AJIMUHHUCTPALIUSI
MOJHUTOTAEJBCKOI'O CEJBbCKOI'O NIOCEJIEHUSA
HUKOJAEBCKOI'O MYHUIIUITAJIBHOI'O PAMOHA

BOJITOT'PAJICKOM OBJIACTH

INOCTAHOBJIEHUE
or 09.09.2022r. Ne 97

OO0 yTBep>KICHUH aIMUHUCTPATUBHOTO perjlaMeHTa MpPeA0CTaBICHHS] MyHUIIUIAIBHON YCIyTH
«[Ipunsarue pemeHust 00 UCMOIB30BAaHUU JOHHOTO TPYHTA, U3BJICUCHHOT'O MIPH MPOBEICHUN
JTHOYTITYOUTENBHBIX U PYTHX Pad0T, CBI3aHHBIX C U3MEHEHHEM JTHA U OEpEroB BOJIHBIX OOBEKTOB Ha
TCPPUTOPUHN HOHI/ITOT,Z[GJIBCKOFO CeJIbCKOr0 nocejicHusT HukomnaeBcKkoro MYHUIIUITIAJIBHOT O
paiiona Bonrorpanckoii obmacti»

B cootrBerctBum ¢ ®DexmepanbHbiM  3ak0HOM OT 27.07.2010 Ne 210-®3 «O06 opranmu3zanuu
IPEIOCTAaBIICHUSI TOCYJApCTBEHHBIX W MYHULMMNAIBHBIX yciayr», @enepanbHbIM 3aKOHOM OT
06.10.2003 Nel31-®3 «OO0 oOmMX NPUHIMIAX OPTraHU3AIMM MECTHOTO CAaMOYIpPABICHHUS B
Poccuiickoit denepamun», co cratbeid 52.3 BogHoro koaekca Poccuiickoit ®@enepanun, [Ipukazom
Munnpuponsl Poccun ot 15.04.2020 roma Ne 220 «O6 yrBepknenuu [lopsiika MCTOIB30BAHUS
JIOHHOTO TPYHTA, U3BJICUEHHOTO MPU MPOBEACHUH JTHOYTIYOUTENbHBIX U APYTUX paboT, CBSI3aHHBIX C
U3MCHECHHEM JHAa W OeperoB BOJHBIX OOBEKTOB", PYKOBOACTBYSCH YCTaBOM I[lOMUTOTIEIBCKOTO
CEMbCKOTO TOoceNieHns HuKomaeBCKOro MyHHUIIMIIATBLHOTO paiioHa Bomrorpamckoit o6nmacrtu,
agmuHuctpanus [lonuToTaenbckoro ceabckoro nocesieHuss HuKkonaeBckoro MyHUIUITAIBHOTO paiioHa
Bonrorpanckoii oomactu

INOCTAHOBJISIET:

1. YTBepauTh aIMUHHCTPATUBHBIA PETJIAMEHT TMPEIOCTABICHUS MYHUIUNAIbHON  YCIyrd
«AJIMUHUCTPAaTUBHBIN pErjaMeHT NPEJOCTaBIEHUS MyHUIUNalbHON ycinyru «lIpunsartue
pemieHns 00  UCHOJB30BaHWM  JOHHOTO  TpPYHTA, M3BJICUEHHOTO TpU  TMPOBEACHUU
JHOYTITYOUTENBHBIX U IPYTUX Pa0OT, CBSI3aHHBIX C U3MEHEHHEM JHA U OEpEeroB BOJHBIX 00BEKTOB
Ha Tepputopuu llomUTOTAENBCKOrO CeNnbckoro mnocesieHus HHKomaeBCKOro MyHUIHNAIBHOIO
paifona Bonrorpazackoii o6mactu».

2. Hacrosmee [TocTaHoBIEHHE BCTYMAET B CHIIY C MOMEHTa O(PHUITMATBLHOTO OOHAPOI0OBAHHUS.

3. KoHTpo:b 3a ucnoiHenueM Hactosero IloctaHOBICHUS OCTaBIIAIO 32 COOOM.

I'nasa IlomuroTaeanckoro
CEJILCKOI'0 MOCEJICHUA N.H. Tonouéxk



IIpunoxenue

K ITIOCTaHOBJICHUIO aIMHUHUACTPALNH
IToAMTOTAENBCKOIO CEIBCKOTO MOCEICHUS
ot 09.09.2022r. Ne 97

AJMMHUCTPATUBHBIN perjiaMeHT
NMpeIoCcTABIeHUS MYHUIIUNIATbHOU ycayru «[IpuHsiTHe pemeHus: 00 MCNOJIb30BAHUYU JOHHOTO
TPYHTA, U3BJI€YE€HHOI'0 NP NPOBeIeHNHU JHOYTJIYONUTEJIbHBIX U APYTUX PadoT, CBA3aHHBIX €
H3MeHEHHEeM /THA U 0eperoB BOAHBIX 00bEeKTOB HA TeppuUTOPUH [10IUTOTAEIBCKOTO CEIBLCKOT0
nocejeHuss HukosaeBCKOro MyHMIMNaabHOro paiiona Bosrorpaackoi odactu»

1. O01mue MoJI0KeHU A

1.1. [Ipenmer perynupoBaHusl.

AIMUHUCTPATUBHBIA pErJIaMEHT IO MPEIOCTABICHUI0 MYHHIMNAIbHOU ycmyru «lIpunsiTre
perieHus 00 MCTONIb30BaHUM JOHHOTO TPYHTA, U3BJICUEHHOTO MPHU MPOBEACHUH JHOYTIYOUTEIbHBIX 1
OpyTuX paboT, CBS3aHHBIX C W3MEHEHHEM JIHA M OEperoB BOAHBIX OOBEKTOB Ha TEPPUTOPUHU
[ToaUTOTAENBCKOTO CENBCKOro nocesieHus: HukonaeBckoro MyHuMnaisHoOro paiona Bonrorpaackoit
obnmactu» (mamee — aaIMUHUCTPATUBHBIN pErJaMeHT) pa3paboTaH B IENSX TMOBBIINICHUS KadecTBa
MPEIOCTABIICHUS MYHULIUINAIbHOW YCIYTH, CO3/aHHsS KOMMOPTHBIX YCIOBUN A (U3UYECKUX H
IOpUJIMYECKUX JIUI] U OMPEIEseT MOCIEI0BATEIbHOCTh U CPOKU JEHCTBUU (aIMUHUCTPATUBHBIC
npoueaypbl)  AaMuHuUCTpauuu  [lOAMTOTAENBCKOrO  CEeIbCKOro  moceneHuss  HukonaeBckoro
MYHUIIUTIIATLHOTO paifoHa Bonrorpaackoii o61acTu ¥ ee JOKHOCTHBIX JIMII.

1.2. Kpyr 3asBureneit

3a moNydYeHWEM MYHUIUIATBHOW YCIYyrd MOTYT OOpaTUThCS YHNOJHOMOYEHHBIH OpraH
WCIIOJTHUTENIbHONW BiacT Bonrorpanackoid o0iactTd B cdepe BOIHBIX OTHOIICHWH, SBIISFOIIHICS
3aKa3YUKOM TIPOBEACHHS THOYTIIYOMTEIbHBIX U JAPYTUX padOT, CBA3aHHBIX C M3MEHEHHEM JHA U
OeperoB BOJHBIX O0BEKTOB, JIMOO (PU3MUECKOE, IOPUIUICCKOE JIUIIO, OCYIIECTBIAIONICE MPOBEACHUE
COOTBETCTBYIOIIUX BHJIOB paboOT, AMO0 WX MPENCTABUTENH, JCUCTBYIONINE B CHIY IOJTHOMOYHH,
OCHOBaHHBIX Ha IOBEPEHHOCTH UJIM UHBIX 3aKOHHBIX OCHOBAHHUSX (J1ajiee - 3asBUTEIH).

1.3. TpeGoBanus K MOPAAKY UHGOPMHUPOBAHUS O MIPEIOCTABICHUN MYHUIIUTIATHHON YCIyTH

1.3.1. CaenmeHus o0 MecTe€ HAXOXJEHHUS, KOHTAKTHBIX TeiedoHax U rpaduke paboThI
aaMuHucTpanuu [1oIUTOTAENBCKOTO CENbCKOTO MOCETICHUS

404043, Bonrorpaackas oonacts, HukonaeBckuii paiion, c. [lonurornensckoe, yi. Mupa,36.

Konrakthbiii Tenedon: 8 (84494) 5-53-89.

I'paduk npuema 3asButeneii: Bropauk-derBepr ¢ 8-00 mo 16-00 gacos;
nepepsiB ¢ 12-00 go 13-00 yacos.

MHoro¢yHKIMoOHaIBEHOTO IIeHTpa (1anee — MOLI):

Mectonaxoxaeane M®LI: 404033, Bonrorpazackas obmnacts, r. Hukonaesck, yn.HaitkoBckoro,
oM 1.

Konrakrasriii Tenedpon MOILI: (84494) 6-43-03.
Pexxum paboter MOII:

noHenenbHUK-cpena, narauna: ¢ 09.00 o 18.00;
yetBepr: ¢ 09.00 no 20.00;

cy66ota: ¢ 09.00 no 13.00;



Nudopmanuio o MectoHaxoxaeHUU W Tpadukax padorel MOIL] Takxke MOXHO TOJYYUTH C
WCITOJIb30BAaHUEM TOCYJapCTBEHHON WH(OPMAIMOHHOW CHCTeMbl «ENWHBINA MOpTal CeTH LEHTPOB U
odpucoB «Mou [lokymentsr» (M®PI) Bonrorpaackoit obmactiy» (http://mfc.volganet.ru)..

1.3.2. Uadopmaruio o mopsake MpeaoCTaBIeHUsI MYHHUIMIIAIbHON yCIYTH 3asBUTEIb MOXKET
MOJTYYUTh:

HETMOCPEJCTBEHHO B agMHUHHCTpauud  [lOMUTOTIAENBCKOTO  CEBCKOTO  IOCEJIECHUS
(vHGOpPMAIIMOHHBIE CTEH/BI, YCTHOE WH(OPMHUPOBaHHE MO TeleoHy, a TakKe Ha JIMYHOM IpHEME
MYHHIIUITATEHBIMA CITYKAIIAMH );

[0 TOYTe, B TOM YHCIE 3JEKTPOHHOM (aapec 3JIEKTPOHHOM IMOYTHI), B Cllydae MUCHMEHHOTO
oOpareHus 3asBUTEIIS;

B cetu MHTepHeT Ha OQUIMATBLHOM calTe aIMHUHHCTpauuu [lONMUTOTIENBCKOTO CEIbCKOTO
MTOCEJICHHSI, Ha €IMHOM TTOpTajie TOCYIAPCTBEHHBIX U MYHHITUNAIBHBIX yCIyT (WwWw.gosuslugi.ru).

2. CTanaapr npeaocraBjieHUsI MyHUIUNAJIbLHON YCJIYTH

2.1. HaumeHnoBaHne MyHUITUTIATBHON yciyru - [IpuHsATHE pemenns 00 UCTIOIb30BaHUHU JOHHOTO
IPyHTa, HU3BJICUECHHOTO IMPH MPOBENECHUH JHOYITYOUTENbHBIX M APYrHMX paboT, CBS3aHHBIX C
U3MEHEHHEM JHa M OeperoB BOAHBIX OOBEKTOB Ha TeppUTOpUU [lOIUTOTAEIBCKOrO CENbCKOro
nocenenus: HUKogaeBcKoro MyHHIMIIATBHOTO paiioHa Bonrorpaackoi o6macT.

2.2. MyHununaibHasi ycayra npeaocTaBisieTcss aqMUuHUCTpanuen [1onmToTaenbckoro cenbcKoro
nocenenuss HwMKonaeBCKOro MyHHIMIAIBHOTO paiioHa Bonrorpaackoir obmactu (mamee —
aJIMUHUCTpAIMs], YIIOJHOMOUYEHHBIN OpraH) B JIMLE I1aBbl [I0IMTOTAENBCKOrO CeNbCKOT0 MOCENEHMS.

2.3. KoHEYHbIM pe3yapTaTOM IMPEJOCTABICHUS MYHHUIMIAIBHON YCIyru sBISETCS Bblaua
(HampaBJIeHME) 3asIBUTEIIO Pe3yJIbTaTa IPEJOCTaBICHUS! MyHULIUIIATBHON yCIyTH.

PesynbpTatom npenocraBieHus MyHULUIIATBHON YCIYTH SIBISIETCS:

- Pemenne 00 wHcCIONB30BaHMM JOHHOIO TPYHTA, U3BICUEHHOIO IpU IMPOBEICHHUU
JTHOYTITYOUTENBHBIX U IPYTUX paboT, CBSA3aHHBIX C M3MEHEHHEM JIHA U OeperoB BOJHBIX OOBEKTOB B
¢dopme nocraHoBieHUs agMuHHcTpauuu IlomuroTnensckoro cenbckoro moceneHus: HukomaeBckoro
MYHUIIUTIIATBHOTO paifoHa Bonrorpanackoii obmactu;

- OTKa3 B MPEJ0CTABICHUH MYHUIIUIAIBHON YCIYTH B opMe MUchbMa A TMUHUCTPALIUH.

2.4. Cpok mpenocTaBieHus MyHUIIUNAIBLHONW YCIYTH HE JIOJDKEH IMpeBhIIaTh 15 pabounx nHEH
CO JHS PErHCTpalUy 3asBJICHUS O IPEIOCTABICHUU MYHUIMNAIBHON YCIYIM M HMHBIX JOKYMEHTOB,
YKa3aHHbIX B MYHKT€ 2.6 HACTOALIETO aJMUHUCTPATUBHOIO periameHTa. CpoKu IpPOXO0KIEHUS
OTIENbHBIX AIMUHHCTPAaTHBHBIX IIPOLIEAYP M CPOKHM BBIIOJIHEHHWS JCHCTBUM  OTAEIBHBIMU
JOJKHOCTHBIMM JIMIIAMM YKA3aHbI B pa3jiesie 3 HACTOSALIEr0 aIMUHUCTPATUBHOTO PEIVIAMEHTA.

2.5. AnmunHucTpanus oOecnednBaeT pa3sMELICHHE M aKTyalM3alldi0 IepeuHss HOPMaTHBHBIX
IPAaBOBBIX aKTOB, PETYIHPYIOIIUX MPEIOCTABICHUE MYHUITUNIATILHON YCIYTH, Ha CBOEM O(pHUIIMATLHOM
caiiTe, a TaKk)Ke B COOTBETCTBYIOILEM pa3zfieiie peepaabHOro peecTpa.

2.6. HcuepnpiBaromuii mepeueHb JOKYMEHTOB, HEOOXOOUMBIX Uil  MPEAOCTABICHUS
MYHHUIIMIIAJIBHOU YCITyTH.

2.6.1. HcuepnpiBaroluii mepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMA WJIM HHBIMM  HOPMATHBHO-NIPABOBBIMH  aKTaMH JUId  INIPENOCTaBJICHHUS
MYHUIIMINIAJIBHON YCIIyTH, TOUIEKAIINX IPEICTABICHUIO 3asIBUTEIIEM

- 3asBJICHHE O PACCMOTPEHUH BO3MOKHOCTH HCIOJIb30BAHUS JIOHHOTO I'PYHTA JUIsl 0O0ECIIeUeHUs
MYHUIIUTNATBHBIX HYKJ WJIA €ro HUCIOJb30BaHUS B HHTEpecax 3asBHUTENS 1O (opMe COTJIacHO
npwiokeHn0 Ne 1 k Ilopsaky MCIosb30BaHMs JOHHOTO T'PYHTA, WU3BJICYEHHOI'O NPU NPOBEACHHUH
JTHOYTITYOUTENBHBIX U APYTHX paboT, CBS3aHHBIX C M3MEHEHHEM JIHA U OeperoB BOJIHBIX OOBEKTOB,
yTBepKIeHHOMY TiprikazoM Munanpupoasl Poccun ot 15.04.2020 N 220 (manee - [Topsimox).

