TonUTOTAENBCKOIO CENBCKOTO MOCEIEHUS BO3MOXHO B ClIy4dae, €CId Ha aJAMUHUCTPALUIO
[TonmUTOTNETBCKOTO CENBCKOTO TMOCENEHUs, pelieHus u JedcTBus (0e3neicTBHE) KOTOPOro
00XaITyIOTCSl, BO3JI0kKEHA (PYHKIIHS O NMPEAOCTaBICHUIO MYHUIIMTIATBHON YCIYTU B MOJTHOM 00BbeME B
HopsAJKe, onpeaeaeHHoM yacTeio 1.3 crateu 16 denepansHoro 3akona Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENA NPU MPEJOCTABICHUM MYHHMIMIIAIBLHOW YCIYrd IJIaThl, HE
IIPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBBIMH akTaMu Poccuiickoil denepannu, HOpMaTUBHBIMU
MPaBOBBIMU aKTaMu Boirorpaackoit o61actu, MyHULIMIIATLHBIMU IPABOBBIMH aKTaMH;

7) orka3z anMuHHCTpauuu [lONUTOTAENBCKOTO CEIBCKOrO0 IOCENIEHHUS, JOHKHOCTHOTO JIMIA
aaMuHucTpauu [1oMUTOTAENBCKOTO CENBbCKOro MOCEIEHUSI, OPraHU3alNM, IPEyCMOTPEHHBIX YaCThIO
1.1 cratbu 16 denepanbHOro 3aKoHa Ne 210-®@3, wim ux pabOTHUKOB B MCIPABICHUU
JIOTYIIEHHBIX UMM OIEYaTOK M OUIMOOK B BBIAAHHBIX B PE3YNbTaTe MPEAOCTABICHUS MYHHUIIUIATIBLHOM
YCIIYyTH JOKYMEHTaX JIMO0O HapyIlIeHHWE YCTAHOBIECHHOTO CPOKa TAaKWX HCIpaBJIICeHHUU. B ykazaHHOM
cimydae nocyneOHoe (BHecyneOHoe) oOkajJoBaHUE 3asBUTEIIEM PEIICHWH U AeHCTBUN (Oe3aeicTBus)
aaMuHucTpauu [1oIUMTOTAENBCKOTO CENbCKOro MOCENEeHHS, JOJKHOCTHOTO JIMIAa aAMUHUCTpaIuu
[TonUTOTAEABCKOIO CENBCKOTO MOCEIEHUS BO3MOXHO B ClIy4dae, €CId Ha aJAMUHUCTPALUIO
[TonmUTOTNENBCKOTO CENBCKOTO TMOCENeHUs, pelieHus u JedcTBus (0e3neicTBHE) KOTOPOro
00XaITyIOTCSl, BO3JI0kKEHa (PYHKIIHS O NMPEAOCTABICHUIO MYHUIIMTIATBHON YCIYTU B MOJHOM 00BbEME B
NopsAJKe, onpeaeaeHHoM yacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

8) HapylleHHe cpoKa WIM TOpSAAKa BbLAAYM JOKYMEHTOB IO pe3yjibTaTaM IMpPeAOoCTaBICHUS
MYHUIUIIATBHON YCIYTH;