K 3asBnenuro npunararorcs:

- 3aKJIIOUEHHE TEPPUTOPUAIBHOTO opraHa denepaabHOro areHTCTBa MO HEIPOIOJIb30BaHUIO 00
OTCYTCTBUHM TBEPIBIX TIOJIE3HBIX MCKOMAEMbIX, HE OTHOCALIMXCS K 0OIIepacnpocTpaHeHHBIM
HOJIE3HBIM MCKOIIAeMBbIM, 110 (hopMe cornacHo npuinoxxenuto 2 k I[lopsaaky;

- 3aKJIIOYEHHE TEPPUTOPUAIBHOrO opraHa @eaepalbHOTO areHTCTBa BOIHBIX PECYpcoB 00
OCHOBAHMAX IPOBEICHMUSA ITHOYINIYOUTENBHBIX M JPYrUX paloT, CBS3aHHBIX C M3MEHEHUEM [Ha U
OeperoB BOJHBIX OOBEKTOB, B PE3YJIbTAaTe KOTOPBIX IMOJYyYeH NOHHBIM TPyHT, 10 (opMe COTJIacHO
npunoxeHuto 3 k [Hopsaky.



2.6.2. HcuepnbplBaOmuii TEpeYeHb JTOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHU C
HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMHU JUIsl TPEJOCTaBICHHUS MYHUIMNAIBHON YCIYI'H, KOTOpBIE
HaXOJATCS B PaCIOPSLKEHUH FOCYAaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U MHBIX
OpraHoB, U MOJUIEKAIINX MPEICTABICHUIO B paMKaX MEKBEJOMCTBEHHOI'O B3aUMOACHCTBHUSL:

- Beinucka u3 EI'PYOJI nst ropyuandeckux Juil.

2.6.3. Konum JOKYMEHTOB JOJDKHBI OBITh 3aBEpEHBI IOAMMCHIO 3aABUTENS C YyKa3zaHHEM
(amMUIIMM ¥ MHULMATIOB (OTYECTBO B MHHUIIMANAX - IPU HAJIMYUM) 3aIBUTEIS, a TAKXKE AAThI 3asIBJICHUS.
JIMCTBI, COCTaBIIAIONINE KOIMUIO OJHOTO JOKYMEHTA, IOJKHBI OBITh MPOHYMEpPOBAHBI M IMPOLIUTHI C
YKa3aHHEM KOJIMYECTBA MPOILIUTHIX JTUCTOB.

2.6.4. Ilpm mnopaue 3asBICHMSI W MPUIATAEMBIX K HEMY JOKYMEHTOB JIMYHO 3asBUTENIEM
CHELHMATNCTY aJIMUHUCTPALUU, NIPEABABISIETCS TOKYMEHT, YJOCTOBEPSIOIINNA JINYHOCTh (PU3NIECKOTO
auna (ero MpeAcTaBUTENs), NMPEACTABUTENS HOPUAMYECKOTO JIMIA, JOKYMEHT, IOATBEPKIAOLINI
IIOJTHOMOYHS TpEeACTaBUTENS (U3UYECKOTO WM IOpUAMYECKoro muna (Mpu mojadye 3asBICHUs
IPEICTAaBUTEIIEM). Cneuuanuct  aAMMHUCTpPAlMM  MW3IOTaBIMBAET  KONHUIO  JIOKYMEHTA,
YJIOCTOBEPSIOLIETO  JIMYHOCTh  (U3MUECKOro Jjuna (ero  MpeacTaBUTENs), MpPEICTaBUTEIs
IOPUINYECKOTO JINIA, JTOKYMEHTA, MOJITBEPKAAIOIIETO MTOJTHOMOYHS PEICTAaBUTENS (PU3NIECKOTO HIIN
IOPUIMYECKOT0 JMua (IpU TMojadye 3asBICHMsS INPEACTABUTENEM), M BO3BpAIlAET YKa3aHHbIE
JIOKYMEHTHI.

2.6.5. AIMUHHUCTpalMsi HE BIpaBe TPEOOBATh OT 3asIBUTEIIS:

1) mpencraBneHust JOKYMEHTOB U MH(OPMAIMK WM OCYILECTBICHUS JHCTBUM, IPECTaBICHNUE
WIM OCYILIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMU  aKTaMH,
pPErylHMpyOIUMH OTHOLIEHMSI, BOSHUKAIOIINE B CBS3U C NIPEAOCTaBICHUEM MYHUIIMIIAIILHON YCIIyTH;

2) mpeAcTaBlIeHUs JOKYMEHTOB U MH(POPMALUU, B COOTBETCTBUU C HOPMATUBHBIMH IIPABOBBIMU
aktamu Poccuiickoit Penepanuy, HOPMATUBHBIMU IPAaBOBBIMH akTaMu Bonrorpaackoit obnactw,
MYHHULIMIIAJBbHBIMA ~ IIPABOBBIMM  aKTaMM, 3a HCKIIOYEHHMEM JOKYMEHTOB, BKJIIOYEHHBIX B
orpenieNieHHbIN YacThio 6 crateu 7 dDenepanbHoro 3akoHa ot 27 wmrons 2010r. N 210-03 "O6
OpraHM3aly IPEJOCTaBICHUS TOCYJapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT' IEpEeYeHb AOKYMEHTOB.
3asBUTENb BOpaBE MPEACTAaBUTh  yKa3aHHbIE JOKYMEHTHI W HMH(OpPMamuilo B  OpraHsl,
IPEOCTABIIAIOLINE MyHUIIUIIAIBHBIE YCIIYTH, 10 COOCTBEHHON MHULIMATHUBE;

3) ocyiecTBieHUSI NEHCTBUH, B TOM YHCIIE COTJACOBaHMMA, HEOOXOAMMBIX JUIS TOTY4EHUS
MYHUIUNAIBHBIX YCIYI M CBA3aHHBIX C OOpAllleHWEM B HMHbBIE T'OCYIJapCTBEHHBIE OpPIaHbl, OpraHbl
MECTHOI'O CaMOYIpAaBIEHUS, OpraHU3allMy, 3a HUCKIOYEHHEM IIOJYyYEHHUS YCIYI U IOJY4ECHHS
JOKYMEHTOB M MH(OpManuM, IPeJOCTaBISIEMbIX B pe3yjibTaTe NPEAOCTABICHHUS TaKUX YCIYT,
BKJIIOUEHHBIX B NIEPEUHH, yKa3aHHbIE B yacTH 1 ctathu 9 ®PenepanbHoro 3akoHa ot 27 mrons 2010 r.
N 210-®3 "OO6 opranuzaiuu npeaoCcTaBIeHUs TOCYAapPCTBEHHBIX U MYHHUITUTIATBHBIX YCIyT";

4) npencTaBaeHHs TOKyMEHTOB U UH(OpPMAIMH, OTCYTCTBUE U (WJIH) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3blBAIMCh MpU IIEPBOHAYAILHOM OTKa3e B MpHEME JIOKyMEHTOB, HEOOXOAMMBIX IJis
IPEOCTABICHUS] MYHUIIUNAIBHONW YCIyrd, JUOO B MPENOCTAaBICHUHM MYHHULUNAIBHOW YCIIyru, 3a
HCKJIIOYCHHUEM CIIENYIOLIUX CIy4acB:

a) M3MEHEHHe TpeOOBaHMI HOPMATHBHBIX IPABOBBIX AKTOB, KACAIOLIMXCS IMPEIOCTABICHUS
MYHHULMIIAJIBHOM  YCIIYTH, IIOCI€ II€PBOHAYAJIBHOM IOAA4M 3asdBJICHUS O IPEAOCTaBICHUH
MYHULIMIIAJIHON YCITyTH;

0) Hanuure OomMOOK B 3asBJICHUU O MPEAOCTABICHUM MYHMLMIIAIBHOW YCIyTHM U AOKYMEHTax,
NOJAHHBIX 3asABUTENIEM IOCIE MEPBOHAYAIBHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTABICHUS] MYHUIMNAIBHON YCIyTd, JUOO B NPENOCTABICHUNM MYHULIUNAIBHOW YCIYyrM U HE
BKJIIOUEHHBIX B IIPEJCTABJICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MHCTEYEHUE CpOKa JeHCTBHA JOKYMEHTOB WJIM HU3MEHEHHe HUHPOpMaluu TOcie
NEpBOHAYAILHOTO  OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX Uil IPeIOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, IMO0 B IPEIOCTABICHUN MYHUIMIIAIbHON YCIyTH;

I') BBIBICHHE JOKYMEHTAJIbHO TOATBEPKACHHOrO (akTa (MPU3HAKOB) OMIMOOYHOTO WM
IPOTUBOIPABHOIO JIeHCTBUs (Oe3AeHCTBUS) JOKHOCTHOTO JIMIA OpraHa, IpelOoCTaBIISIOIEro
MYHUIIUTIATBHYIO YCIYTY, MYHUIIMIAIBHOTO CiyXaiero, padornuka M®LI, npu mnepBoHa4aIbHOM
OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPEJOCTaBIECHUS MyHULIMIIAIBHON yCIyry, 0o B
IPEIOCTABIEHUN MYHULMIAIBHOM YCIyrd, O YeM B IHCbMEHHOM BHJE 33 MOJIMCBHIO PYKOBOIUTENS
Oprasa, NpenoCTaBJISIONIET0 MYHULIUMNAIBHYIO YCIyry, pykoBoaurtens MOIL] npu nepBoHavaabHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOMUMBIX JUISI TPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH,
YBEJIOMJISICTCS 3aABUTEINb, @ TAKXKE IPUHOCATCS U3BUHEHUS 3a JOCTaBJIEHHbIE HEY100CTBa.



2.7. VlcuepnipIBaroluii Iepe4eHb OCHOBAHUM ISl OTKAa3a B IPHUEME JOKYMEHTOB.

1) 3asBieHME W TPUIOKEHHBIE K HEMY JOKYMEHTBI HE COOTBETCTBYIOT TpPEOOBaHUSM,
YCTaHOBJICHHBIM ITYHKTOM 2.6 HACTOSIIETO aIMUHUCTPATUBHOTO PErIaMEHTa;

2) TEKCT 3as1BJICHUSI O TIPEIOCTABICHUN MYHUIIUIIAIBLHON YCIYyTU HE MOAAETCS POUYTEHHIO;

3) K 3asgBICHHUIO HE TMPUIOKEHBI JOKYMEHTBI, HEOOXOIHMMbIE MJid TMPEeJOCTaBICHUS
MYHUIUIIAIBGHON YCIyTH, yKa3aHHbIE B aJIMUHHCTPATUBHOM pPErJIaMEHTE, MPEAOCTaBICHUE KOTOPBIX
ABIIIETCS 00S3aTelNbHBIM JJIsl 3asBUTEICH B COOTBETCTBUU C YKA3aHHBIM TPUIOKEHHEM, JHOO
MPHUIIOKEHBI KOMTUU JOKYMEHTOB, KOTOPBIE TOJIKHBI OBITh PUI0OKEHBI B OpUTHHAIIAX.

2.8. MHcuepnbiBaromuii MepeyeHb OCHOBAHWM JJIsi MNPHOCTAHOBJIEHUS WJIM OTKaza B
MPEAOCTAaBICHU MYHULIUITAIBHON YCITyTH

2.8.1. OcHoBaHuii [ TNPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIUIAIBHON  YCIyTH
3aKOHO1aTesbcTBOM Poccuniickoit denepannu He MpeayCMOTPEHO.

2.8.2. UcuepnpiBaronyuii mepeyeHb OCHOBAHUM ISl OTKAa3a B MPEAOCTABICHUH MYHUIUMAIBHON
YCIIyTH:

1) oOpatieHue ¢ 3ampocoM O MPEAOCTaBICHUH MYHUIUMNAIBHON YCIYTH JIMIA, HE WMEIOIIEro
mpaBa 00paIaThCs ¢ 3asgBICHUEM O MPEAOCTABICHIUN MYHHUIIMITATLHOW YCIYTH U (UJIU) HE UMEIOIIEro
IpaBa Ha MOJyY€HHUE MYHULIUTIATbHON YCIYTH;

2) HEIIOCTOBEPHOCTb CBEICHHM, COJEPIKAIIUXCS B 3asBICHUU WM B NPHIOKEHHBIX K HEMY
3asBUTENIEM JTOKYMEHTAX;

3) B ciydae eclid, TEKCT 3asBJICHHS HE TOJaeTCs MPOUYTEHUIO (MPU HAMPABICHUH 3asIBICHUS U
MPUJIaraeéMbIX JOKYMEHTOB IIOYTOBOM CBS3bIO).

[Tpu >TOM 3asiBUTENIO HampaBiseTcss HHGOPMAIUS O TOM, YTO OTBET Ha 3asBIICHUE HE OYyAeT NaH
[0 yKa3aHHbIM NpUYMHAM, €cliM ero Qamuivsg (HaMMEHOBAaHHE) U IOYTOBBIM aapec MOANaITCA
IIPOYTEHHUIO;

4) B ciydae ecnau, 3asBICHHE COJCPKUT BOMPOCHl, HE MOANMAJAIONIME TOJ JAeWCTBUE
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

2.9. MyHununanpHasi yciryra npeaocTaBisieTcsi 0ecIiaTHO.

2.10. MakcuManpHbI CpOK 0KMJAHUS B OUYEPENU IPU MOoJadye JOKYMEHTOB U NP IMOJyYEHUU
pe3yJsibTaTa IpeAoCTaBICHUS MYHUIIUNIAIBHON YCIIYTH COCTaBIAET 15 MUHYT.

2.11. MaxkcuManbHbIll CpPOK pErucTpaluy 3asBICHHUS O IPENOCTABICHUH MYHUIUNAIbHON
YCIIyTH:

1) npu HampaBiI€HUM 3asBICHUS M MpUJIAraeMblX JOKYMEHTOB IOCPEACTBOM IIOYTOBOTO
OTMpaBJICHHs, WHOOPMAITMOHHON CHUCTEMBI, a TaKXKe Yepe3 MHOTO(DYHKIIMOHAIBHBIA LIEHTp - 3 (TpH)
KaJICH/IapHBIX JTHS;

2) mpu JIUYHOM OOpalleHUM 3asBUTENS - B IPUCYTCTBHM 3asBUTENsS] B JE€Hb OOpalleHus
MaKCHUMaJbHBIN CPOK HE JOJKEH IIPEBBIIATH 15 MUHYT.

2.12. TpeboBaHUs K TOMEIICHHIM, B KOTOPBIX IIPEIOCTABISETCS MYHUIIUITAIbHAS YCIyTa, K 3a1y
OXKMJIAaHMS, MECTaM JUIsl 3alOoJHEHHUs 3alpoCOB O TMPEJOCTABICHUH MYHHUIMNAIBHON YyCIyTH,
MH(OPMALIMOHHBIM CTEHJaM ¢ O0pa3llaMM UX 3alOJIHEHUS M MEepeyHeM JTOKYMEHTOB, HEOOXOJUMBIX
JUTSE TIPEIOCTABIICHUS MYHUIIUIIAIBHON YCIyTH, B TOM 4YHCIE K OOECIEYCHHIO TOCTYITHOCTH IS
WHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHHU C 3aKOHOJATEILCTBOM Poccuiickoit denepamuu o
COIIMAILHOM 3allITe UHBAJIUJIOB

2.12.1. TpeboBaHus K TOMENMICHHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYHHUITUTIATbHAS yCIIyTa.

[TomemieHusi, B KOTOPHIX MPEAOCTABISICTCS MYHUIUNANBHAS YCIyra, OO0ECIeUUuBaIOTCS
HEOOXOJUMBIMU JJIsl MPEAOCTaBICHHUS MYHHMIMIAIBLHOM ycIayru o0opyaoBaHHEM (KOMIBbIOTEpPAMH,
CPEICTBAMHU CBSI3M, OPITEXHUKOH), KAHIEIIPCKUMH MPUHAIICKHOCTIMU, HHPOPMAIMOHHBIMH U
CIIPaBOYHBIMU MaTepualaMH, HarJIHOW HH(OpMaLMe, CTYJIbSIMA U CTOJIAMHU).

[lomenieHuss  ymoJHOMOYEHHOrO  OpraHa  JOJDKHBI ~ COOTBETCTBOBATh  CAHUTApHO-
SMUAEMHOJIOTHYECKUM TpaBUjiaM U HopMmaTHBaM «[ UTHEHHYecKHe TpeOOBaHUS K MEePCOHATbHBIM
AIIEKTPOHHO-BBIYMCIUTEIBHBIM MallMHaM W opranuzanuu padotsl. CanlluH 2.2.2/2.4.1340-03» u
OBITH 00OPYIOBAaHBI CPEACTBAMU TTOKAPOTYIIICHHUS.

Bxon 1 BbIX0J U3 TOMEIIEHUI 000pyIyIOTCS COOTBETCTBYIOIIMMH YKa3aTEIISIMU.

Bxon B ynmomHOMO4YeHHBIM OpraH oOopyayercs HHGOPMAIIMOHHOW TaOIMYKOM (BBIBECKOW),
cozepanieit nHpopMaIMIo 0 HAMMEHOBAaHUH, MECTE HAXOXKACHUS U PEKUME pabOoThI.

Kabunetst oOopyayroTcs uHGOPMAIMOHHONW  TaOMWYKOW  (BBIBECKOH),  COJAEpIKamiei
UHPOPMALIMIO O YIOJIHOMOYEHHOM OpraHe (CTPYKTYPHOTO TMOJApa3AeieHHs), OCYIIECTBIISIOIEro
MPEIOCTaBICHUE MYHUIIUTIATBHON YCITYTH.



2.12.2. TpeboBaHus K MECTaM OXKHJIAHUS.

Mecrta OXHJIaHUS JOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBUSM JJsl 3asBUTENCH U
ONTUMAJIFHBIM YCIIOBUSM pabOThI TOJKHOCTHBIX JIMI YIIOJTHOMOYEHHOT'O OpraHa.

MecTta oOXHAaHUS JOJDKHBI OBITh OOOpPYNOBAaHBI CTYIBSIMH, KPECEIbHBIMU CEKIUSMHU,
CKaMbSIMH.

2.12.3. TpeboBaHus K MECTaM IpreMa 3asiBUTEICH.

[Ipuem 3asBUTENEl OCYIIECTBISIETCS B CHEHUANbHO BBIACIEHHBIX M OJTHUX LeJei
NOMELIEHUSX.

Kaxxnoe pabouee MecTO [OKHOCTHBIX JIMI[ YIMOJHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pyOBaHO TIEPCOHANBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JIOCTyNa K HEOOXOIUMBIM
nH(GOPMalMOHHBIM 0a3aM JTaHHBIX, IEYATAIOIINM U KOMTUPYIOUIUM YCTPOHCTBAM.

[Ipu opranuzanuu paboOYMX MECT JOJDKHA OBITH MPEAYCMOTPEHA BO3MOXHOCTH CBOOOIHOTO
BXO0/J1a ¥ BBIX0/Ia IOJKHOCTHBIX JIMI] YIIOJTHOMOYEHHOI'O OpraHa U3 MOMEIIEeHUs TPU HeOOXOIUMOCTH.

Mecta cmaum W TONMY4YeHHS JOKYMEHTOB 3asBUTEISIMH, MecTa s WH()OPMHpPOBAHUS
3asBUTEJICH W 3alOJHEHUS HEOOXOIUMBIX TOKYMEHTOB OOOPYIYIOTCS CTYJIbsIMU (KpecilaMu) u
CTOJIaMHU M 00€CIIeUnBAIOTCs MUCYel OyMaroi ¥ MUCbMEHHBIMH MPHUHAICKHOCTSIMH.

2.12.4. TpeboBanus K ”HOOPMAITMOHHBIM CTCHJIaM.

B nomenieHusIX yrmoiHOMOYEHHOTO OpraHa, MpeiHa3HAYeHHBIX JJIs1 pabOoThI c
3asgBUTENSIMHU, pa3MelaloTcss NHOPMAIlMOHHbBIE CTEHbI, OOecIeunBaroue nojayyeHrue nadopmanuu
0 MPEJOCTaBICHUN MYHUIIUIIATBHON YCIYTH.

Ha wundpopManumoHHbIX cTeHAaxX, oO(uUIMaIbHOM caiiTe YINOJHOMOYEHHOrO OpraHa
pa3MeIaoTcs ciaenyromue HHPOPMaMOHHbBIE MaTePHAIIBL:

U3BJICYCHUS] W3 3aKOHOJATENbHBIX M HOPMATHUBHBIX MPABOBBIX aKTOB, COJEPXKAIIUX HOPMBI,
peryaupyromue AesTeIbHOCTh 10 UCTIOJIHEHUIO MyHULIUTIAIBHOMN YCIyTH;

TEKCT HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

nH(OpMALIHS O TIOPSIIKE UCIIOIHEHUSI MyHULIUTIATHbHON YCIYTH;

nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEJOCTAaBICHUS MYHUIIUTIATbHON YCIYTH;

(hopMBI 1 00pa3Ibl JOKYMEHTOB IS 3aII0OTHCHHUS,

CBEJICHUS O MECTE HaXOXJACHUs U rpaduke paboThl, ynoJlHOMO4YeHHOTo oprana u M®II;

CIIpaBOYHBIE TEJIC(POHBL;

azipeca 3JIEKTPOHHOM MOYTHI U aapeca MHTepHeT-cailToB;

uHbOpMalUg O MECTe JUYHOrO MpHeMa, a Takke 00 YCTaHOBICHHBIX Ui JIMYHOTO TpueMa
JHSIX U Yacax.

[Tpu n3meHeHnn MHGOPMAIMH 110 UCIIOJIHEHUIO MYHUIMIIAIBHON YCIYTH OCYIIECTBISIETCS €€
MEePUOINIECKOe OOHOBIICHHE.

BusyanpHas, TekcroBas W MyJIbTUMEAWHAS WH(GOpPMANUS O TOPSAAKE MPEAOCTABICHHUS
MYHULIMNIAJBHOM YCIYTM pa3MmeliaeTcss Ha UWHGOPMAalUHMOHHOM CTEHAE WM HH()OPMALMOHHOM
TepMuHasle (yCTaHABIUBAeTCs B YyJOOHOM [UId TpaXKAaH MecTe), a Takxke B (deaeparbHOM
rocyJIapcTBeHHON  uHpOpManmoHHOW  cuctemMe  «EauHBIA  TOpTam  TOCYAapCTBEHHBIX U
MYHUIUIATBHBIX yCIyT (pyHKImii)» (Www.gosuslugi.ru), Ha opHUIHaILHOM CaliTe YIOJTHOMOUYEHHOTO
oprasa.

OdopmiieHre BHU3YyalbHOH, TEKCTOBOH M MYJIbTUMEIUHHONW HWHPOPMALUU O TMOPSAIKE
MPEIOCTABICHUSI MYHUIIUIAIBHON YCIYTH JAOKHO COOTBETCTBOBATH ONTHUMAIbHOMY 3PUTEIBHOMY U
CIIyXOBOMY BOCTIPUSITHIO 3TOW HH(POPMALIUHU TPAXKAAHAMH.

2.12.5. TpebGoBanus kK 00ECNEYEHUIO AOCTYIMHOCTH MPEAOCTABICHUS] MYHHUITUTIATLHON YCIYTH
JUTSL HHBAJTUIOB.

B nemsix oOecrniedyeHuss yClIOBHM AOCTYNHOCTH JUIsl WHBAJIUAOB MYHUIUMAIbHON YCIYTH
JIOJDKHO OBITH 00ECIIEYEHO:

OKa3aHUE CMENHMATUCTaMHM IMMOMOIIM HHBAJIWJIAM B IOCAJKE B TPAHCIOPTHOE CPENCTBO U
BBICAJIKE U3 HETro Nepes BXOJ0M B IIOMEIICHUS, B KOTOPBIX MPEIOCTABISIETC MyHUITUIAbHAs YCIIyTa,
B TOM YHCJI€ C UCIIOJIb30BAaHHEM Kpecia-KOJSCKU;

OecnpensATCTBEHHBIH BXO HHBAIUOB B TOMEIIEHUE U BBIXOJI U3 HETO;

BO3MOXXHOCTh CAMOCTOSATEIBHOTO MEPEIBMKEHUSI MHBAJIUIOB MO TEPPUTOPUU OpraHU3aluy,
MOMEIIEHUS, B KOTOPBIX OKa3bIBACTCSI MYHHUIIUTIATbHAS YCIIYTa;

COMPOBOXACHUE WHBAIMIOB, HMEIOIIUX CTOMKHE paccTpoiicTBa (yHKUMU 3peHHUS U
CaMOCTOSITENIFHOTO TIEPEIBWKEHHUS, M OKa3aHWE WM TIIOMOIIM Ha TEPPUTOPHUH OpTaHU3AIMH,
MOMEILEHUS, B KOTOPBIX OKa3bIBACTCSl MyHULIUIIATIbHAS YCIIYTa;



HaJJIeXaIee pasMelnleHne o0OpyIOoBaHUS W HOcHTeNnedl HH(OpMamu, HEOOXOTUMBIX IS
oOecrieyeHns OECHPENATCTBEHHOTO JOCTYyIa MHBAJIUI0B B MOMEUIEHUSA U K YCIyraM, ¢ y4eToM
OTpaHUYEHUHN UX KHUIHEACATEIbHOCTH;

TyOnupoBaHHe HEOOXOIUMON ISl MHBAJIM/IOB 3BYKOBOHM M 3pUTENBbHON MH(pOpPMAILINH, a TaKKe
HaJnuced, 3HAKOB M HMHOM TEKCTOBOM W rpaduyeckoil WH(pOpManud 3HAKaMH, BBITIOJHEHHBIMHU
penbedHO-TOYeuHbIM IpUQTOM bpaiins;

JIOTITYCK CYypAOIEpeBOUHKA U TU(IOCYPIOTIEPEBOAUNKA;

JOMYyCK COOAKU-TPOBOJHHUKA MPH HATMYUHM JOKYMEHTA, MOATBEP)KIAIOIIECTO €€ CIeIHalbHOe
oOydeHre W BBIIaHHOTO MO QopMe M B MOpSAIKE, KOTOPBIE OMPENENsioTcs (eepalbHbIM OpraHOM
UCTIOTHUTENIbHON  BJIACTH, OCYHISCTBISIOMMM  (QYHKIMH TIO BBIpaOOTKE U  peanu3aiuu
rOCy/IapCTBEHHOW MOJIUTUKM U HOPMATHBHO-NPAaBOBOMY pETyJIHMPOBaHHMIO B cdepe COIHalIbHOI
3allUThl HACETICHUS;

MIPEeIOCTaBlIEHNE TMpPU HEOOXOAMMOCTH YCIYI'M IO MECTy JKUTENbCTBAa WHBAJIUAA WIH B
JUCTAHLIHOHHOM PEKUME;

OKa3aHue CHelalicTaMi HHOW HeoOX0IMMOM MOMOIIY WHBAJINAAaM B MPEOJI0JIEHUN Oapbepos,
MPENSATCTBYIOUIUX MOJYYSHUIO UMHU YCIYT HApaBHE C APYTUMU JIMIIAMHU.

2.13. TlokazarensimMu JIOCTYITHOCTA M KayeCTBAa MYHUIIMNAJIBHOW YCIYTH SBISIOTCS
MPEJIOCTABICHUE MYHULMMAIBHOW YCIYTHM WIH OCYIIECTBICHHE OTIEIbHBIX aJIMUHUCTPATUBHBIX
npoueayp B 3JEKTPOHHOM (opme, moilydeHue 3asBUTEIeM HHQOpPMAIMM O XOJA€ MPerOoCTaBIICHUs
MYHUIIUNIATBHOH yCIYIM C HCHOJBb30BAHHUEM CpPEACTB  Tele()OHHOH CBSI3M, DIEKTPOHHOTO
UH(GOPMUPOBAHUSI, COOJIOJIEHUE CPOKOB MPEIOCTABICHUS MYHHMIMIIAIBLHOM YCIYIH, OTCYTCTBHE
XKaI00 U MPETEH3UH CO CTOPOHBI 3aSBUTENS, a TAKXKE CYACOHBIX aKTOB O MPH3HAHUH HE3aKOHHBIMU
pemeHui, gaeucTBuUid  (O€37EHCTBUS)  YIOJHOMOYEHHOTO OpraHa ©  JIOJDKHOCTHBIX  JIWIT
YIIOJTHOMOYEHHOT'O OpIaHa.

2.14. OcoOeHHOCTH OCYIIECTBICHUS OTACIbHBIX aIMUHUCTPATUBHBIX TIPOIETYP B AICKTPOHHOU
dopMe M TmpenocTaBICHUs MYHUIUNAIbHOW yciayru uepes MOILl ycraHoBnensl B pasgene 3
HACTOSALIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3. Cocras, 10C/1€10BaTEIbHOCTb U CPOKH BbINOJHEHNS] aIMUHUCTPATUBHBIX IPOLEAYP,
TpeOOBaHMSI K MOPSIAKY UX BbINOJHEHHsI, B TOM YHCJIe 0COOEHHOCTH BHINOJTHEHUS
aJIMUHUCTPATHBHBIX MPOLEAYP B JIeKTPOHHOI (popme, a TakKe 0COOEHHOCTHU BbINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP B MHOTOQYHKIMOHAJIBHBIX LIEHTPaX

3.1. TlpenmocraBieHre MYHUIMMNAIBHOW  yCIyTM  BKJIIOYaeT B  ce0s  cienyromme
aJMMHHMCTPATUBHBIE IPOLIEAYPBI:

- IPUEM U PETUCTpaLys 3asBICHMS;

- pacCMOTpEHME 3asiBJICHUSI U HAIIPABJIEHUE HAa UCIIOIHEHUE;

-MCIIOJTHCHME 3asBJICHNUSA, HAIPABICHUE YBEIOMIICHHUS O IIPOUICHUN CPOKA UCIIOJHEHUS 3aIpoca.

3.2. ITocnenoBaTenbHOCTh AEUCTBUN AOHKHOCTHBIX JIMIL IIPH MPENOCTABIEHUN MYHUIIUNIATBHON
yCIIyTH!

3.2.1. Ilpuem u peructpanus 3anpoca

OcHoBaHMeM U1 Ha4yaja  BBINOJIHCHWS  AaAMMHMCTPATUBHOW  NPOLIEAYPHI  SBISAETCS
IIPEIOCTABIICHUE 3asBUTEJIEM IOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSILErO aIMUHUCTPATUBHOIO
periaMeHTa B YINOJHOMOYEHHBIH OpraH IMpu JUYHOM OOpallleHUH, TOYTOBBIM OTIPABICHHUEM, B
3NIEKTPOHHOH (opMe 1o HH(POPMAIIMOHHBIM CUCTEMaM O0ILEro MoIb30BaHus i uepe3 MOII.

[Ipyu mocTymieHNu 3asBJICHUS W MpUJIaraéMblX K HeMy JOoKyMeHTOB B MO®II, nmociennuii He
MO3/IHEe JHsI, CIEAYIONIETO0 3a JHEM HUX IOCTYIUICHHs, OOeCleunBaeT Iepefady 3asBICHHUS U
IIPWJIAraeMbIX K HEMY JOKYMEHTOB B YIIOJTHOMOYEHHBIN OPIaH.

OTBeTCTBEHHBIM 3a MCIIOJHEHHE AaIMUHUCTPATUBHOM MpPOLEAYpHl SBISETCA CIELUAINCT,
OTBETCTBEHHBIN 3a MPUEM U PErUCTPALMIO BXOIAIIMX (TMOCTYMAIOIUX) JOKYMEHTOB, B TOM YHCJE B
JIEKTPOHHOM BUJE.