9) mnpuOCTaHOBIEHHE MPEAOCTABICHUS  MYHULMNAIBHOM  yCIyrH, €ClIM  OCHOBAHMUS
MPUOCTAHOBIICHUSI HE MPEIyCMOTPEHBI (efepalbHbIMA 3aKOHAMH H TPUHSATHIMA B COOTBETCTBHH C
HMMHM HMHBIMA HOPMAaTHBHBIMHM NpPaBOBbIMH akTamMu Pocculiickoir ®enepanuu, 3aKOHaMH U WHBIMHU
HOPMATUBHBIMH TPAaBOBBIMU aKTamMu Bonirorpaackoid 0071acTH, MYHHUIMIAILHBIMH [PAaBOBBIMU
aktamu. B yka3zaHHOM ciydae gocyaecOHoe (BHecyaeOHOE) OOXKaloBaHHE 3asBUTEIIEM PEIICHUN |
neiictBuil (0e3neiicTBus) anMuHUCTpanuu [[0MUTOTAEIBCKOTO CENbCKOTO MOCENEHUs, JOIKHOCTHOTO
auua aaMUHUCTpauud lloMMTOTAENBCKOTO CENbCKOrO0 IOCENICHHS BO3MOXKHO B Ciy4yae, €ClId Ha
aaMuHHACTpanuio [loMUTOTIENBCKOTO CENbCKOTO IOCENCHUS, PEIICHUs W JAeicTBus (Oe3neiicTBue)
KOTOPOT0 00KaTyI0TCsl, BO3JIOKEHA (DYHKILIMS 110 IPEJOCTABICHUIO0 MYHUIIUIIAILHON YCIIYTH B TIOJTHOM
o0BeEMe B MOPsIZIKE, OMpeesieHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS NPU MPEAOCTABICHUH MYHUIIMIIAIBLHOW YCIYTU TOKYMEHTOB WM
nH(pOpMaNUY, OTCYTCTBUE U (MJIM) HEJJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBATUCH MPH MEPBOHAYATHEHOM
OTKa3e B MpUeMe TOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTaBICHUSI MyHUIIUIAIBLHON yCIyru, 1nbo B
MPEAOCTaBICHUH MYHUIIUIIAIBLHON YCIYTH, 32 UCKIIOUYEHUEM CIy4YaeB, IPEIyCMOTPEHHBIX NYHKTOM 4
yacTH | crateu 7 ®enepanpHoro 3akona Ne 210-D3. B ykazanHoMm ciydae pocyaeOHoe (BHecyaeOHoe)
o0XaJloBaHUE 3asBUTEJIEM PEIICHUN U JNeHCTBUM (Oe3aeiicTBrs) aqMUHUCTpauu [1oTUTOTaeIbCKOTO
CEJIbCKOTO  ITOCEJIEHMS, JOJDKHOCTHOIO JMUA aJAMUHUCTpanuu IlomuTOTAENbCKOro  CenbcKoro
MOCEJICHUS] BO3MOXKHO B Cllydae, €clid Ha aJMUHHUCTpaluio [[oIUTOTAEIbCKOrO CENbCKOTO MOCEIEHUs,
pemeHuss W nedcTBus  (Oe3melCTBHE) KOTOPOro  OOXKAmyrOTCs, BO3JOKEHA (YHKIUSA 1O
MPEIOCTABIICHUIO NaHHOW MYHUIIMIATHHONW YCIYTH B TOJHOM O0BEeMe B TOpPSAKE, ONMpeAeTICHHOM
yacTbio 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

5.2. ’Kanob6a nmomaercst B mUCbMEHHOM (hopmMe Ha OyMakHOM HOCHTEJIE, B JIEKTPOHHOH (hopme B
agMuHUCTpaluio  [lomUTOTAENBCKOrO  CENbCKOrO  IMOCENEHUs, a TakkKe B  OpraHHh3aluu,
npenycMoTpeHHble yacThio 1.1 crateu 16 ®enepansHoro 3akona Ne 210-D3. KanoOsl Ha pemieHus u
neiictBus (Oe3nelcTBUE) JODKHOCTHOTO JHIa aJMUHUCTpauud [loMUTOTAETBCKOTO CElNbCKOro
MOCENICHUsT MOAAIOTCs TiaBe [lOMMTOTAENBCKOTO CeIbCKOTo MoceneHus. JKamoObl Ha pemieHus u
neiictBust (Oe3zmeiictBue) aaMuHUCTpanuu [loNMUTOTAEIBCKOTO CENbCKOTO TOCETIeHHS MOJAI0TCs




JOJKHOCTHOMY JIMITY, YIIOJIHOMOYEHHOMY HOPMAaTHBHBIM NPAaBOBBIM aKTOM cyObekTa Poccuiickoii
Oenepannu. KamoObl Ha pemieHus u jAelictBus (Oe3nedicTBHE) pPAOOTHHKOB OpTaHH3AIIHM,
NpeaycMOTpeHHbIX 4acThio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-d3, mnoparoTcs
PYKOBOJUTEISIM dTHUX OpraHU3aIUi.