[Tpu noctyniieHnu 3asBI€HUS NP JIMYHOM OOpAILEHUH, CHIEIUATIKNCT, OTBETCTBEHHBIH 3a IpHeM
JIOKYMEHTOB /151 OKa3aHUsl MyHULIUIIAIbHON yCIIyTH, BBIIIOJIHSET CIEYIOIINE JEHCTBUS:

- YCTaHABJIMBACT JIMYHOCTb 3aABUTEIS WJIH YIOJIHOMOYEHHOTO NPEACTABUTENSA 3asgBUTEIA
COIJIACHO MPEJCTABIECHHBIM JOKYMEHTaM, YOCTOBEPSIOLINM JIMYHOCTD U IIOJTHOMOYNS 3asiBUTENS;

- IPOBEPSIET MOJTHOTY 3aI0JHEHUS 0053aTENIbHBIX PEKBU3UTOB;



- IPUHUMAET WJIA OTKA3bIBAET 3aABUTEINIO B MIPUEME IOKYMEHTOB MO MIPUYUHAM, U3JI0)KEHHBIM B
MyHKTE 2.7 HACTOSIIETO aIMUHUCTPATUBHOTO PErIaMEeHTa;

- PETUCTPUPYET 3asiBICHUE B MOPSJIKE IPHUEMa U PETUCTPALIUN BXOAIIEH KOPPECTIOHICHLINN;

- HampaBJISIeT 3as1BJICHUE HA PACCMOTPEHUE.

[Tpu moctymieHuu 3ampoca Ha OyMa)XHOM HOCHUTENE MOYTOBBIM OTIPABICHUEM, CIIELUAINCT,
OTBETCTBEHHBIM 3a MPUEM M PEruCTPALMIO BXOAAIIMX (TMOCTYMAIOUIUX) JOKYMEHTOB, BBIMOJIHSET
CIeayrouue TeUCTBUA:

- IPUHUMAET 3aIpoc;

- PETUCTPUPYET 3asiBICHUE B MOPSJIKE IPUEMa U PETUCTPALIMN BXOIAIIEH KOPPECTIOHICHIINN;

- HampaBJISIeT 3as1BJICHUE HA PACCMOTPEHUE.

[Tpu moctymieHuu 3ampoca B 3JEKTPOHHOM BHUJE, CIIELMAIUCT, OTBETCTBEHHBIM 3a MpPUEM U
pPETHCTPAINIO BXOISIINX (MTOCTYMNAONINX ) JOKYMEHTOB, BBITIONHSET CIEAYIONIUE NCHCTBUS:

- IPOBOAMT B TeueHue 1 paboyero JHS ¢ MOMEHTa pEerucTpalyy 3amnpoca Mporenypy npoBepKu
NeHCTBUTENIFHOCTH  KBAIM(UIIMPOBAHHOM TOJMHMCH, C HCIOJB30BAaHUEM KOTOPOH TMOJIMHMCAHO
3agBiieHWEe (TaKeT OSJIEKTPOHHBIX JOKYMEHTOB) O MPEAOCTaBICHUH MYHHUIMIAIBHON YCIyrH,
MPelyCMAaTPUBAIOIIYIO TPOBEPKY COOIOECHUS YCIIOBUM, yKa3aHHBIX B crathe 11 DemepanbHOrO
3akoHa «O0 AIEKTPOHHOU MOAHCHY;

- pacrieyaThIBaeT 3asBJICHHUE;

- PETUCTPUPYET 3asBJICHUE B MOPSJIKE IPHUEMa U PETUCTPALIUU BXOAIIEH KOPPECTIOHICHLINN;

- TOATBEepXkAaeT (aKT TMOIYYCHHs] 3asBICHHUS OTBETHBIM COOOIICHHEM 3asBUTEIIO0 B
3NEKTPOHHOU (hopMe ¢ yKazaHUEM JaThl U PETUCTPALIMOHHOTO HOMEpa 3asBIICHUS;

- HampaBJISIeT 3as1BJICHUE HA PACCMOTPEHUE.

B cnyuae ecnu B pe3ynapTaTe NpPOBEPKH KBAIU(DPHUIMPOBAHHON MOANUCH OyJIeT BBISBICHO
HECOOJTIOICHUE YCTAaHOBIICEHHBIX YCIIOBUI MPU3HAHUSA €€ JCHCTBUTEIHLHOCTH, YIIOJTHOMOUYCHHBIH OpraH
B TE€UCHHE TpeX AHEW CO JHS 3aBEepUICHHs] NMPOBEACHMSI TaKOW MPOBEPKH MPUHHUMAET pelleHue 00
OTKa3e B MPHUEME K PACCMOTPEHHIO 3asBIICHUS W HANPABISET 3asIBUTENIO YBEAOMJICHHE 00 3TOM B
3JIEKTPOHHOM (opMe ¢ ykKazaHWeM NyHKTOB cTaThbu 11 ®enepambHoro 3akoHa «OO0 3IEKTPOHHOU
MNOAMKUCH», KOTOpPbIE TOCIYXUJIM OCHOBAHMEM JJId TPUHATHS yKa3aHHOro pemieHus. Takoe
YBEJIOMJICHHE MOMMUCKHIBACTCS KBATM(UIUPOBAHHON TMOIMUCHI0 PYKOBOJIUTENS YIOJIHOMOUYEHHOTO
OpraHa WM YHNOJHOMOYEHHOTO0 UM JOJDKHOCTHOTO JIMI[A M HAIMpaBISETCA MO aJpecy 3JIEKTPOHHOU
MOYTHI 3aABUTENSI IUOO B €r0 JIMYHBIN KaOWHET B (efepalIbHON TOCYAapCTBEHHOW MH(POPMAIIMOHHON
cucteme «EIMHBIN MOPTaI rOCYAapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT ((DyHKITUI)».

Pe3ynbraroM MCHOTHEHUS aAMHHHCTPATHUBHOW IMPOLIEAYPHI SIBISETCS pPErucTpalus 3asBlCHUs
CIEINAIIMCT, OTBETCTBEHHBIM 32 MIPUEM U PETUCTPALIMIO BXOAAIIUX (MOCTYHAIOIINX ) TOKYMEHTOB.

Qukcanusi pe3yabTaTa BbIIOJHEHUS aJMUHHCTPATUBHOM MPOIEAYpbl  OCYIIECTBIISETCS
MPOCTABJIICHUEM B TMPABOM HIKHEM YIUIY JIHMIEBOM CTOPOHBI IEPBOrO JIMCTA 3asBJICHHS JaThl
perucTpai ¥ perucTpalloHHOrO0 HOMEpa 3arpoca, a TakKe MPOCTaBIEHUEM JaThl pEerucTpaluu 1
PErUCTPALIMOHHOTO HOMEpA 3aIpoca B PErUCTPALIMOHHOM KypHaJe.

MakcuMalIbHBIN CPOK BBITTOJTHEHUS] aAMUHUCTPATUBHON MPOLIETYPbI:

- IPU JINYHOM TIpHEMe TpaXKaaH - He Oonee 15 MUHYT;

- IPY TIOCTYIUICHUH 3asIBJICHUS U TOKYMEHTOB 10 moure, M®II, napopManmoHHoli cucrteMe - He
MO3/HEE CIIEIYIOIET0 pabovero THsS ¢ MOMEHTA MOCTYIICHUS B YITOJIHOMOUYEHHBINA OpTaH.

3.2.2. PaccMOTpeHuMeE 3asiBJICHUS M HAIIPABJICHUE HA UCIIOJTHEHHUE

OcHoBaHUEM JJIs1 HaYaJla aIMUHUCTPATUBHON MPOLIEIYPHI SBISETCS PErUCTPALIUS 3asBICHHUS.

OTBeTCTBEHHBIM 3a MCIOJHEHHE AaJMUHUCTPATUBHOM MPOLEAYPhl SBISETCA CIELHUATNCT,
OTBETCTBEHHBI 3a PAacCMOTpPEHUE 3asBIICHMS, KOTOPBIM HAKIAJIbIBA€T HA 3asBJIICHHE PE3O0JIIOIUIO,
IPEIMUCHIBAIONIYI0 HCIIOJHUTENI0 OCYIIECTBUTh HCIOJIHEHHE 3asBJICHMs, M HamlpaBiseT B
YCTaHOBJICHHOM TOPSIKE 3asiBJICHUE OTBETCTBEHHOMY UCTIOJIHUTENIO.

Pe3ynbrarom ucronHeHus aAMUHUCTPATUBHONW MPOLEAYPHI SBJISETCS HAJIOKEHUE HA 3asBIICHUU
PE30JIOLHH, MTPEANUCHIBAIONIEH UCIOJHUTEIIO0 OCYIIECTBUTh UCIIOTHEHUE 3asiBJICHUS, U HAIPABJICHHUE
3asBJICHUS HA HCIIOJIHEHNE OTBETCTBEHHOMY HCIIOJIHUTEIIO.

@dukcanusi pe3yiabTaTa BBINOJHEHUS AJAMUHUCTPATHUBHOM MpOLEAYpPhl  OCYHIECTBISETCS
MIPOCTABJICHHEM Ha CBOOOJIHOM YaCTH BEPXHEH JICBOM YacTH JIMIIEBOW CTOPOHE IMEPBOTO JINCTA 3ampoca
COOTBETCTBYIOILICH PE30JIIOLUH.

MakcumanbHBIA CPOK BBITIOJIHEHHS aIMUHUCTPATUBHOM MPOIEAYPHI: 2 pabOUUX JTHS.



3.2.3. HcnonHeHue 3ampoca, HalpaBiICHUE YBEAOMIIEHHMS O IPOJIEHUH CpPOKA HCIIOJIHEHUS
3arpoca.

OcHoBaHMeM JUIs1 Hayaja aJMUHUACTPATUBHON MPOLEAYPHI SBISETCS MOCTYIIEHUE 3asiBICHUS C
PE30IIIOIMEN OTBETCTBEHHOMY MCIIOHUTEIIIO.

OTBETCTBEHHBIN CIEIUAIKCT, OCYLIECTBIISET CIAEAYIOIINE IEUCTBUS:

[Ipy HanmuuMM OCHOBAHMM YyKa3aHHBIX B IyHKTe 2.8.2. HACTOALIEr0 aJAMHHHUCTPaTUBHOIO
perimameHTa

- HCIIOJIHSAET 3ampoc coryiacHo TpeOoBaHusM [lopsiaka, a MMEHHO NOJTrOTABIUBAET IPOEKT
MOCTAHOBJICHUST AMUHHUCTpanuu 10 (opme corjmacHo mnpwioxeHuto Ne 6 k Ilopsaky B
MIOCTAaHOBJICHUN AJMHUHHUCTPALMU - PEIICHHH 00 HCIOJb30BAHWU JIOHHOTO TPYHTA YKa3bIBAIOTCS
CBEJICHUS O MECTE MPOBEACHUs paboT, oObeMax (TUIAHUPYEMBIX O00BEMax) H3BJICKAEMOTO JTOHHOTO
IPYHTa, MECTO CKJIAMPOBAHUS JOHHBIX TPYHTOB (KaZacTPOBBI HOMEP 3€MEJIBHOTO Y4acTKa), MECTO
(aKkTUYEeCKOro HCMOJb30BaHUS JOHHOTO TpyHTa Mg OOecleyeHHs] MYHUIUNAIbHBIX HYX]
(KamacTpoBBIi HOMEp ydacTKa) WJIM HAaWMEHOBAaHUE (PU3UYECKOTo, IOPUAMYECKOrO JIMIIA,
OCYIIECTBIISIONIUX MPOBEACHUE THOYTTYOUTENbHBIX U IPYTUX paboT, CBI3aHHBIX C U3BMEHEHUEM JHA U
OeperoB BOAHBIX 00BEKTOB, B UHTEpEcax KOTOPHIX OY/ET MCII0JIb30BaH JIOHHBIM IPYHT.

- B ClIy4ya€ HEBO3MOKHOCTH HCIIOJHUTH 3alpoc MO MPUYMHAM, YKa3aHHBIM B MYyHKTE 2.8.2
HACTOALLIETO aAMHUHUCTPATUBHOTO PErjlaMEHTa, TOTOBUT HAa MMsI 3asBUTENS OTKa3 B MPEAOCTaBICHUU
MYHUIIMNIATILHON ycIyru B (hoopMe muchMa AJIMUHUCTPALINH;

Ilocne noanucanuss ['71aBOM  CENBCKOrO MOCENEHUS IOATOTOBICHHOTO JTOKYMEHTa —
MOCTAHOBJICHUSI AIMUHUCTpAIIUH, OTKa3 MepeaeTcsl YIOJIHOMOYEHHOMY CIIELMATUCTY AJIsl OTIPaBKU
(BpyueHus).

Crneunanuct, OTBETCTBEHHBIM 3a OTIPaBKYy KOPPECIOHACHLUH, OCYLIECTBISIET CIEAYIOIIne
JEUCTBUS:

- PErUCTpUpYET MOCTYIMHUBIINE K OTIPABKE JOKYMEHTHI B MOPSAAKE PErHCTpali UCXOASIIEH
KOPPECIIOHICHIINH;

- OTIIpaBISET (Bpy4yaeT) JOKYMEHTHI 3asiBUTEIIO WM TIEPEIaeT CIIoCO00M, YKa3aHHBIM B 3ampoce:
JUYHO TOJI POCIHCH, MO MOYTE 3aKa3HBIM NMHUCHMOM WM MO WH(GOPMAIMOHHBIM CHCTEMaM OOIIEro
MOJIb30BaHNS, B ClIydae UCIIOJHEHUS 3a1poca B 3JIEKTPOHHOM BH/JIE.

3asgBUTENh TOJY4aeT pe3yabTaT MYHHUIIMNAIBHOW YCIYIM NpHU TNPEIbSIBICHUU JOKYMEHTA,
YIIOCTOBEPSIOLIETO €ro JUYHOCTh M JOBEPEHHOCTH Ha IMPEICTAaBUTENs 3asBUTENS, 0QOPMIIEHHON B
YCTQHOBJICHHOM TMOpsiAKe (B Cly4yae IMOJY4eHHUS IOKYMEHTOB YIOJHOMOYEHHBIM IPEICTaBUTEIEM
3asIBUTEIA).

Pe3ynpTaTroM BBIMONHEHUS AIMUHHCTPATHUBHOW MPOIEAYPHI SBISETCS OTMIpaBlIeHUE (Bblmaya)
3asgBUTEIIO pe3yabTaTa MyHUIIUIAIBHON YCIYTH.

@ukcanusi pe3ysibTaTa BbIIOJHEHUS aJIMUHUCTPATUBHOM NPOLEAYPBl OCYLIECTBISIETCA B
JKypHaJIe PEerUCTPALUN UCXOAIIEeH KOPPECTOHIEHIIUU MPOCTABIEHUEM PErUCTPAMOHHOIO HOMEpa U
JaThl UCXOSIIETO JOKYMEHTa M OTMETOK 00 OTHpaBKe, MOJIyYEHHH MOYTOBOTO YBEIOMIICHHS 00
OTIpaBKke U (WJIM) O MOJy4YeHUH, JIMOO O BO3BpaTe OTIPABJIEHHOTO OTBETa WM HEBO3MOKHOCTH
BPYUYEHUS TOKYMEHTA 3asIBUTEIIO.

HenomyuyeHHsplil 3asiBUTENIEM JIMYHO MOJ POCIHUCH TOTOBBIM K BbIJade OTBET, BO3BPALICHHOE
IIOYTOBOE OTIIPaBJIEHUE, 110 UcTeueHUH 60 IHEH CO JHS €ro perucTpanuy WiK MOJIy4eHUs: II0OYTOBOIO
YBEJIOMJICHHSI O HEBO3MOKHOCTH JIOCTaBKH, MPHOOIIAETCS K COOTBETCTBYIOIIEMY HOMEHKIATYPHOMY
Jlely  apXuBa W BBIIAGTCS 3asBUTENIO B TEUYEHHE 5 JIET NMpH €ro oOpalleHHH 3a pe3yiIbTaToM
MYHUIIMIIAJILHOM YCITYTH.

MaxkcumanbHBIN CPOK BBITIOJTHEHUS aIMUHUCTPATUBHOM mporienypsl: 13 pabounx nHEH.