Kanoba Ha pemenust u neiicTBus (0e3aeicTBue) agMuHUCTpaIu [1oMMTOTAEIBCKOTO CEThCKOTO
MOCENICHUs], JIOJDKHOCTHOTO JIMIa aJAMHHHCTpanuu [lOMUTOTAETBCKOTO CENBCKOTO TOCETICHUS,
MYHHUIMIIAIBHOTO CIYXAIIero, PYKOBOAUTENS  agMUHUCTpauuu [lOJUTOTAENBCKOrO CelbCKOro
MOCENICHUs MOXKET OBITh HallpaBJIeHa [0 TIOYTeE, C WCHOJh30BAaHUEM HWHPOPMAITUOHHO-
TeIEKOMMYHUKAIIMOHHOW ceTu "MHTepHeT", oQuIMaIbHOTO cailiTa opraHa, MPeJOCTABIISIIONIETO
MYHHIMIIATBGHYIO YCIYTy, €IWHOTO IOpTaja TOCYNapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT JHOO
PErHOHAIBHOTO MOPTajia FOCYAaPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, a TAKXKEe MOXKET ObITh MPUHSITA
MIPY TUYHOM TIPUEME 3asiBUTETIS.

Kanoba Ha pemenust u neiictBus (0e3aeicTBue) agMuHUCTpaIu [1oMMTOTAEIBCKOTO CeThCKOTO
MOCEJNIEHUS], TOMKHOCTHOTO JIMIA aAMHHHUCTpAIu [oMUTOTIENhCKOTO CENbCKOTO MOCENECHUS MOXKET
ObITh HaIpaBlieHa IO IOYTE, C HKCIOJIb30BAHHEM HH(POPMAIIMOHHO-TEIEKOMMYHUKALMOHHONW CETH
"NHTepHeT", enuHOro mopraja TOCYAapCTBEHHBIX M MYHHUIMIAJIBHBIX YCIYT JIMOO PErnOHaIHLHOTO
nopTajia rocylapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT, a TaKK€ MOXKET ObITh MPUHATA MPU JIUYHOM
preMe 3asiBUTEIIS.

Kanoba Ha pemenust u nerictBus (6e37eiiCTBUE) OpraHu3aIii, MPeayCMOTPEHHBIX YacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, a Taxke uX pabOTHMKOB MOXKET OBITH HaIlpaBiieHa 11O
mo4Tre, C HCIOJb30BaHUEM  HWH(POPMAIMOHHO-TEIEKOMMYHUKAIMOHHOW  cetu  "MHTepHeT",
oUIHANBHBIX CAHTOB ATUX OpraHU3alliii, €IUHOTO TMOpTalla TOCYIAPCTBEHHBIX M MYHHUIUIAIBHBIX
yclIyr Ju00 peruoHajIbHOro MopTaia rocyAapCTBEHHBIX M MYHHUIMMAIBHBIX YCIYT, a TaK)KE MOXKET
OBITh IPUHATA TIPU JTUYHOM MIPUEME 3aTBUTEIS.

5.3. XKanoOb1 Ha penieHUs U aercTBUs (0e3AeCTBHE) PYKOBOIUTENS OpTraHa, MPe0CTaBIISIOIIETO
MYHHIUITATBEHYIO YCIYTY, MOAAIOTCS B BBINIECTOSIIINN OpraH (IpU €ro HaTu4uH) JU00 B CIydae €ro
OTCYTCTBHSI pPAcCMaTpPUBAIOTCSI HEMOCPEICTBEHHO PYKOBOAMTENEM OpraHa, MpeJoCTaBISIONIEro
MYHHIUTAIBHYIO YCITYTY.

5.4. XKanoba nomkHa coaepKaTh:

1) HamMeHOBaHHWE OpraHa MPEICTABISIIONIETO MYHHUIIMIAIBHYIO YCIyTy, (GaMUIHIO, WM,
oTyecTBO (TOcienHee — TMpU HAIWYMM)  JOJDKHOCTHOTO JIMIA OpraHa IpeloCTaBIISIONIErO
MYHHIHITATBEHYIO YCIYTY, €r0 PYKOBOAMTENS M (W) paOOTHHKA, OpraHHU3aIfil, IPeIyCMOTPEHHBIX
gacTeio 1.1 crateu 16 denepanpHoro 3akona Ne 210, ux pykoBoauTeNned W (W) paOOTHUKOB,
peneHus U AercTBUs (0e3aelCTBIE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, OTYECTBO (TIOCIIEHEE - MPU HAJUYUH), CBEACHHUS O MECTE KUTEIhCTBA
3asBUTENS - (U3NYECKOTO JUIa MO0 HAaWMEHOBAHHE, CBEJCHHSI O MECTe HAXOXKICHHS 3asBUTENS -
IOPUIMYECKOTO JIMIA, a TaKKe HOMEep (HoMepa) KOHTAaKTHOTo TeiedoHa, aapec (aapeca) dJIeKTPOHHOM
MOYTHI (TP HAJIMYWH) ¥ MIOYTOBBIA apec, 0 KOTOPBIM JOJIKEH OBITH HAMIPABIICH OTBET 3asIBUTEIO;

3) cBemeHust 00 OOXATyeMBIX pEIHICHUSAX € JACUCTBUAX (0€3ACHCTBUU) aIMUHUCTPAIIUN
[TonMUTOTIETHCKOTO CENBCKOTO MOCENEHUS, TOJDKHOCTHOTO JIMIA aafMUHUCTpAuu [loTuTOTaenbCKOTOo
CEJILCKOTO MOCENICHUS, OpTaHU3alMi, TPEAYCMOTPEHHBIX YacThio 1.1 crathu 16 denepanbHOro 3akoHa
Ne 210-@3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEHICHHEM U JACUCTBUIMHU
(6e3neticTBueM) agMuHHCTpAUU [lONUTOTIEIHCKOTO CEICHKOTO TOCENEHUS, JOHKHOCTHOTO JIHIA
aaMUHUCTpauy [10IUTOTAETBECKOTO CENbCKOTO MOCENICHNs OpraHu3aluid, IPeTyCMOTPEHHBIX YacThIO
1.1 crarbu 16 @DenepanpHoro 3akoHa Ne 210-®3, ux paboTHHKOB. 3asBUTEIEM MOTYT OBITh
MpeICTaBJICHbI JOKYMEHTHI (TIPY HATUYUH ), TOATBEPKIAIOLINE IOBOJIbI 3asBUTEINS, TUO0 X KOIHH.

3asBUTENb MMEET MPaBO Ha TMOJyueHHWE HHGOpPMAIMHU W JOKYMEHTOB, HEOOXOJMMBIX ISt
000CHOBaHHUS U PACCMOTPEHHUSI JKaJTOOBI.

5.5. OcHoBaHmeM AJs Haydanda MpOLEAYphl TOCYIeOHOr0 00XKAIOBAHUS SIBJISETCS MOCTYIUICHUE
XKanoObl 3asBUTENS. Perucrpanust >kanoObl OCYIIECTBISETCS YIOJTHOMOYEHHBIM CIIEHHUAIHUCTOM
aaMuHHUCTpayu [IoTUTOTAENBCKOTO CeTbCKOTO MOCENECHUS, OPTaHU3aIli, MPEAyCMOTPEHHBIX YaCThIO
1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3. B TeueHHe TpeX THEU CO THS €€ MOCTYIUICHUS.




Kanoba, moctynuBiias B agMUHHUCTpanuio [loTUTOTAENBCKOTO CENbCKOTO IOCENeHUs, B
opraHu3zaiuu, npeaycMoTpeHHble yacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-D3, noanexut
pPacCMOTpPEHHMIO B TeUeHHE MATHaAaTH pabouyMx JAHEH cOo JHS €e pPEerucTpalud, a B Ciyyae
00)KaJOBaHUS OTKa3za aaMHUHHCTpauuu [lOMUTOTAEIBCKOTO CEIBCKOTO ITOCENEHHs, OpraHU3alHid,
MpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 Hactosmero ®enepanpHoro 3akoHa Ne 210-D3, B npueme
JOKYMEHTOB y 3asBHTENS JIMOO B MCIPABICHUM IOMYIIEHHBIX ONEYAaTOK M OMIMOOK WM B CiIydae
00XaJIOBaHUSI HApYIICHUS YCTAHOBJIEHHOI'O CpPOKa TaKMX HCIPABICHUN - B T€UEHHUE IMATH pabodmXx
JTHEW CO JTHA €€ pETrUCTPaLMH.