3.3. IlepeueHb agMHUHHCTPATUBHBIX Mpouenyp (ZeWcTBUH) TpU  IpPEAOCTaBICHUH
MYHHULIMITAJIBHBIX YCIYT B 3JIEKTPOHHOM Qopme

3.3.1. Ilpu HanpaBiieHUU 3asBJIEHUS O MPEAOCTABICHUY MYHUIIUIIAIBHON YCIYTH B JIEKTPOHHOMN
dopme 3asBUTENb (POpMHpYET 3asBICHHE Ha NPEJOCTaBICHUE MYHULMIAIBHOW YCIyru B ¢opme
JIEKTPOHHOI'O JIOKYMEHTAa M TMOANMCHIBAET €ro JJIEKTPOHHOW MOANHMCHI0 B COOTBETCTBUU C
TpeboBanusiMu oT 28 wroHa 2014 1. N 184-®3 «O06 snmektponHoi moamucu». [Ipu HampaBieHUH
3asBICHHUSI O TPEAOCTABICHUH MYHUIMIIAIBHON YCIYrd B JJEKTPOHHOH (hopme 3asiBUTENb BIIpaBe
IPWIOKUTh K TAKOMY 3asBJICHUIO TOKYMEHTbI, HEOOXOAUMBIE JJISl MPEIOCTABICHUSI MYHHUIIUITATLHOM
YCIyTH, KOTOpble (HhOPMUPYIOTCS M HAIPABISIOTCS B BUAC OTICIBHBIX (DAHJIOB B COOTBETCTBUU C
TpeOOBaHUSMU 3aKOHOAaTeNbCTBA. [Ipy HanpaBIeHUN 3asBICHUS U PUIAraeMbIX K HEMY JTIOKYMEHTOB



B 3JICKTPOHHOH (hopMe TpeICTaBUTENIEM 3asBUTENS, JCHCTBYIOUIMM Ha OCHOBAHWU JIOBEPEHHOCTH,
JIOBEPEHHOCTh JOJDKHA OBITh TpejacTaBieHa B (opMe 3JIEKTPOHHOTO JIOKYMEHTa, IOJIMHCAHHOTO
3IEKTPOHHOU MOJIMKUCHIO YIIOTHOMOYEHHOTO JIMIA, BBIIABIIETO (ITOAMKUCABLIET0) JOBEPEHHOCTD.

3.3.2. IlpenocraBieHre MYHULUTAIBHOW YCIYTH B 3JIEKTPOHHOH (opme BKIO4YaeT B ceds
CleyIoINe aAMUHUCTPATUBHBIE TPOLIEIYPHI:

1) mpuem 3asiBIeHHS W JOKYMEHTOB (MH(OpMAamuu), HEOOXOIUMBIX JUIsI TPEIOCTaBICHUS
MYHULUIIAIBHON YCIYTH;

2) mpoBepKa JACHCTBUTEIBHOCTh YCUIICHHOH KBAIM(UIIMPOBAHHOM 3IEKTPOHHON TIOITHCH;

3) oOpaboTKa W MpeaBaApUTEIHHOE PACCMOTPEHHE AOKYMEHTOB: (DOPMHPOBAHHE SJIEKTPOHHBIX
JIOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 00pa30B 3asiBICHUS, TOKYMEHTOB, IPUHATHIX OT 3asBUTEIS, KOIHHA
JOKYMEHTOB JIMYHOTO TPOUCXOXKJEHUS, TNPUHATBIX OT 3asBUTENS (IPEICTaBUTENS 3asBUTENS),
3aBEpEHNUE JIEKTPOHHOM MOJNHMCHIO B YCTAHOBIEHHOM MOPSIIKE;

4) npuHSATHE PEIIEHUs O MOATOTOBKE BBHIITUCKHU, YBEIOMIICHUS;

5) HampaBieHHE 3asBUTENIO YBEAOMJIEHMS O NpUEME 3asBICHUS WJIM OTKa3za B INpUEME K
PacCMOTPEHUIO 3asIBJICHUS;

6) popMupoBaHue pe3yabTaTa IPEAOCTaBICHIS MyHULIIUTIAIBHOW YCIYTH;

7) HanipaBieHue (BbI1aua) pe3yJbTara.

3asBUTENb BIpPaBE OTO3BATh CBOE 3asiBIIEHHE Ha JII0O00H CTaIuM pacCMOTPEHHUs, COTIACOBAHMS
WJIM MOJITOTOBKH JIOKYMEHTA.

3.4. Tlops10K OCYIIECTBICHHS B DJIIEKTPOHHOH (hopMe, B TOM YHCIIE C UCTIOIb30BaHUEM EnnHOTO
nopTana rocyJapCTBEHHBIX M MYHULHMMNAIbHBIX YyCAayr ((GyHKUUM), aIMUHHUCTPATUBHBIX MPOLEAYP
(1elicTBUiT) B COOTBETCTBHH C MOJIOKeHHAMU cTtath 10 denepanbHoro 3akoHa ot 27 urons 2010 r.
N 210-®3 "OO6 opranu3zaiuy NperoCcTaBICHUs TOCYAApPCTBEHHBIX U MYHHUITUTIATBHBIX yCIIyT".

[Ipuem u peructpanus 3ampoca OCYIIECTBISIOTCA TOJDKHOCTHBIM JIMLOM YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOT'O 33 PETUCTPALIHIO.

Ilocne perucrpanuu 3ampoc HaNpaBIsE€TCd B YIOJIHOMOYECHHBIM OpraH, OTBETCTBEHHBIM 3a
IIPEIOCTABIEHNE MYHULIUITAIBHON YCIYTH.

YHOTHOMOYEHHBIM  opran  o0ecreyMBaeT MpUEM  JOKYMEHTOB, HEOOXOAWMBIX  JUIA
MPEIOCTAaBICHUSI MYHUIIMTIAIBHON YCIIYTH, M PETUCTPALIUIO 3arpoca 6e3 He0OX0IMMOCTH TOBTOPHOTO
NPECTaBICHUS 3asBUTEIIEM TaKUX TOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE.

B cnydae moctyrieHHs 3asBi€HUS M JOKYMEHTOB, YKa3aHHBIX B mojapasjene 2.6 pasumena 2
Pernamenra, B 37eKTpoHHOH (hopMe ¢ ucnonb3oBaHueM EfuHOro mopraina, HOANMCAHHBIX YCUICHHOM
KBaJIM(ULMPOBAHHOMN AJEKTPOHHOMN MOANKCHIO, TOJHKHOCTHOE JIMIIO, OTBEYAIOIIEe 3a MPEAOCTaBICHHE
MYHULUIIAJIBHON YCIyTHU:

- MPOBEPSET NCUCTBUTEIHHOCTh YCHWJICHHOW KBATM(PUIIMPOBAHHOM AJICKTPOHHOW MOMAMKCH C
UCTIOJIb30BAaHUEM CPEACTB WH(GOPMAIIMOHHON CHCTEMBI TOJOBHOTO YAOCTOBEPSAIOLIETO IICHTPA,
KOTOpasi BXOJIUT B COCTaB MH(PACTPyKTyphl, obecreunBaronieii nHHOPMaImOHHO-TEXHOIOTUYECKOE
B3aMMOJICHCTBHE JACUCTBYIOUIMX M CO3AaBa€MBIX HMH(OPMAIIMOHHBIX CHCTEM, MCIOIb3YEMbIX IS
MIPEIOCTABICHUS YCIIYT.

- (opMHpYET 3IEKTPOHHBIE TOKYMEHTHI U (WJIN) 3JIEKTPOHHBIE 00pa3bl 3asiBIICHUS, TOKYMEHTOB,
NPUHATBIX OT 3asBUTENS, KONUU JOKYMEHTOB JIMYHOTO INPOUCXOKIACHUS, NPHUHATBIX OT 3asIBUTENS
(mpencTaBUTENS 3asABUTENS), 0OecrieunBas UX 3aBEPEHHE IJIEKTPOHHON MOAMUCHIO B YCTAaHOBICHHOM
MOPSIZIKE.

Cpok aIMUHUCTPAaTUBHON MpoLeaypbl IO NpPHUEMY 3asBICHUS W NPUIATaeMbIX K HEMY
JIOKYMEHTOB, PETMCTPALlUM 3asBJICHUS WU BbIJAUYE 3aBUTENIO PACHUCKHA B IOJIYYEHUH 3aABICHUS U
JIOKYMEHTOB, B TOM YHCJIE C UCIIOJIb30BaHUEM EnnHoro noprana - 2 nHs.

Pe3ynpTaToM aaMHUHUCTPATHUBHON MPOUEAYPHl [0 NPUEMY 3asBICHUS U NPUIATa€MbIX K HEMY
JOKYMEHTOB, PETUCTPALlUU 3asBJICHMS U BbIIAUYE 3aABUTENIO0 PACHUCKU B IIOJYYEHUH 3asBICHUSA U
JIOKYMEHTOB, B TOM YHCJIE€ C MCIOJIb30BaHWEM EQMHOro nopraia, SBISETCS IPUEM U PETHCTpalUs
3asIBJICHUS 1 IPUJIAraeMbIX K HEMY IOKYMEHTOB.

[locne mnpuHATHUSA 3ampoca 3asBUTENS  JODKHOCTHBIM — JIMIIOM, YIOJHOMOYEHHBIM Ha
IPEOCTaBlIeHNe MYHHMIMIIAIBHOM  YCIyTH, CTaTyc 3ampoca 3asBUTENS B JUYHOM KaOuWHeTe Ha
Enunom noptane, opunranbHOM caiiTe OOHOBIISIETCS 10 CTaTyca «IIPUHSITO.

[Ipu mnpenocraBieHWHM MYHUIUNAIBHOW YCIYTM B  3JEKTPOHHOM (QopMe 3asBHUTEINIO
HaIlpaBJIsETCS:

a) YBEZOMJICHHUE O 3allUCH Ha PUEM B YIIOJHOMOYEHHBIN oprad niau M®L;



0) yBeZIOMJIGHHE O MPHEME M PETUCTPAIMU 3alpoca M HWHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS
IIPEIOCTABIECHUS MyHULIUIIAJIbHON YCIYTH;

B) YBEIOMJIEHUE O Hayajle MpOoLEeAypbl IPEIOCTaBICHUS MyHUIIUIIAILHON YCIIYTH;

I) YyBeJOMJIEHHE 00 OKOHYaHMM TPEAOCTABICHHUA MYHHUIMIAIBHOH  ycinyrd  Jubo
MOTUBUPOBAaHHOM OTKa3e B IIpUEME 3ampoca M MHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIs
IIPEIOCTABIIEHUS MyHULIUIIAJIbHOW) YCIYTH;

€) YBEIOMJIEHME O pe3ylbTaTax pacCMOTPEHMs] JOKYMEHTOB, HEOOXOAUMBIX  JUIs
IIPEIOCTABIECHUS MYHULIUIIAIbHON YCIYTH;

) YBEIOMIJIEHME O BO3MOXHOCTH IOJYYHUTh pPE3YyibTaT IPEIOCTABICHUS MYyHHMLUIAIBHOU
yCIyru 1100 MOTUBHPOBAHHBINA OTKA3 B MPEIOCTABICHUN MYHHIIUIIATBHON YCIyTH;

3) YBEZIOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B PEIOCTABICHUN MYHHUIIMIIAIbHON YCIIyTH.

Ecnu B pe3ynbrate MpoBepKH KBaTU(HUIIMPOBAHHONW MOAMUCH OyJEeT BBIABICHO HECOOIIOCHHE
YCTAaHOBJICHHBIX YCIOBHM NMPU3HAHUS €€ IEHCTBUTENBHOCTH, JOLKHOCTHOE JIMLO YIIOJHOMOYEHHOTO
OopraHa yciyrd B T€4eHHME 3 AHEW CO JHs 3aBEpUICHMS IPOBEJIEHUS TAKOW IPOBEPKU NPUHUMAET
pelieHre 00 OTKase B IpUEME K PACCMOTPEHUIO 3asIBJICHUS 32 MOJYyYEHUEM MYHUIUNAIBHON YCIYTH U
HaMpaBJIsIeT 3asBUTENIO YBEIOMIICHHE 00 3TOM B AJIEKTPOHHOH (hopMe ¢ yKazaHHEM ITyHKTOB CTAaTbU
11 ®enepanbroro 3akona denepanpHbiii 3akoH OT 28 uioHs 2014 1. N 184-D3 «O06 351€KTpOHHOM
HNOJANUCU», KOTOpPBbIE NOCIYKWUIM OCHOBAaHMEM [UIsl TPUHATUS YyKa3aHHOro pemieHus. Takoe
YBEIOMJICHHE  TOANUCBHIBAETCS  KBAIM(DUUMPOBAHHONW  MOANUCHIO  JOJDKHOCTHOIO  JIMIA
YIIOJIHOMOYEHHOT'O0 OpraHa M HANpaBisieTCs MO aJIpecy AJIEKTPOHHOW MOYTHI 3asBUTENS JTUOO B €ro
TUYHBIA kKabuHeT Ha EnquHom moprare.

[locne mosyueHUs: yBEAOMIJICHHUS 3asBUTENb BIpPaBE OOPATUTHCS MOBTOPHO C 3asBICHHEM O
IIPEIOCTABICHUN MYHULUINAIBHON YCIYTH, YCTPAHUB HAPYIIEHUS, KOTOPbIE MOCIYKUIH OCHOBAHHEM
JUIsL OTKa3a B IPUEME K pACCMOTPEHHIO IEPBUYHOIO 3asIBJICHMSL.

[Ipu nopade 3asBiICHHSA B DJJICKTPOHHOM BHJAE [UIA MONY4YEHHs IOJIMHHUKA pe3yJbTara
NPEOCTABICHUS] MYHHUIIMIAJIBHON YCIYTW 3asBUTENb NPUObIBAET B aJMHHHUCTPALUIO JHUYHO C
JOKYMEHTOM, YAOCTOBEPSIOIIUM JINYHOCTb.

Wudopmanus 0 MpoXOoXIEHUH JOKYMEHTOB, a TAaKXK€ O MPUHATHIX PELICHUSX OTPaXKaeTcs B
CHCTEME 3JIEKTPOHHOI0 JOKYMEHTOO00pOTa B IEHb IPUHSTUS COOTBETCTBYIOIIUX PELICHUH.

Cpox WHCHONHEHHs aJAMMHHUCTPAaTHMBHON MpOLEAYpbl IO BblAau€ 3asBUTEII0 pe3yibTara
MPEI0CTaBICHUS] MYHUIIMTTAIBHON yCIIyTH — 1 pabounii eHb.

3.5. [lepeueHp aAMMHUCTPATUBHBIX NPOLENYp (AeHcTBUI), BbITOIHAEMbIX M®DI]

[Ipu oOpamieHun 3asBUTENs C 3asBIEHUEM U JOKYMEHTaMH, YKa3aHHbIMHM B Iojpasjene 2.6
pazgena II Permamenta B MOILl mpenocraBieHHe MYyHULMNAIBHOW YCIyTH BKJIIOYAaeT B cebd
CIIENYIOIINE aAMUHUCTPATUBHBIC IPOLIEAYPBI:

1) mpuem 3asBiIeHUs U NpUIAraéMbIX K HEMY JOKYMEHTOB, PETUCTPALIMs 3asBJICHUS U BblJaya
3asBUTEIII0 PACIIMCKH B ITOJYYCHHUH 3asiBICHHS U JOKYMEHTOB;

2) mepeBoJ B DIEKTPOHHYIO (OpMy U CHATHE KONHMH C JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM, NTOAINUCH U 3aBEPEHNUE MEeUYaTho (3JIEKTPOHHON MOMHCHIO);

3) mnepemaua KypbepoM 3asBJIEHUS M IIpWIaraéMbIX K HeMy JOKyMeHTOB u3 MO®I[ B
YIOJTHOMOYEHHBIN OpraH;

4) nepenaya KyppepoM IaKeTa JOKYMEHTOB U3 YIIOJHOMOYEHHOI0 oprana B MOII;

5) BblAaua (HampaBlIeHUE) 3asIBUTENIO PE3yIbTaTa MPEAOCTABICHUS MyHUIIUIIAIBHON YCITYTH.

3asBUTENb BIpPAaBE OTO3BATh CBOE 3asiBIIEHHE Ha JII0O00H CTaJuM pacCMOTPEHHUs, COTIACOBAHMS
WJIU TIOJITOTOBKHU JOKYMEHTA, OOPAaTUBIIKCH C COOTBETCTBYIOMIUM 3asiBieHneM B MDII.