5.6. B cmygae ecnu B sxano0e He yka3aHbl (haMIIIHsI 3asIBUTEIS, HAIPABUBILIETO KAJI00Y, U (WIIH)
MOYTOBBIN aapec, M0 KOTOPOMY JOJDKEH OBITh HAalpaBlIeH OTBET, OTBET Ha kKallo0y HE TAaeTCH.

Ecnu B ykazanHoO#l kanobe coiepxaTcsi CBEIACHHS O MOJArOTaBIMBAEMOM, COBEPILIAEMOM WU
COBEpIICHHOM IIPOTUBOIPABHOM JESHUH, a TAKXKE O JIUIE, €r0 MOAr0OTAaBIMBAIOLIEM, COBEPIIAIOILEM
WM COBEpIIMBILIEM, Xajloba MOJJICKUT HAMPABICHUIO B TOCYJAapPCTBEHHBIN OpraH B COOTBETCTBUU C
€ro KOMIIETCHIIUEH.

JlomkHOoCcTHOE NUI0, PaOOTHHUK, HAJAEJCHHBbIE MOJHOMOYHUSMHU MO PACCMOTPEHHIO KaloO B
COOTBETCTBHH C IYHKTOM 5.2 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, NPH MOJIY4YECHHH KaTOOBI,
B KOTOpOM cozepikarcs HElEeH3ypHbIe 100 OCKOPOUTEIbHBIE BBIPAXKEHUS, YTPO3bI KU3HH, 310POBbIO
Y UMYIIECTBY JOJDKHOCTHOTO JIMI[A, a TAK)KE WIEHOB €ro CEMbHU, BIIPaBEe OCTaBUTH )kKajo0y 0e3 oTBeTa
[0 CYIIECTBY IIOCTABJICHHBIX B HEH BOMPOCOB M COOOIIUTH 3asBUTEII0 O HEAOMYCTUMOCTH
37I0YNOTPEOICHUS TPABOM.

B ciydae ecnu TeKCT »anoObl He MOAAETCs MPOYTEHHIO, OHA OCTaBIIAETCs O€3 OTBETa, O YEM B
TEUCHHE CEMH JHEW CO JHS PETUCTPALUU >KanoObl cooOIIaeTcs 3asBUTENIO, €CH ero (aMuius U
MOYTOBBIN a7pec MOAJAI0TCS MPOYTEHHUIO.

Ecnu oTBeT mo CymIecTBY IOCTaBJICHHOTO B kajoOe Bompoca HE MOXeT ObITh JaH 0e3
pasrialieHusl CBEACHUN, COCTaBISIONIMX TOCYAAPCTBEHHYIO WM HHYIO OXpaHsieMmylo (enepanbHbIM
3aKOHOM TaiiHy, B TE€YEHHE CEeMM JHEH CO IHS PErucTpaluu KajoObl 3asBUTENIO, HAIPABHBILEMY
&asoOy, coobIaercss 0 HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY MOCTAaBJIEHHOTO B HEH BOIpoca B
CBSI3M C HEAOIYCTUMOCTBIO PA3IJIAIICHNs YKAa3aHHBIX CBEICHUI.

B cnyuae, ecnu TeKCT kajioObl HE MO3BOJISIET OMPENETUTh CYyTh OOpaleHHs 3asBUTENs, OTBET IO
CYIIECTBY Kal00bI HE 1aeTCsl, O YEM B TCUCHHE CEMU JHEW CO JHS PEruCTpallH Kano0bl coolmaercs
3asIBUTEIIO.

B ciiyuae ecnu B xkanobe oOxanyercs cyaeOHOE pelieHue, Takas *ano0a B TeUCHHE CEMU JHEH
CO JIHS €€ perucTpaly BO3BPAIACTCs 3asBUTENI0, HAIIPABUBIIEMY kallo0y, C pa3bICHEHHUEM MOPSIKA
00>kaJI0BaHUs TaHHOTO Cy1€0HOTO PEIICHUSI.

Ecin B anobe coJep>KUTCs BOMPOC, HA KOTOPBIA 3asgBUTENI0 HEOJHOKPATHO JaBalIUCh
MUCHMEHHBIE OTBETHI IO CYIIECTBY B CBA3H C PaHEe HAIIPABISAEMBIMH JKaI00aMu, U IIPU 3TOM B JKajnobde
HE MPHUBOJATCS HOBBIE JOBOJABI WM OOCTOSITENHCTBA, JAOKHOCTHOE JIUIO, pAaOOTHUK, HaJEIICHHBIE
MOJTHOMOYHUSIMH TI0 PACCMOTPEHUIO KajJo0 B COOTBETCTBMM C HIYHKTOM 5.2 HACTOSIIETO
aJIMMHHUCTPATUBHOIO pErjaMeHTa, BIpaBe NPHUHITH pEHIeHHEe O Oe30CHOBATENbHOCTH OYepeaHON
XKamoObl M TPEKPALICHUH MEPEeNUCKH C 3asBUTENIEM IO JAHHOMY BONPOCY MpPHU YCIOBHH, YTO
yKa3aHHasg kajno0a M paHee HampaBisieMble >KajJoObl HANpPaBISIMCh B OJUH U TOT Ke
YIOJHOMOYEHHBI OpraH WM OJHOMY M TOMY € JOJDKHOCTHOMY Juiy. O JaHHOM pelIeHuun
YBEAOMJISIETCSI 3asIBUTEIb, HAITPaBUBIIMIMA Kanooy.

5.7. Ilo pe3ynbTaTaM pacCMOTPEHHS KajloObl IPUHUMAETCS OJTHO U3 CIEAYIOIINX PEILICHHIH:

1) »xanoba y1oBIETBOPSIETCS, B TOM UKcie B (popMe OTMEHbI IPUHATOTO PElICHUs, UCIIPABIICHUS
JOMYUICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3y/bTaTe IMPEIOCTABICHUS MYHUIIUNAIBLHOU
yCIyTH JTOKYMEHTax, BO3BpaTa 3asBUTEII0 JCHEKHBIX CpPEACTB, B3UMaHUE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMATHUBHBIMU IPaBOBbIMH akTamMu Poccuiickoit dPenepanuy, HOPMaTUBHBIMU
MPaBOBBIMU aKTaMu Boinrorpaackoit o6macty, MyHULIMIIATLHBIMU IPABOBBIMH aKTaMH;

2) B yAOBJIETBOPEHHUH KaJIOObI OTKa3bIBACTCS.

5.8. OcHOBaHUSAMH JIJIs1 OTKA3a B YJOBJICTBOPESHUH KATOOBI SIBIISIOTCS

1) mpu3HaHue MpPaBOMEPHBIMU pEHICHHUS W (WiIu) AelcTBUi (Oe37eCTBHsI) aIMUHUCTPALUN
[TonuTOTENBCKOTO CENbCKOTO IMOCENEHUsl JODKHOCTHBIX JIML, MYHULMINAIbHBIX —CIIY)KaIluX




agMuHucTpauu [1oIuTOTAETIBCKOrO CENbCKOT0O MOCENIEHHUS], a TAK)XKE OPraHU3alui, TPETYCMOTPEHHBIX
yacteio 1.1 crateu 16 ®enepanbhHoro 3akoHa Ne 210-®3, mnm ux paOOTHHKOB, YYaCTBYIOIIUX B
MPEAOCTABICHUH MYHULIUIIAJIBHON YCIIYTH,

2) HaJIM4YKE BCTYIUBIIETO B 3aKOHHYIO CHJTY PEIICHHs Cy/a IO Kalo0e 0 TOM ke MpeMeTe U 10
TEM K€ OCHOBAHUSIM;

3) momada >kamoObl JHMIIOM, IIOJTHOMOYHS KOTOPOrO HE TMOATBEPKICHB B TOPSIKE,
YCTAHOBJICHHOM 3aKOHOJaTenbCcTBOM Poccuiickoi denepanni.