3.6. Ilopsiiok BHIMOTHEHUS aIMUHUCTPATUBHBIX Tpouenyp (aericteuii) MOL]

3.6.1. IIpu mpueme 3asBJICHH] U PUJIATAEMbIX K HEMY JOKYMEHTOB paboTHUK M®DILI:

UHPOpPMHpYET 3asBUTENIEH O TMOpSAAKE NPEAOCTaBICHHS MYHHIMIAIBHOM YCIyrn B
MHOTIO()yHKIIMOHAJILHOM LIEHTPE, O XOJ€ BBIMOJIHEHUS 3arpoca O MPEeJOCTaBIEHUH MYHUIUIAIbHON
yCIyTd, IO MHBIM BOIIPOCaM, CBSI3aHHBIM C IIPEIOCTaBICHUEM MYHMIMIIAIBHOM YCIYTH, a TaKXKe
KOHCYJIbTUPOBAaHUE 3asABUTEICH O TOPSIAKE MPEAOCTaBICHHS MYHHULIMIAIBHOW  yCIyTM B
MHOTO()YHKIIHOHAJILHOM IICHTPE;

IPUHUMAET 3allpoC 3asBUTENIEd O TMPEAOCTaBICHUM MYHHUIMIAIBHOM YCIYIM M HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIS PEIOCTABICHUS MYHUIUITAILHON YCIIYTH;

YCTaHABIIMBAET JINYHOCTH 3asBUTEINA, B TOM YHCJIE INPOBEPAET AOKYMEHT, YAOCTOBEPSAIOIINN
JMYHOCTb, IPOBEPSET OJTHOMOYHMS 3asBUTENS], B TOM YHCJIE MIOJTHOMOYHS IPEICTABUTEINS IEHCTBOBATD
OT €ro UMEHU;



IPOBEPSIET HAIWYHE BCEX HEOOXOAMMBIX TOKYMEHTOB MCXOJS M3 COOTBETCTBYIOUIETO MEPEUHs
JIOKYMEHTOB, HEOOXOAMMBIX JJIS PEIOCTABICHUS MYHUIUITAILHON YCIIYTH;

IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TpEOOBaHUAM,
YIIOCTOBEPSACH, UTO:

JIOKYMEHTbl B YCTAHOBJIEHHBIX 3aKOHOAATEJIbCTBOM CIIy4asX HOTapUaIbHO YAOCTOBEPEHHI,
CKpEIUIEHbl Ie4aTsMHu (IpU HaJU4YMM TI€e4aTH), MMEIT HaJyuleXKallue IOJIUCH CTOPOH WIH
ONpPENIETICHHBIX 3aKOHOIaTEIbCTBOM JOJKHOCTHBIX JIULL,

TEKCTHI JIOKYMEHTOB HAIMCAaHbI Pa300pUYHBO;

damunuu, ¥UMeHa U OT4ecTBa (PU3MYECKUX JIUI, aJpeca UX MECT >KUTEIbCTBA HAMHCAHbI
MIOJIHOCTBIO;

B JIOKYMEHTax HET MOJYHUCTOK, MPUIHCOK, 3a4EPKHYTBIX CJIOB U MHBIX HE OTOBOPEHHBIX B HHUX
UCIIPaBJICHUN;

JIOKYMEHTBI HE HCIIOJIHEHBI KapaH/1aIloM;

JOKYMEHTbl HE MMEIOT IIOBPEXACHUH, HaJIMYUME KOTOPBIX HE IMO3BOJISET OJHO3HAYHO
HCTOJIKOBATh UX COAEPIKAHUE;

CPOK JEHCTBHS T0KYMEHTOB HE UCTEK;

JOKYMEHTBI colep:kaT HHGOpMaIuio, HEOOXOAUMYIO HJsi MPEAOCTaBICHHUS MYHHUIIMIIAIbHON
yCIIyTH, yKa3aHHOU B 3asIBJICHUN;

JIOKYMEHTBI NPE/ICTAaBICHBI B ITOJIHOM 00bEME;

3asBJICHHE COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAaHUAM K €ro (hopMe U BULLY;

IpU OTCYTCTBUHU OCHOBAHHUH NJIsl OTKa3a B MpUEME JTOKYMEHTOB O(OPMIISIET ¢ UCIOJIB30BaHUEM
CUCTEMBI JIEKTPOHHON OYEPEIN PACIIUCKY O NPUEME TOKYMEHTOB, & IPU HAJIMYUU TAKUX OCHOBAHUH —
pacnucky 06 oTKase B IpueMe TOKyMEHTOB.

PaGoraHuk M®I] ot nMeHU 3asBUTEJIS 3aMOHSET 3asBICHUE 110 COOTBETCTBYIOIIEH opme.

Pa6otHuk M®I] mepeBoauT B 3IEKTpOHHYIO (OpPMY U CHHUMAET KOMHH C JIOKYMEHTOB,
IPEJICTAaBICHHBIX 3asBUTEIIEM, ITOIMUCHIBACT U 3aBEPSET MEYaThO (3IEKTPOHHON MOIMHUCHIO).

3asgBUTENb, NPEACTABUBIIMN JOKYMEHTBI [UIsl TIOJYYEHHS MYHMIIMNAIBHOM YCIyTH, B
o0s13aTeIbHOM Topsiake nHpopMupyercst padboraukom MOI:

0 CpOK€ MPEAOCTABIICHNUS] MyHULIMTIIAIBHON YCIIYTH;

0 BO3MOXHOCTHU OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIBHON YCIIYTH.

Ecnu npencraBneHHbIe KOMUU JOKYMEHTOB HOTapHAIBHO HE 3aBepeHbl, paboTHUK M®II, cnnuus
KOIIMU JOKYMEHTOB C MX HOJJIMHHBIMU JK3EMIULIPAMH, 3aBEPAET CBOEH IOJIMUCBHIO C YKa3aHHUEM
dbamMuIMy 1 UHUIMAJIOB M CTABUT IITAMIT «KOIIHS BEPHA.

3.6.2. Ilepenaua noxymeHToB n3 MO®IL[ B agMUHUCTpaLMI0 OCYIIECTBISAETCS HE IO3JHEE
OJIHOTO paboyero JHs, CIEAYIOLIEro 3a JHEM MpHeMa JOKYMEHTOB, Ha OCHOBAaHUU PeecTpa, KOTOPHIN
COCTaBJISIETCS B IBYX K3EMIUISIpAaX U COAEPIKUT JaTy U BpeMs NepeladH.

[Ipu npuemMe TOKYMEHTOB CIIELMAINUCT YIIOJTHOMOYEHHOTO OpPraHa, OTBETCTBEHHBIN 3a MPUEM U
perucTpanuo JOKYMEHTOB, IPOBEPAET COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C JaHHBIMH,
YKa3aHHBIMH B PeeCTpe, IPOCTABIISAET JaTy, BpEMsI IOJTYyYEHHUs TOKYMEHTOB U MOANMKCH.

IIpu nepenaue makera JOKYMEHTOB CIIELIMAIUCT YHNOJHOMOYEHHOIO OpraHa, MPUHUMAIOLIUI
UX, MPOBEpSET B MPUCYTCTBUU Kypbepa COOTBETCTBHE M KOJIMYECTBO JOKYMEHTOB C JIaHHBIMU,
YKa3aHHBIMH B PEECTpe, IPOCTAaBIISIET JaTy, BPEMs MOIY4YEHMs] IOKYMEHTOB M mnonamuck. llepBbrit
3K3EMILISIP peecTpa OCTAETCA y JTOJKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OPTraHa, BTOPOU — MOJJIEKUT
BO3BpaTy Kypbepy. MH}opmMaius o moxydeHuu TOKyMEHTOB 3aHOCUTCS B AJIEKTPOHHYIO 0as3y.

3.6.3. Ilepemaya MOKYMEHTOB U3 YMNOJHOMOYEHHOro opraHa B MO®IIl ocymecTBisercs He
MO3/HEE CIIEYIOIIETO JHS HA OCHOBAaHUM PEECTPa, KOTOPBIN COCTABIAETCS B IBYX SK3EMIUIApaX.

[Ipu mnepenave makera AOKyMEHTOB paboTHuk MOILI, npuHUMarOmMil WX, TPOBEpPSET B
IPUCYTCTBUHM Kypbepa COOTBETCTBUE M KOJIMUECTBO JOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMHU B PEECTpE,
IIPOCTABIISIET AaTy, BPEMs MOJYYEHHS TOKYMEHTOB M MOANUCH. [IepBbIi HK3EMIUISP peecTpa OCTaeTCs
y AospkHocTHoro smna MOILI, BTOpoil — MOANEKUT BO3BpaTy Kypbepy. MH]opmaius o mnomydyeHuH
JIOKYMEHTOB 3aHOCUTCS B JIEKTPOHHYIO 0a3y.

3.6.4. MO®I] ocyuecTBIsET BbAAUy 3asBUTEN0 PE3yjbTaTa MPEIOCTABICHUS MYHULUIAIbHON
yCIIyTH, B TOM YHUCJE BblJauya JOKYMEHTOB Ha OyMa)KHOM HOCHTEJNE, MOATBEPKIAIOIIUX COACpKAHHE
AIIEKTPOHHBIX JTOKYMEHTOB, HAIPABJICHHBIX YTOJHOMOYEHHBIM OPraHOM B MHOTO()YHKIIMOHAJIBHBIN
LEHTp IO pe3ynbTaTaM IMPEJOCTABICHHUS MYHULUIAIBHBIX YCIYyT OpraHaMu, MPEeAOCTaBIISIONIUMU
MYHUIIUTNATbHBIE YCIYTH, a TakXe BblAada JOKYMEHTOB, BKJIIOYas COCTaBJIEHHME Ha OyMa)XHOM



HOCHUTCJIC M 3aBCPCHUC BBIIIHCOK U3 HH(bOpMaLIHOHHBIX CUCTCM OpraHoB, HOPCAOCTABIIAIOIINX
MYHHULMIIAILHBIE YCIYTH.

Jlnst monydeHusT JOKYMEHTOB 3asBUTENbh NpuObiBaeT B M®Il[ nu4HO ¢ JOKyMEHTOM,
YIOCTOBEPAIOIINUM JIHYHOCTb.

OcHoBaHueM JId Hayajga AaJMUHHCTPATUBHOM mpoueaypbl sBisercs mnoidydeHue MOI]
pe3yiabpTaTa IpeIoCTaBICHUs MYHULIUIIAIILHON YCIIYTH.

[Ipu BeIIave TOKYMEHTOB JOJLKHOCTHOE JIUI0 MDILI:

YCTAaHABJIMBACT JIMYHOCTL 3adBUTCIIA, IMPOBCPACT HAJIWUYHUC PaACIIUCKU (B cjIydac YTCpHu
3asBUTENIEM PACIKCKU PacleyaThiBAE€T C MCIOJIb30BAaHUEM IMPOTrPAMMHOIO 3JEKTPOHHOTO KOMILIEKCA
OJIMH DK3EMIUISpP PACHHUCKH, HA OOpaTHOW CTOPOHE KOTOPOH NelaeT HAANNCh «OPUTHHAN PACHUCKH
yTepsiH», CTaBUT ATy U MOAIMMNCH);

3HAKOMHUT C COACPKAHUCM NOKYMCHTOB U BbIIACT UX.

3.7. Tlopsimok WCIpaBiIeHHs [OMYIICHHBIX ONEYAaTOK W OIIMOOK B BBIIAHHBIX B pe3ylbTaTe
IIPEOCTABIICHNs] MYHULIMIIAIIBHON YCIIYTH JTOKYMEHTAx

OcHoBaHueM /i1 Hayajda aJAMHHHCTPATUBHOW TPOLEAYpHl SBISETCA MpPEICTaBIICHUE
(HampaBiieHHE) 3asBHTENIEM B YTOJHOMOYCHHBI OpraH B MPOHW3BOJILHON ¢dopMe 3asBieHUs 00
MCIPABJICHUU ONEYaTOK M (WUM) OUIMOOK, AOMYIIEHHBIX B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYyT JOKYMEHTAX.

JlomkHOCTHOE JUIO  YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IpEAOCTaBIICHUE
MYHHUIUIIAIBHON YCIYI'M, PAacCMAaTPUBACT 3asBJICHUE, IIPEACTABICHHOE 3asBUTEIIEM, U IIPOBOJAUT
MPOBEPKY YKa3aHHBIX B 3asBJIICHUH CBEJACHHN B CPOK, HE MPEBBIIAIONIMN 2 pabouux IHEH C JaThl
PEerucTpani COOTBECTCTBYIOUICTO 3asABJICHUA.

KputepueM mnpuHSATHS pelieHus MO aAMHUHHCTPATHUBHOW MpolLeaype SBISETCS Haludyhe WIn
OTCYTCTBHE TaKHX OIEYATOK W (MJIH) OIIUOOK.

B cnydae BbIsiBIEHHS JONYLIEHHBIX ONEYaTOK M (WiM) OMMOOK B BBIJAHHBIX B pe3yibTare
IIPENOCTABICHNUs MYHMIUINAIBHOM YCIYI'M JOKYMEHTaX JAOJDKHOCTHOE JIMLIO YIIOJTHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHUIUNAIBHON YCIYTH, OCYHIECTBISIET UCIIPABICHUE U
3aMeHy YKa3aHHBIX JJOKYMEHTOB B CPOK, HE NMPEBBIIAIONINI 5 pabouux IHEH ¢ MOMEHTa perucTpaliuu
COOTBETCTBYIOIIETO 3asBJICHUS.

B cnyuae orcyrcTBusl omedarok W (WiM) OMIMOOK B JIOKYMEHTaX, BBIJAHHBIX B pPE3yJIbTare
MPEOCTaBICHUS MYHUIMNAIBHON yCIyrd, JOJKHOCTHOE JIMIO YTOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHUIMIAIBLHOW YCIYrH, MUCHBMEHHO COOOILAET 3asBUTEIIO 00
OTCYTCTBHH TaKHX OIEUYATOK M (WJIM) OMHUOOK B CPOK, HE MPEBBIMIAIONINN 5 pabounx THEH C MOMEHTa
pEerucTpaini COOTBECTCTBYIOUICTO 3asABJICHUA.

Pe3ynbraroM ajiMUHHUCTPAaTHBHOW MpOLEAYpHl SBISETCS BblIaya (HAMpaBICHHUE) 3asIBUTEIIO
HCIIPABJICHHOI'O0 B3aMCH PAHCC BBIAAHHOTO HOKYMCHTA, ABJIAIOLICTOCH PE3YJIbLTATOM IMPCAOCTABICHUA
MYHUITUTIATILHON YCIyTH, UIN COOOIIEHHE 00 OTCYTCTBUM TaKMX OMEYaTOK M (MJIM) OIMIHUOOK.

4. ®opMBbI KOHTPOJISI 32 HCIIOJIHEHHEM A IMHHUCTPATHBHOIO perjiaMeHTa

4.1. KoHTpomnb 3a COOJIOACHHWEM YIOJTHOMOUYEHHBIM OPIraHOM, JOJKHOCTHBIMU JIMIIAMHU
YIIOJTHOMOYEHHOT'O OpraHa, y4aCcTBYIOIIMMH B NMPEAOCTaBICHUU MYHULIUIIATBHON YCIYTH, MOJI0XKEHUI
HACTOSIIETO0  AJIMUHUCTPATUBHOTO  pErjaMEHTa  OCYIIECTBIISIETCS  JOJKHOCTHBIMU  JIMIIAMU
YIIOJTHOMOYEHHOTO OpraHa, ClelHaIbHO YHOJHOMOYEHHBIMU Ha OCYIIECTBIIEHHE JAHHOTO KOHTPOJIS,
PYKOBOJUTENIEM YIIOJHOMOYEHHOTO OpraHa M BKIIIOYAET B ce0sl MPOBEACHHE MPOBEPOK MOIHOTHI U
KayecTBa IMPENOCTABICHUS MYHHULIMNAIbHOW yciayru. [lnaHoBble M BHEIUJIAHOBBIE IPOBEPKU
MPOBOJATCS YIOJHOMOUYEHHBIMU JOJKHOCTHBIMH JIMIIAMU YIOJTHOMOYEHHOI'O OpraHa Ha OCHOBAaHUU
pacrnopsiKeHHs] pyKOBOJUTEINS YIIOJTHOMOYEHHOTO OpraHa.