5.9. He no3nHee 1HS, CIEOYIOLIErO 3a JHEM INPUHATHS PELIEHUs, 3asBUTEII0 B NMHCbMEHHOMN
dbopMe U MO KeNaHUIO 3asBUTENS B DJIEKTPOHHOM (Qopme HampaBisieTcss MOTUBHUPOBAHHBIM OTBET O
pe3ylbTaTax pacCMOTPEHHUS JKaT00bI.

B cnydae mpusHaHus >kanoObl Mojiexaiieil yZOBJIETBOPEHUIO B OTBETE 3asSBUTENIO JACTCS
uHpopManusg O ACUCTBUAX, OCYHIECTBISIEMBIX YIOJHOMOYCHHBIM OPraHoOM, JIMOO OpraHU3aIuei,
npeaycMOTpeHHbIX 4YacThlo 1.1 cratbum 16 ®enpepanbHoro 3akoHa Ne 210-d3, B mensx
HE3aMeMJIUTENbHOIO YCTPAHEHUs BBISIBJICHHBIX HapyIICHUN MpU OKA3aHUM MYHUIUMIIAIBHON YCIIYyTH, a
TakkK€ MPUHOCATCS W3BMHEHHS 3a JIOCTAaBJIEHHBIE HEyloOCTBa M yKas3blBaeTcsi HHoOpManus o
JMAbHEUINX JEHCTBHUSIX, KOTOpPhIE HEOOXOIUMO COBEPIIUTH 3asIBUTEII0 B LEISIX IOJTYYCHHS
MYHHUIUITAIBHOW YCIYTH.

B ciyuae npusHaHus kano0bl HE MOANEKAIIEH YIOBICTBOPCHHUIO B OTBETE 3asBUTEINIO JAFOTCS
apryMEHTHPOBAHHBIE DPA3bsICHEHHs] O MPUYMHAX MPHUHATOrO peIIeHUs, a Takke HHpopmanus o
MOPSIKE 00KATOBAaHUS IPUHSITOTO PEIICHUSI.

5.10. B cnyuyae ycTaHOBJICHHS B XOJI€ WM IO pe3yJbTaTaM PACCMOTPEHHS >KaIOObI TPU3HAKOB
cocTaBa AJAMUHUCTPATUBHOIO MPABOHAPYIIECHUS WJIM MPECTYIUICHUS  JOJDKHOCTHOE  JIMLIO
aaMuHuCcTpanyu [loMUTOTAEIBCKOTO CeNbCKOrO MOCENeHUs, paOOTHUK HaJeJIEHHbIE MMOJIHOMOYUSIMU
[0 PAacCMOTPEHHIO >KajJo0 B COOTBETCTBUM C IIYHKTOM 5.2 HACTOSIIETO aJAMHUHUCTPATHBHOTO
periiaMeHTa, He3aMeAJINTEIbHO HAIPaBJISIOT UMEIOIIMECS MAaTEPHUAIIbl B OpraHbl IPOKYPATYPBHI.

5.11. 3asBuTenun BhpaBe OO0KaloOBaThb PpELICHUs, NPUHATBIE TPU  TPEIOCTABICHUU
MYHHUIMIATBHON yCIyTH, NedcTBus (0e3aeiCcTBUE) AOHKHOCTHBIX JIUI, MYHUIMIAIBHBIX CITY>KaIIHX
aaMuaucTpare  [lOMUTOTAETBCKOTO  CENBbCKOTO  TOCETCHHs, pabOTHUKOB  OpTraHU3AIHA,
MpeayCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanpHoro 3akona Ne 210-d3, B cyneOHOM mOpsIKe B
COOTBETCTBHUHU C 3aKOHOJATENbCTBOM Poccuiickon denepannu.

5.12. TlonoxeHus: HACTOAIIETO pa3jelia, YCTaHABIMBAIOIIUE MOPSIAOK PACCMOTPEHHUS XKaJloO Ha
HapylleHUs MpaB TpaxAaH M OpPraHU3alMil NpU NPEIOCTaBICHUU MYHULUNAIBHOW YCIyTd, HE
pacnpoCTpaHsSOTCs Ha OTHOIIEHU, peryaupyeMmbie DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-D3
«O mopsike paccMoTpeHus oOpamieHuii rpaxkaan Poccuiickoii @enepanumy.