4.2. IlpoBepka TOJHOTBI K KauecTBa MPEJOCTABICHHUS MYHHUIIMNAILHOM  YCIYTH
OCYIIIECTBIISIETCS MTyTEM IIPOBEICHHUS:

4.2.1. TInaHOBBIX TPOBEPOK COONIOJIEHUS W WCIOTHEHHUS JOJDKHOCTHBIMH  JIUIIAMH
YIIOJTHOMOYEHHOT'O OpraHa, y4aCTBYIOIIMMH B MPEAOCTaBICHUN MYHULIUIIATBHON YCIYTH, MOJIO0XKEHUI
HACTOSIIETO aJMHHUCTPATUBHOTO PpErJIAMEHTa, HOPMATUBHBIX IMPABOBBIX AaKTOB, PETYIUPYIOLIUX
NESATENIbHOCTh MO MPEIOCTABICHUI0 MYHUIMNAIBHOW YCIYI'M TPHU OCYILECTBICHUH OTAEIbHBIX
aJIMUHUCTPATUBHBIX MPOIEAYP U MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH B LIEJIOM.

4.2.2. BHemnaaHOBBIX TPOBEPOK COOJIONCHUS W HCIOJTHEHHUS JIODKHOCTHBIMHU JIMIIAMH



YIOJIHOMOYEHHOT'O OpraHa, Y4acTBYIOUIUMU B MPEJOCTABICHUN MYHULIUNIAIBHON YCIYTH, MOJT0KEHUN
HACTOSIIETO aJMHHUCTPATUBHOTO PErJIAMEHTa, HOPMATUBHBIX IMPABOBBIX AaKTOB, PETYIUPYIOIIUX
JEATEIBbHOCTh M0 TNPEIOCTABICHUIO MYHUUMIIAJBHOM YCIYIrM MNPH OCYHIECTBIECHUU OTHAEIBHBIX
aJIMUHUCTPATUBHBIX MPOIEAYP U MPEJOCTABICHUS MYHUIIUNIATLHON YCIYTH B LIEJIOM.

4.3. IlmaHoBblE NPOBEPKM OCYIIECTBICHUS OTAEIBHBIX aJMHHUCTPATUBHBIX MPOLEAYD
npoBoJATcs 1 pa3 B MONYyrojue; MOJTHOTHI U KayecTBa MPEAOCTABICHUS] MYHULIMNAIBHOW YCIYTH B
1esoM - 1 pa3 B roji, BHEIUIAHOBBIE - IPU MOCTYIJICHUH B YIIOJTHOMOYEHHBIN OpraH >kajio0bl 3asiBUTENS
Ha CBOEBPEMEHHOCTh, MOJHOTY U Ka4eCTBO MPEIOCTaBICHUS MYHUIIMIAIBHOW YCIIYI'H, HA OCHOBaHUU
UHBIX JIOKYMEHTOB M CBEICHUM, YKa3bIBAIOIIMX HA HAPYIIECHUs HACTOSIIEr0 aJAMHUHUCTPATUBHOTO
periiamMmeHra.

4.4. Tlo pe3ynbTaTaM NPOBEAECHHOW MPOBEPKU COCTABISETCA aKT, B KOTOPOM OTPaXaroTCs
BBISIBJICHHBIEC HApPYIICHUSI U MPEIJIOKEHUS MO0 UX YCTPAHEHHUIO. AKT MOAMUCHIBACTCS JOKHOCTHBIM
JIULIOM, YIIOJJHOMOYEHHBIM HA MIPOBEAEHUE IPOBEPKH.

4.5. JIoJKHOCTHBIE JHUIA YHIOJHOMOYEHHOTO OpraHa, Y4acTBYIOUIME B MPEAOCTABICHUU
MYHUILIMNIAJIBHOM YCIIYT'M, HECYT TEepCOHAbHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHUE CpPOKOB U
MOCJIEIOBATEIbHOCTH UCIIOTHEHUS! aIMUHUCTPATUBHBIX JEHCTBUI U BBHIIOJIHEHUS aIMUHUCTPATUBHBIX
pouenyp, HPEAYCMOTPEHHBIX HACTOAIIMM AJIMHUHHCTPAaTUBHBIM periiaMeHToM. IlepconanbHas
OTBETCTBEHHOCTbh 3aKPEIUIAECTCS B JOJDKHOCTHBIX MHCTPYKIUSAX. B cilydae BbIABICHHS HapylICHUI
BHUHOBHBIEC HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JICCTBYIOIIMM 3aKOHOIaTeNbCTBOM Poccuiickoit
®eneparnun u Bonrorpaackoit obnacTu.

4.6. CamocTtosaTenbHONH (POPMOI KOHTPOJIS 32 UCIIOTHEHUEM TOJIOKEHUH aIMUHUCTPATHBHOTO
periamMeHTa SBISETCS KOHTPOJIb CO CTOPOHBI TPa)IaH, UX OOBECIUHEHHWA U OpTaHHU3aIlfii, KOTOPHIHA
OCYIIIECTBIISIETCS ITyTEM HampaBleHUs 0OpalleH!i 1 *Kanod B yIOJTHOMOYEHHBIN OpraH.

5. HocyneOHblii (BHecy1eOHBII) MOPSIA0K 00:KaJI0BAHNS pellleHUi U aeiicTBui (0e3aeiicTBHs)
Aavunucrpanun, M®II, a Takke MX J0JKHOCTHBIX JIMI, MYHUIIUNAJbHBIX CJIYKAIIHAX,
padOTHHKOB

5.1. 3asgBuTensr MOXET OOpaTUThCA C JKajgoOOW Ha pemieHus W AcicTBUA (0e3neicTBHE)
Anmvunnctpanun, MOI, a Takke WX JOMKHOCTHBIX JIMI], MyHUIIUTIAIBHBIX CITYXaIIX, pAOOTHUKOB, B
TOM YHCJIE B CIEAYIOMINX CIydasx:

1) HapylieHHe cpokKa PEerucTpaluy 3ampoca 3asBUTENS O MPEAOCTaBICHUM MYHHUIMNAIbHOMN
YCIIYTH;

2) HapylieHHUE CpOKa MPEIOCTABICHUS MYHUIMITAIBHONW Yycioyrd. B ykazanHoMm ciydae
nocyneoHoe (BHeCyneOHoe) o0kaoBaHWE 3asBUTEIEM pelieHnid u aeictBuid (O6e3nerictBus) MOII,
pabotauka M®I] Bo3mMoxHO B cirydae, ecnu Ha MOLI, pemienus u neictBus (6e31eicTBHE) KOTOPOTO
00XKaTYyIOTCSI, BO3JI0KEeHA QYHKITUS 10 MPEAOCTABICHUIO MYHUIIUIIAHLHON YCIIYTH B MIOJTHOM 00bEeMe B
HOpsIJIKE, ONpeneaeHHOM YacThio 1.3 ctateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asABUTEINSA JOKYMEHTOB WM WH(OPMAIUU JTUOO OCYIIECTBICHUS JICHCTBHM,
IPEJICTABICHUE WM OCYIIECTBIEHHUE KOTOPBIX HE TMPEIyCMOTPEHO HOPMATHBHBIMHU IPABOBBIMU
aktamu Poccuiickoit Penepanuy, HOPMATUBHBIMU TPAaBOBBIMH akTaMH Bonrorpaackoi obnacTw,
MYHUIIUTATbHBIMU PABOBBIMU aKTaMH JUIs IPEJOCTABICHUS] MyYHULIUIIATBHON YCITYTH;

4) oTKa3 B pHeMe JOKYMEHTOB, MPEAOCTaBICHUE KOTOPBIX IPETYCMOTPEHO

HOPMAaTUBHBIMU TMPABOBBIMU akTaMu Poccuiickoit denepanuy, HOPMAaTUBHBIMU IMPABOBBIMU
aktamMu Bounrorpaackoit o6iacTd, MyHUIIMIAIBHBIMU IPAaBOBBIMU aKTaMU  JUIsl MPEAOCTaBICHUS
MYHULIMIIATILHON YCITYTH, Y 3asIBUTENS;

5) oTka3 B TMPENOCTaBICHUM MYHHUIMIAIBLHOM YCIYrH, €ClIM OCHOBaHHMS OTKa3a He
IpeyCcMOTpeHbl (efepalbHbIMU 3aKOHAMHU W MPHUHSATHIMH B COOTBETCTBUUM C HUMHU HWHBIMU
HOPMAaTHUBHBIMHU TpaBOBbIMU akTamu Poccuiickoii denepanniv, 3aKOHAaMU U UHBIMU HOPMaTHUBHBIMHU



IPaBOBBIMHU aKkTaMu Bonrorpanckoi o0gacTv, MyHUIIMIAIBHBIME MPAaBOBBIMU akTamMH. B ykazaHHOM
cinydae nocyneOHoe (BHecyneOHoe) oOkajJoBaHUE 3asBHUTEIIEM PEIICHWH U ACHCTBUN (Oe3maecTBus)
M®II, paborarka M®I] Bo3mMoxHO B ciydae, ecnu Ha M®IL, pemenus u neiictBus (6e3aeiicTBre)
KOTOPOT0 00Kalyl0TCsl, BO3JIOXKEeHA (DYHKIHUS 10 MPEJOCTaBICHUI0 MyHUIIUNIAIbHON YCIIYTH B MOJTHOM
o0beMe B Mmopsiake, onpeneacHHoM dyacTbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

6) 3arpeOoBaHHE C 3asgBUTENS NPU MPEIOCTABICHUU MYHUIMINAIbHOW YCIYrH TIJIaThl, HE
MPEyCMOTPEHHOM HOPMAaTHMBHBIMU TPaBOBBIMH akTamMu Poccuiickoit ®enepanuv, HOPMaTUBHBIMHU
NpaBOBBIMHU akTaMu Bonrorpazickoit o61acTu, MyHUIMITATbHBIMH [TPABOBBIMU aKTaMU;

7) oTka3 AIMUHHCTpAIMHU, JTODKHOCTHOTO Jinna Anmunuctpanuu, M®I], pabornuka M®II,
WIM UX pabOTHUKOB B HCIIPABJICHUU [JOMYIICHHBIX MMM OINEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTare MpeloCTaBlIeHUs MYHHIIUITAILHOW YCIIYTH TOKYMEHTaxX 00 HapylIeHUE YCTaHOBICHHOTO
CpOKa TakWx WuCHpaBleHUi. B ykazanHoM ciydae nocynebHoe (BHecyaeOHOe) o00kaToBaHHE
3asiBUTENIEM perieHuii u aeiicteuii (6e3aeiictBus) M®DL, pabotauka M®IL] Bo3MOKHO B cllydae, eciu
Ha M®II, pemenus u aerictBus (Oe3ACiCTBHE) KOTOPOTO OOXKAMyIOTCS, BO3JOKEHA (YHKIUS TIO
MPEIOCTABICHUIO MYHUIIUTIAJILHOW YCIYyTH B TIOJTHOM 00beMe B MOpPSAKE, OMpeleIeHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-PD3;

8) HapylleHHe CpOKa WJIM MOpsAKa BbIAAYU JOKYMEHTOB IO PE3yJbTaTaM IpeIOoCTaBIECHUS
MYHHLIMIIAJILHON YCITyTH;

9) Tm[pUOCTaHOBICHHWE TMPEAOCTABICHHUS MYHUIUMATBHOW  YCIYTH, €CITU OCHOBAaHHUS
MPUOCTAHOBIICHUSI HE MPEIYyCMOTPEHBI (eepaTbHbIMA 3aKOHAMHU U MPUHSATBIMA B COOTBETCTBHH C
HUMH WHBIMHM HOPMATHBHBIMHM NpPaBOBbIMH akTamu Poccuiickoin ®enepanuu, 3aKOHaMH U WHBIMH
HOPMAaTUBHBIMHM TPAaBOBBIMU akTamMu Bonrorpaackoit o061acTH, MyHUIUNAIbHBIMH MPABOBBIMU
aktamu. B ykazaHHOM ciydae gocyneOHoe (BHecyneOHOe) oOrkajJoBaHWE 3asBUTEIEM PEUICHUU U
nerictBuii (6e3aeiictus) M®PII, padorHuka M®I] Bo3mMoxkHO B ciydae, ecnu Ha MOILI, pemenus u
neiictBus  (Oe37eiCTBIE) KOTOPOTO OOKaTyloTCs, BO3JOXKEHa (YHKIMS 10 MPEIOCTABICHUIO
MYHUIIUTNAIBHONH YCIyTH B TOJHOM OOBeMe B TOpSJKe, OmpereleHHOM yacTtbio 1.3 crateu 16
®epnepanbHoro 3akoHa Ne 210-D3.

10) TpeboBanue y 3asBUTENS MPU MPEJOCTABICHUN MYHHUIIUIAILHON YCIyTH JOKYMEHTOB WITH
uH(pOpMaIIUK, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYATHEHOM
OTKa3e B MpUeMe JTOKYMEHTOB, HEOOXOIUMBIX IJIsl MMPEAOCTABICHHUS MYHHUIIMITAILHOW YCIyTH, MO0 B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYCHHEM CIIy4aeB, IPEIyCMOTPEHHBIX MyHKTOM 4
yacTtu 1 crateu 7 @enepanpHoro 3akoHa Ne 210-D3. B ykazanHoM cirydae gocyaebHoe (BHECYIeOHOE)
oO>kajoBaHUE 3asBUTEIEM pelieHui u nerctBuii (0e3aeiicTBus) ML, paboranka M®I] Bo3MoxkHO B
cinydae, ecniu Ha MOII, pemenus u geictBus (0e3A€HCTBHE) KOTOPOTO OOXKATYIOTCS, BO3JIOXKEHA
GYHKIMS 1O MPEAOCTaBICHUIO JaHHOM MYHUIUMNAIbHONW YCIYyTH B IMOJHOM OObeME B MOPSIKE,
onpezaeneHHoM yacTbo 1.3 craten 16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. XKanoba mogaeTcsi B MMCbMEHHOM (hopMe Ha OyMa)KHOM HOCHUTEJIE, B DJIEKTPOHHOU (opme
B Anmunuctparnuto, MOL], nub60 B KOMUTET YKOHOMHUYECKON MOJUTHUKH U pa3BUTHs Bosrorpaackoi
obnactu, sBistomuiics yupenurenem MOIL] (mamee - ydupenurens MOIL]). XKanoOwl Ha pemieHus u
neiictBus (O6e3aeiictBue) padotHuka MO®I] monmatorcs pykoBomutento storo MOII. XKamobsl Ha
peutenus u aevictus (6e3nericteue) ML nogatorcs yupenutento MOL] wiu 10KHOCTHOMY JTHILY,
YIOJIHOMOYEHHOMY HOPMaTHBHBIM IPAaBOBBIM aKTOM cyObekTa Poccuiickoit denepanmu.

Kanoba Ha pemenus u nedctBus (Oe3melicTBue) AJIMHUHHUCTpAIMH, IOHKHOCTHOTO ITUIA
AJMMHHUCTpAIMH, MyHULIMTIAIBHOTO CIY)KaIllero MOXKET ObITh HalpaBjeHa Io moure, yepe3 MOIL, ¢
UCIIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTH "MHTepHeT", opHUIMaIbHOrO caifta



OopraHa, NpPEJOCTaBISIOUIET0 MYHUIMIAIBHYIO YCIYI'y, €IWHOTO IopTaja TOCYAapCTBEHHBIX W
MYHHUIIMNIATIBHBIX YCIYT TUO0 PErHOHAIBHOTO MOpTaia roCyAapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, a
TaK)K€ MOXKET ObITh MPUHSTA MPU JIUYHOM MIPHUEME 3asIBUTEIIS.