[Ipunoxenne 1

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

M0 MPEIOCTaBICHUSI MyHULIUIIATBLHON yCIyTH

«Bblaua cipaBoOK, BHITUCOK U3 MOXO3SHCTBEHHBIX KHUT
Ha Tepputopuu [oIUTOTAENBECKOTO CETbCKOT0 MOCENEHUS
HukonaeBckoro MyHHIIMTIAIBHOTO pailoHa
Bonrorpanckoii obmactm»

BJIOK-CXEMA
MOCJEJOBATEJIBbHOCTH AIMUHUCTPATUBHBIX JEHCTBUI
MPU MPEJOCTABJEHUM MYHULIUIIAJILHOMI YCJOYTU
«BBIJIAUA CITPABOK, BBIITUCOK U3 MOXO3SIMCTBEHHBIX KHUT» HA
TEPPUTOPUM NOJIMTOTAEJIBCKOIO CEJbCKOI'O MOCEJEHHUS
HUKOJAEBCKOI'O MYHULIMIIAJTBHOT'O PATIOHA
BOJITOI'PAJICKOMOBJIACTHU

‘ Ooparenne (ycTHOE, MUCEMEHHOE) |

‘ [Ipuem }aﬂBneHHﬁ |

v
‘ PaccmoTpenue 3asBieHus |

.

AHaln3 NOCTYNUBILINX Otka3 B BblJJau€ CIIPABOK

3asIBIICHUH U JOKYMCHTOB " BBIIIMCOK

v o
Perucrpaiius 3asBieHui,
CIPaBOK U BBIITUCOK

VCIIOIHEHIE 3asBICHUS U
BbIJ]aya CIIPABOK U BBIIHCOK




[Tpunoxenue 2

K aJIMUHUCTPATUBHOMY PETJIaMEHTY

10 MPEAOCTABICHUSI MyHULIUTAIIBHON YCITyTH

«Bplgaya cupaBOK, BBIMUCOK U3 MTOXO3MCTBEHHBIX KHUT
Ha Tepputopuu [[oTUTOTAETBCKOrO CETBCKOTO MOCETIEHUS
HuxoraeBCckoro MyHUIIUIIAIBHOTO paiioHa
Bonarorpanckoit o6mactuy

®OPMA 3AABJIEHUA

I'naBe I1oIUTOTOEILCKOTO CEIECKOTO IIOCEIEHUS

oT

MIPOKUBAIOIIEH /TO/ TI0 aapecy:

NacropT: cepust HOMEp
BbIJIaH

3asgBieHue

[Ipomry odopMuth 3aka3 Ha MYHHUIUMNAIBHYIO YyCIyry (Bbigada crupaBku o Hamwumm JITTX,
BBITTMCKHU U3 TOXO3SIICTBEHHON KHUTH)

(Hy>KHO€ TTOJTYEPKHYTh)
JI7st ee MpejoCTaBIeHNUS 110 MECTY TpeOOBaHHS

(yxa3arb Ky1a)
Iloamuce 3asBUATENA:

(moamucek) (®.1.0.)

« » 20 T




KypHaJ perucTpauum cipaBoK, BLIMUCOK U3 MOX03SHCTBEHHBIX KHUT

[Ipunoxenue 3
K aJIMUHUCTPATHBHOMY PETJIAMEHTY

0 MPEAOCTABICHUS MYHUIIUITAILHOW YCIIyTH
«BpIava cripaBoK, BBIITHCOK U3 TIOX03SICTBEHHBIX KHUT
Ha TeppuTopuu [10IUTOTIENIBCKOTO CETbCKOT0 TOCEICHUS
HukonaeBckoro MyHHITMTIAIBHOTO pailoHa
Bonrorpanckoii o6mactm»

Ne Hara u ©.1.0. Bun IIpencras- Jlata u BpeMms Pocnuce B
/ BpeMs oOpaTtuBIIerocst | HEOOXOIUMOMN JICHHBIE BBIJIAYH MOTyYEHU N
I | perucrpauu 3a CIIpaBKOM CIIpaBKH JIOKYMEHTBI CIpaBKH
u U uX
oOparteHus JTAHHBIE
1.
2.