Kanoba nHa pemenuss u nevictBus (Oe3peiictBue) M®DII, pabornumka M®PI] moxeT OBITH
HampaBjieHa [0 TOoYTe, C KCIOJIb30BaHHEM HWHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH
"Unrtepuer", odurnmanpHoro caiita MO®ILI, eguHOro moprana rocyaapCTBEHHBIX U MYHUIIMITATBHBIX
yciyr 1100 peruoHaibHOrO MOpTaia roCylapCTBEHHBIX M MYHHIMMAIBHBIX YCIYT, a TaKXKe MOXKET
OBITH MIPUHATA MPU JTUIHOM IIPUEME 3asIBUTEIIS.

5.3. JKamoO6et Ha pemeHus W JAeWcTBUsA  (Oe3d€CTBHE) PYKOBOAMTENSI  OpraHa,
NPEOCTABISIONIETO MYHUIIMTIALHYIO YCIYTY, MOAAI0TCS B BBIIIECTOSIINI OpraH (TPU €ro HaJIWYHH)
aubo B cIOydae €ro OTCYTCTBHS PACCMaTPHUBAIOTCS HEMOCPEACTBEHHO PYKOBOAMTEIEM OpraHa,
[PEAOCTaBIAIOIIEr0 MyHUIUIIAIIBHYIO YCIIYT'Y

5.4. XKanoba nomkHa coaepKaTh:

1) HaumMeHOBaHWE  WCIOJHUTEIBHO-PACHIOPSAUTEIIEHOTO  OpraHa  MYHHUIMITAIBHOTO
00pa3oBaHus, JODKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO OpraHa WM MYHHIIMIIAIBHOTO CITY)KaIlero,
MO®II, ero pykoBomutens W (uWiau) paOOTHHUKA, PEHICHWS M ACHCTBUA (Oe3eCTBHE) KOTOPBIX
00KayIoTCS;

2) dbammnro, UMs, OTYECTBO (TOCIEAHEE - MPU HAJIMYHUH), CBEACHHUS O MECTE >KUTEIhCTBA
3asBUTENS - (PU3MUYECKOTO JIMIA JIMOO HAMMEHOBAaHWE, CBEACHUS O MECTE€ HAXOXKICHHS 3asBHUTEINS -
IOPUMYECKOTO JIUIIA, a TaKKe HoMep (HoMepa) KOHTakTHoro TenedoHa, aapec (aapeca) AIeKTPOHHOU
1OYTHI (ITPU HAIMYMK) M TTOYTOBBIH ajjpec, M0 KOTOPBIM JIOJKEH OBITh HallPaBJICH OTBET 3asBUTEIIO;

3) cBemeHuss 00 OOXKaNyeMBIX pEIICHUAX W JeHCTBUsAX (Oe3meicTBUU) AIMHHHCTpAIIUH,
JOJKHOCTHOTO JIMIIa AIMUHHUCTpALUH, TH00 MyHHIMIIANBHOTO ciayxamiero, MOLI, paborarka MOII;

4) noBOMBI, HA OCHOBAHMU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM M JeHCTBUSIMU
(Oe3neiicTBueM) AIMUHHCTpALMU, IODKHOCTHOTO JHUIA AJMUHUCTpPAllMM WM MYHHUIUIIAIHLHOTO
ciyxkamiero, M®LI, paborauka M®LI. 3asBuTeneM MOryT OBITH NPEACTABICHBI JOKYMEHTHI (IpU
HAJIMYMHN), TOIATBEPKAAOIINE JOBObI 3asIBUTENS, THOO0 UX KOIHH.

3agBUTENb MMEET IMPaBO HAa TMOJIy4eHHE WH(POpPMALUKM M JOKYMEHTOB, HEOOXOTUMBIX IS
000CHOBaHUSA U PACCMOTPEHUS JKAIOOBbI.

5.5. OcHoBaHMEM AJIs Hadaja MpoLeayphl JO0CYJeOHOTr0 00KalOBaHUs SBJISETCS MOCTYIICHHE
XKanmoObl 3asBUTENA. Peructpamust >ajnoObl OCYIIECTBISETCS YHOJHOMOUYEHHBIM CIIEIHATUCTOM
AnmuHucTpanuu, padbotHukamu MO, B TeueHune Tpex JHEeH co JHs €€ MOCTYIICHHS.

Kanoba, mnocrynuBmas B AnvmuHHCcTpanuio, MOILl, yupemuremo MOPILl, nomaeKuT
paccMOTpEHHIO B TeueHHE NATHAAUATH pabdodyMx IHEH co JHA ee perucrpaluu, a B ciyyae
oOxanoBaHusi oTkaza AnmuHuctparmu, MOL[, B mnpueme TOKYMEHTOB Yy 3asBUTeNs JHOO B
UCTIPABJICHUU JONYIICHHBIX ONEYaTOK M OHmMOOK WM B Cily4yae OOXaJlOBaHMS HapyIICHUS
YCTAHOBJICHHOT'O CPOKa TaKUX MCIPABJICHUH - B TEUEHHE MATH pabounx JHEH CO AHS €€ pEerucTpaIim.

5.6. B ciydae ecnu B xanobe He yKazaHbl (paMuiIMs 3asBHUTENS, HApPaBUBILETO kKajaoly, H
(M) IOYTOBBIN a/Ipec, IO KOTOPOMY JIOJDKEH OBITh HAIlpaBJIeH OTBET, OTBET Ha )Kajo0y He JaeTcs.

Eciu B yKaBaHHOﬁ xKajaobe COACPIKATCA CBCACHHA O IMOArOTaBJIMBACMOM, COBCPUHIACMOM HJIN
COBCPHICHHOM MPOTHBONPABHOM JCAHUH, 4 TAKIKEC O JIMIC, €ro MOATrOTaBJIMBAOIICM, COBCPIIAOIICM



WM COBEPIIMBIIEM, KaJlo0a MOJICKUT HAMPABJICHUIO B TOCYAAPCTBEHHBIM OpraH B COOTBETCTBHH C
€ro KOMIETECHIUEHN.

I[OJ'DKHOCTHOG JIU10, paGOTHI/IK, HAACJICHHBIC TIOJIHOMOYHAMU I10 PACCMOTPCHHUIO )KaJ'IO6 B
COOTBETCTBUH C TyHKTOM 5.2 HACTOSIIETO aJMHHUCTPATUBHOTO PETJIAMEHTA, TIPH ITOTYUYECHUH JKAITOOBI,
B KOTOPOH COJIEpKATCsl HEIIEH3YPHBIC JIN0O OCKOPOUTEIBHBIC BRIPAKCHHUS, YIPO3bl )KU3HHU, 30POBBIO
¥ UMYIIECTBY JOJDKHOCTHOTO JIMIIA, a TAK)KE YWICHOB €r0 CEMbHU, BIIPaBE OCTAaBUTH KajJo0y 0e3 oTBeTa
[0 CYIIECTBY TIOCTaBJICHHBIX B HEW BOMPOCOB MW COOOIIUTH 3asBUTENIO O HEIOIYCTUMOCTH
3II0YMOTPEOJICHHUS TTPABOM.

B ciydae eci TekceT kayoObl HE TIOIIAaeTCs MPOYTEHUIO, OHA OCTABIIIETCS 0€3 OTBETA, O YEM B
TEUCHUE CeMH JHEH CO JHSA PETUCTpAIUU JKajoObl COOOIIACTCS 3asBUTEINIO, €CIH €ro (GpaMuiIus U
MOYTOBBIN aAPEC MOJAAFOTCS MPOYTEHUIO.

Ecnm oTBer mo cymiecTBy MOCTAaBICHHOTO B JkKajllobe BOMpoca HE MOXET ObITh JgaH 0e3
pasriamieHusl CBEICHHUH, COCTABIIONIMX TOCYJapCTBEHHYIO MM WUHYIO OXpaHseMylo (eneparbHbIM
3aKOHOM TaiiHy, B TE€YEHHE CEeMM JHEH CO JHS PErucTpaluu KajoObl 3asBUTEIO, HAIPABHBILEMY
XKao0y, coo0IIaeTcss 0 HEBO3ZMOXXKHOCTH JIaTh OTBET IO CYIIECTBY MOCTABIEHHOTO B HEW BOIpOca B
CBs3U C HCAOITYCTUMOCTBIO Pa3rjlalliCHUA YKAa3aHHBIX CBGHCHHﬁ.

B cnydae, eciau TeKCT jkano0bl HE MO3BOJISIET ONPEACTUTh CyTh OOpAaleHUs 3asBUTENS, OTBET
[0 CYIIECTBY aJoObl HE JaeTcs, O 4YeM B TEUeHHE CEeMH JHEeW CO IHS PErucTpauu KajoObl
Cc0o001LaeTCs 3aABUTEIIO.

B ciydae ecnu B xxanobe obxkanyercs cyaeOHoe peleHne, Takas kanoda B TeUeHUe CeMU JTHEH
CO JHS €€ perucTpaIiy BO3BPAIIACTCs 3asBUTEII0, HAIPAaBUBIIEMY KaJl00y, ¢ pa3bsICHEHUEM TOPSIKA
00:kaJI0BaHUs TaHHOTO CYAeOHOTO PELICHHUS.

Ecnmu B xamoOe coiepKUTCS BOMPOC, Ha KOTOPBIM 3asBUTEII0 HEOAHOKPATHO J1aBAINCH
NUCbMEHHBIE OTBETHI IO CYIIECTBY B CBS3H C paHEe HAINPABISEMBIMH JKaJI00aMu, U TIPU ATOM B Kajiobe
HE TPUBOJSATCS HOBBIE JIOBOJBI WM OOCTOSITEIHCTBA, JODKHOCTHOE JIUIO, PAOOTHUK, HaJlElEeHHBIC
MOJTHOMOYHUSIMH TI0 PACCMOTPEHHUIO JKajJo0 B COOTBETCTBUM C TYHKTOM 5.2 HACTOSILIEro
aJMMUHHCTPATUBHOTO perjiaMeHTa, BIpaBe MPHUHATh pEUIeHHEe O Oe30CHOBATEIBHOCTH OYEepeTHON
XKanoObl M TPEKpaAlIeHUH TEepPEeNuCKd C 3asBUTENEM IO JaHHOMY BOIIPOCY MpPHU YCIOBHH, YTO
yKazaHHasg jkajo0a M paHee HampaBisieMble 3Kajo0bl HaNpaBisUINCh B OJUH H  TOT XKe
YIIOJTHOMOYEHHBII OpraH WM OJHOMY M TOMY € JOJDKHOCTHOMY Juiy. O JaHHOM peleHUN
YBEIIOMJISICTCS 3asBUTEIb, HATIPABUBILUH 5Kano0y.

5.7. Tlo pe3ynbpTaTaM pacCMOTPEHHUS Kaja00bl MIPUHUMAETCS OJTHO U3 CIACAYIOIINX PEIICHHI:

1) »xamoba ymoOBIETBOpSETCA, B TOM 4HcCiIe B (OpME OTMEHBI NPHUHSATOTO PEIICHHUS,
UCIPABJICHUS JIONMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B peE3yjbTaTe IpPeJOCTaBICHUS
MYHHUIMIIAJIBHOW YCIIYTH ITOKYMEHTAax, BO3BpAaTa 3asBUTENIO JACHEKHBIX CPEICTB, B3UMAHHE KOTOPBIX
HE INPEeJyCMOTPEHO HOPMAaTHBHBIMHU IIpaBOBBIMU akTaMu Poccuiickon denepanuu, HOPMaTUBHBIMHU
IPaBOBBIMHU akTaMu Bonrorpazackoit 06macTu, MyHUIMITATIbHBIMU TPABOBBIMU aKTaMU;

2) B YIOBJIETBOPEHUH KaJT00bI OTKA3bIBACTCHI.
5.8. OcHOBaHUAMH JIJIS1 OTKA3a B YJOBJICTBOPEHUH KATOOBI SIBIISIOTCS

1) mpu3HaHWe NPaBOMEPHBIMH pelieHHus U (Win) necTBuil (0e3aeicTBUs) AIMUHUCTpAINY,
JOJDKHOCTHBIX JIMI, MYHHUIIMNAIBHBIX Ciyxamux Aamuauctpamuu, MOIl, pabdornuka MOII,
YYaCTBYIOIIUX B MPEIOCTABICHUN MYHHUITUTIATHLHOW YCITYTH,



2) HaNnM4yue BCTYNHUBIIETO B 3aKOHHYIO CHIIy PEIICHUs cyJia Mo kajobe 0 TOM Xke MpeaAMeTe 1
10 TE€M K€ OCHOBAHHUSIM;

3) momaya xkamoObl JIMIIOM, IOJHOMOYHS KOTOPOTO HE TOATBEPXKIEHBI B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickoi denepanum.

5.9. He no3nHee nHSA, CAEAYIOUIETO 3a JHEM IMPHUHATHS PELICHUs, 3asBUTENI0 B IMUCbMEHHON
dopMe U MO KETaHUIO 3aABUTEINS B 3JCKTPOHHOM (hopMe HarpaBisieTCss MOTUBUPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS KalOOBI.

B caydyae mpusHaHMs kanoObl MOJUIeXKAIIed YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO JAETCS
uHpOpMaLUs 0 ASUCTBUAX, OCYIIECTBIIEMBbIX AaMuHucTparuei, MOILI, B nensx He3aMeATUTETLHOTO
YCTPaHEHUS BBISBICHHBIX HAPYIIEHUH IIPH OKA3aHWM MYHUIUIAIBHON YCIYTH, a TAKXKE MPUHOCITCS
U3BUHEHMs 3a JOCTaBJIEHHbIE HEYH0OCTBAa M yKa3bIBaeTCs MH(pOpMaLUs O JalbHEHIINX NeHCTBUSX,
KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asBUTEIIIO B EJIAX MOJYyYEHHU MYHUIIUIIAIbHON YCIIYTH.

B cnydae npusHaHug 5kano0bl He MOJJIEKAIeH yIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO JAIOTCS
apryMEHTUPOBAHHbIE PA3bsICHEHHS] O MPUYMHAX MPHUHIATOrO pEIIeHHs, a Takke HHpopMalus o
nopsiake 00anoBaHUsl IPUHSTOTO PELICHUS.

5.10. B cirygae ycTaHOBJICHHS B XOJI€ WJIHA TI0 PE3yJbTaTaM PacCMOTPEHUS KaT0Obl MPU3HAKOB
cocTaBa aJAMHHHUCTPATUBHOTO TPABOHAPYIIEHUS WJIM MPECTYIUIGHUS  JOJKHOCTHOE  JIUIIO
AIMUHUCTpaLuu, pabOTHUK, HAJIEJICHHbIE MOJTHOMOYHUSMHU 110 PACCMOTPEHUIO KalloO B COOTBETCTBUU
C MyHKTOM 5.2 HACTOAILIEr0 aIMUHUCTPATUBHOIO pErjaMeHTa, He3aMeIIMTENbHO HaIpaBIsioOT
HMEIOIIUECS MaTEPUAIIBL B OpIraHbl IIPOKYPATypPEL

5.11. 3asBurenu BhpaBe OOXKaNOBaTh PEIICHHs, TMPUHATHIE TPU MPEAOCTABICHUH
MYHUIIUTIATBHON YCIyTH, AeicTBus (0e3aelCTBIE) TOMKHOCTHBIX JIMI, MYHUIIUIATBHBIX CITY)KAIMX
AJIMMHUCTpalK, JODKHOCTHBIX Jun  MOL[, B cyneOHOM mopsake B COOTBETCTBHHM C
3akoHoaresbecTBOM Poccuniickoit denepanum.

5.12. TlonoxeHus HACTOALIETO pa3jiesia, YCTaHABIMBAIOIINE TOPSIIOK PACCMOTPEHHUS JKanod Ha
HapylIeHUs NpaB TpaXJaH M OpraHU3alUil IpU NPEeJOCTABIECHUU MYHMLIMIAIBHOM YyCIyru, He
pacnpoCTpaHsOTCA Ha OTHOLIEHHUs, peryaupyeMble denepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-@3
«O nopsiike paccMoTpeHus oOpamieHuii rpaxxaan Poccuiickoit @enepanumy».



